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Official Mail
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C Co.

D Co.

H & S  Supply

H & S MT

H & S MAINT

H & S HQ

H & S COMM

Destruction Date 

____________________ (6 months from last delivery date)

If sections do not pick up mail daily the reason must be annotated in the name block every time.

NO PICKUP

 = Section failed to pick up their mail and no reason was given.

NO MAIL RECEIVED

 = Section didn't receive any mail

IN THE FIELD

 = Section is in the field, couldn't pick up the mail.

SECURED EARLY & (REASON)

 = Section secured early and reason was verified by the postal officer

ONLY 

AUTHORIZED MAIL ORDERLIES 

CAN SIGN FOR MAIL!
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				ONLY AUTHORIZED MAIL ORDERLIES CAN SIGN FOR MAIL!

				SECTION		TIME		CARD		PRINT RANK/NAME		SIGNATURE (LEGIBLE)

				Official Mail

				A Co.

				B Co.

				C Co.

				D Co.

				H & S  Supply

				H & S MT

				H & S MAINT

				H & S HQ

				H & S COMM

				Destruction Date ____________________ (6 months from last delivery date)

				If sections do not pick up mail daily the reason must be annotated in the name block every time.

				NO PICKUP = Section failed to pick up their mail and no reason was given.

				NO MAIL RECEIVED = Section didn't receive any mail

				IN THE FIELD = Section is in the field, couldn't pick up the mail.

				SECURED EARLY & (REASON) = Section secured early and reason was verified by the postal officer
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