                                                                


                                                                           DATE _________________
(THIS IS A REFORMATTED AIRS CHECKLIST FOR CAMP PENDLETON USE)

FUNCTIONAL AREA:   CODE:  100   DESCRIPTION:  POSTAL AFFAIRS

100 02  
SUB CATEGORY:  CODE:  02  DESCRIPTION:  POSTAL OFFICE                                                                               




          YES     
NO
100 02 041  DOES THE MPO HAVE A FEDSTRIP ACTIVITY ADDRESS CODE ASSIGNED? 














                                                       










____    
____

(DOD 4525.6C,CHAP 1 PAR 102)


100 02 044
 HAS A POSTAL SUPPLY CLERK BEEN APPOINTED IN WRITING?  (DOD 4525.6C, CHAP 1, PAR 105) 
                  ____    
____

100 02 047 
HAS AN INVENTORY CONTROL BEEN ESTABLISHED TO ENSURE SUPPLY LEVELS MEET CURRENT
             ____    
____

OPERATIONAL REQUIREMENTS?  (DOD 4525.6C, CHAP 1, PAR 107) 

100 02 048  ARE ALL REQUISITIONED ITEMS RECEIVED CHECKED AGAINST PS FORM 7380 TO ENSURE                         
____     
____                                                                  ACCOUNTABILITY?  (DOD 4525.6C, CHAP 1, PAR 110
100 02 049 
HAS A LOCATION NUMBERING SYSTEM BEEN ESTABLISHED TO AID IN LOCATING EACH ITEM                   ____
     ____

AND ARE THEY POSTED ON PS FORM 1586?  (DOD 4525.6C, CHAP 1, PAR 110.2)

100 02 050 
ARE EMERGENCY REQUISITIONS SUBMITTED BY AN ELECTRONIC MESSAGE TO THE SERVING                   ____    ____
JMPA?
  (DOD 4525.6C, CHAP 1, PAR 111.1) 
100 02 051
 ARE PROCEDURES FOR ANNUAL FORECASTS FOR EQUIPMENT ITEMS BEING FOLLOWED?                            ____    
____

(DOD 4525.6C, CHAP 1, PAR 113)  

100 02 052 
ARE ROUTINE USPS OFFICE SUPPLIES, FORMS, PUBLICATIONS, LABELS, AND TAGS REQUISITIONED
         ____    
____
ON PS FORM 7380?  (DOD 4525.6C, CHAP 1, PAR 115)



100 02 053  ARE PS FORMS 7380 PROPERLY COMPLETED? 
(DOD 4525.6C, CHAP 1, PAR 116)


                                                  ____
    ____
100 02 054
 ARE SEPARATE PS FORMS 7380 SUBMITTED FOR PUBLICATIONS AND SUPPLY REQUISITIONS?
                    ____    
____

(DOD 4525.6C, CHAP 1, PAR 116)

100 02 055  ARE PS FORMS 4984 SUBMITTED TO THE APPROPRIATE JMPA FOR MAINTENANCE AND REPAIR
                 ____   
____


OF USPS EQUIPMENT?  (4525.6C, CHAP 1, 117)  

100 02 056  ARE REQUISITIONS FOR PREPRINTED MILITARY TAGS AND LABELS PROPERLY SUBMITTED? 
                    ____
   ____





(DOD 4525.6C, CHAP 1, PAR 119 & APPENDIX K)

100 02 057  ARE REQUISITIONS FOR MAIL BAGS/TRAYS EQUIPMENT AND FACING SLIPS/SLIDE LABELS 
                       ____  
____

PROPERLY SUBMITTED?  (DOD 4525.6C, CHAP 1, PAR 120 & APPENDIX H & J)  

100 02 058  IS CAPITAL/SENSITIVE EQUIPMENT THAT IS BEING TRANSFERRED TO ANOTHER IN THEATER MPO       
  ____  
____


REPORTED TO THE APPROPRIATE JMPA BY MESSAGE?  (DOD 4525.6C, CHAP 1, PAR 121.2)   

100 02 059  ARE EXCESS ITEMS PROPERLY DISPOSED OF?  (DOD 4525.6C, CHAP 1 PAR 121)

                                                ____  
____

100 02 060  IS USPS EQUIPMENT BEING PROPERLY MAINTAINED?
 















                                                                                          ____  
____

(DOD 4525.6C, CHAP 1 PAR 122 & APPENDIX C)


100 02 061  ARE PROCEDURES BEING FOLLOWED WHEN EQUIPMENT IS RETURNED TO THE GATEWAY                        
____
  ____ 


POSTMASTER FOR REPAIR?  (DOD 4525.6C, CHAP 1, PAR 122 & 123)  
100 02 062  ARE SCALES USED AT MPO (S) TESTED FOR ACCURACY AT LEAST ANNUALLY?

                                             
____  
____


                                                 (POM, SECT 424.3)


100 02 063  ARE GSA ORDERED SUPPLIES BEING AUDITED /INSPECTED QUARTERLY?



                                                        _____  ____

 (SUPPLY SOP) 
HAVE ALL DISCREPANCIES NOTED ON THE LAST INSPECTION BEEN CORRECTED?
 


                                                            ____  
____

FUNCTIONAL AREA:   CODE:  100   DESCRIPTION:  POSTAL AFFAIRS
SUPPLY WAS RATED AS:    MISSION CAPABLE OR NON-MISSION CAPABLE
REMARKS  (USE FOR FINDINGS, DISCREPANCIES AND NOTES THAT NEED AMPLIFICATION OR WERE NOT LISTED)
NOTE:
ALL DISCREPANCIES WILL BE CORRECTED AND A CORRECTIVE ACTION REPORT WILL BE SUBMITTED TO THE POSTAL OFFICER VIA THE POSTAL CHIEF BY THE DATE LISTED HERE: ___________________________

_________________________________________    



__________________________________________________

SUPPLY NCOIC NAME (PRINT) &  RANK             




INSPECTOR'S NAME (PRINT) & RANK

_________________________________________    



__________________________________________________


SUPPLY NCOIC NAME (SIGN) & RANK                 




INSPECTOR’S NAME (SIGN) & RANK

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
                                                                                                                                                       Updated on 7/3/2007 8:37:00                                                                                                                                                         


