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UNITED STATES MARINE CORPS

UNIT Name

BOX 555---

CAMP PENDLETON CALIFORNIA 92055-5---






IN REPLY REFER TO:









5040


                                     
DATE
From:  UNIT NAME, 

To:    Consolidated Post Office(Inspector), Box 555001


Subj: 
CORRECTIVE ACTION REPORT (Unit Mailroom Inspection)
Ref:
(a) MCO 5040.6G 



(b) Summary Action Report dtd 8 Jul 05 

1. Per reference (a) this report provides corrective action(s) taken or plan for actions taken to rectify the shortfalls identified in ref(b).

2. Findings/Discrepancies and Recommendations:


Discrepancy #1:


Correction Action Taken:


Discrepancy #2:


Correction Action Taken:   

3. Amplifying Comments:  None

4. Problems Beyond the Unit’s Ability to Solve:  None
5.  Point of Contact:  Rank, Name, Title and Phone.

  





Commanding Officer

Commanding Officer

Copy to:

CPO

File        

