UNITED STATES MARINE CORPS
MARINE CORPS BASE
BOX 555010
CAMP PENDLETON, CALIFORNIA 92055-5010
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JUN 3 0 2010

BASE ORDER 5000.2K Ch 1

From: Commanding Officer
To Distribution List

Subj: BASE REGULATIONS

1. Situation. To promulgate the Base Regulations for Marine Corps Base,
Camp Pendleton, Ca (MCB CamPen) .

2. Cancellation. BO P5000.2J.

3. Mission. To publish policies, procedures, and information relative to
the good order and discipline of MCB CamPen.

4. Execution

a. Commander’'s Intent. This Order i1is a complete revision and should be
reviewed in its entirety by all personnel aboard MCB CamPen.

b. Concept of Operations. Base Regulations establish responsibilities
and procedures which govern the conduct of all personnel and activities on
Camp Pendleton. These Base Regulations are a general order and punitive in
nature, and the violation of which may result in disciplinary or punitive
proceedings.

5. Administration and Logistics. Directives issued by this Headquarters are
published and distributed electronically. Electronic versions of the base
directives can be found at:https://c27ipacpndl03w/intranet.manpower .usmc.mil/
ipac/manpower/Adj/default.aspx

6. Command and Signal

a. Command. This Order is applicable to all commands, organizations,
units, and activities located aboard MCB CamPemn.

b. Signal. This Order is effective the date signed.
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DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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BASE ORDER 5000.2K Ch 1

From: Commanding Officer
To: Distribution List

Subj: CHANGE 1 TO BASE REGULATIONS
1. Situation. To direct a new page insert to the basic order.

2. Mission. This change updates policy, procedures, and guidance governing
Base Regulations aboard Marine Corps Base, Camp Pendleton, California.

3. Execution

a. Commander’s Intent. Comply with contents of this change.

b. Concept of Operations. Remove the letterhead signature page and
replace with Ch 1.

4. Filing Instructions. File this change transmittal immediately behind the

signature page of the basic order.
0. WJ

A ~JAMMAL
Chdef of staff

DISTRIBUTION: 3

A~
B
Cc

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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BASE ORDER 5000.2K Ch 2
From: Commanding Officer
To: Distribution List
Subj: CHANGE 2 TO BASE REGULATIONS
1. Situation. To direct a new page insert to the basic order.

2. Mission. This change updates policy, procedures, and guidance governing
Base Regulations aboard Marine Corps Base, Camp Pendleton, California.

3. Execution

a. Commander’s Intent. Comply with éontents of this change.

b. Concept of Operations. Remove page 5-13 and replace with the
corresponding page in the enclosure.

4, Filing Instructions. File this change transmittal immediately behind the

signature page of the basic order.
Ch¥ef of Staff

DISTRIBUTION: | 3
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C

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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BASE ORDER 5000.2K Ch 3

From: Commanding Officer
To: Distribution List

Subj: CHANGE 3 TO BASE REGULATIONS
1. Situation. To direct new page inserts to the basic order.

2. Mission. This change updates policy, procedures, and guidance governing
Base Regulations aboard Marine Corps Base, Camp Pendleton, California.

3. Execution

a. Commander’'s Intent. Comply with contents of this change.

b. Concept of Operations

(1) Remove page x and replace with the corresponding page in the
enclosure.

(2) Insert page xi behind page Xx.

(3) Insert pages 15-1 and 15-2 directly behind chapter 14.
4. Filing Instructions. File this change transmittal immediately behind the

signature page of the basic order.
0.

. JAMMAT,
Chfef of staff

DISTRIBUTION: A-3

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.



UNITED STATES MARINE CORPS
MARINE CORFPS BASE
BOX 555010
CAMP PENDLETON, CALIFORNIA 92055-5010

BO 5000.2K Ch 4
ADJ
20 apr 11

BASE ORDER 5000.2K Ch 4

From: Commanding Officer
To: Distribution List

Subji: CHANGE 4 TO BASFE REGULATIONS
1. gSituation. To direct new page insertsg to the basic order.

2. Migsion. This change updates policy, procedures, and guidance governing
Base Regulations aboard Marine Corps Base, Camp Pendleton, California.

3. Execution

a. Commander’s Intent. Comply with contents of this change.

b. Concept of Operations. Remove pages ix, 11-4, 11-5, 11-6, 11-7,
11-8, 11-9, 11-10, 11-11 and replace with the corresponding pages included in
this change.

4. Filing Instructions. File this change transmittal immediately behind the

signature page of the basic order.
0)4M4AL2

Chief of Staff
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c

DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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Subj: CHANGE 5 TO BASE REGULATIONS
1. Situation. To direct new page inserts to the basic order.

2. Miggion. This change updateg policy, procedures, and guidance governing
Base Regulations aboard Marine Corps Base, Camp Pendleton, California.

3. Execution

a. Commander’s Intent. Comply with contents of this change.

b. Concept of Operations. Remove pages 6-35, 6-36, 6-37, 6-38, 6-39,
6-40 and replace with the corresponding pages included in this change.

4. Filing Instructions. File this change transmittal immediately behind the

signature page of the basic order.
0. AAL

Chief of Staff
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DISTRIBUTION STATEMENT A: Approved for public release; distribution is unlimited.
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Organization and Command Relationships

1. Status of the Command.

2. Command

a. The Commanding Officer,
immediate command of the Commanding General,

(CG, MCIWEST).

Section 1

Mission and Tasks

MCB CamPen is a Marine Corps supporting
establishment command as defined in SECNAVINST 5400.14_.

MCB CamPen {(CO, MCB CamPen} is under the

Marine Corps Installations West

b. The CO, MCB CamPen exercises command over the following subordinate

organizations:

(1) Headquarters and Support Battalion

{(2) Security Battalion

{3} Reserve Support Unit {(Deployment Processing Cormand)

c. The CO, MCB CamPen exercises command over the following subordinate

geographic commands, designated by numbers as follows.

Area Commanders

AREA

11/13/15/16/17/18
12/14 and 0’Neill Housing
20/21

22

23/24

25

27

31a

31B

31c

©32

33

41

43

51/52

53

62/63

64

Area Commander

co,
co,
co,
Co,
Cco,
Co,
co,
co,
co,
co,
Co,
Co,
co,

co,

co,
Co,
co,
co,

Hqg&SptBn, MCB

CLR-17

AAS Bn

CLR-~15

MCAS

MWSS-372

Naval Hospital

Wpns & Field Trng Bn
MCTSSA

ACU-5

MASS-3

HgBn, 1lst MarDiv

1st LAR

11th Marines

School of Infantry
1st Marines

5th Marines

Reserve Support Unit

Geographic Location

Mainside “A”
Mainside “B”
Del Mar
Chappo

MCAS Camp Pendleton
VvaDO Del Rio
Hospital
WETB

MCTSSA

ACU-5

MASS-3
Margarita
Las Flores
Las Pulgas
San Onofre
Horno

San Mateo
Talega

NOTE: The AC/S. Operations & Training ({(O&T), is résponsible for all

locations not assigned to a specific Area Commander.

d. The term “MCB CamPen” used in these regulations refers to the

geographic location only.

1-1
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3. Area Coordination

a. SECNAVINST 5400.14_ establishes policy, assigns responsibility and
furnishes guidance for using Department of the Navy (DON) military and
civilian personnel, organized forces, facilities, equipment or supplies as
follows:

{1} In support of civil authorities, the National Guard, and Federal
agencies during civil disturbances.

{2) Other related instances where naval resources may be used to
protect life or naval property or to prevent disruption of Federal functions.

{(3) Employment of USMC ground forces, (paragraph 6a of the
Instruction) in Federal intervention situations.

b. COMNAVBASESANDIEGOINST 5440.3 prescribes the policies and principles
governing the organization and administration of the DON, and assigns basic
responsibilities for its continued administration under the Secretary of the
Navy. The Commandant of the Marine Corps’ command responsibilities are
addressed in paragraph 5d of the Marine Corps Manual.

¢. SECNAVINST 5400.14_ provides for assignment and distribution of
authority and responsibility for administration of activities of the Navy and
the coordination of all naval personnel located ashore.

(1) Area coordination for Marine Corps activities in the chain of
command of the Commandant of the Marine Corps is addressed in paragraph 11 of
the Marine Corps Manual.

(2) Authority for area coordination in special situations is
addressed in the Marine Corps Manual and U.S. Navy Regulations.

(3) OPNAVINST 5400.24_ provides additional information and
perspective regarding the assignment plan and responsibilities of area
coordinators. The Chief of Naval Operations has been assigned area
coordination responsibilities over all naval shore activities and all
personnel in the command of the Commandant of the Marine Corps.
Responsibility is addressed in paragraph 7 of the Instruction.

d. The CO, MCB CamPen is the immediate area coordinating authority over
the following tenant commands and activities:

(1) Operational Tenant Commands

(a) I MEF
1. 1lst Marine Division
2. 1st Marine Logistics Group
3. Marine Aircraft Group-39
4. Marine Air Supporﬁ Squadron 3 (MASS-3)
5. Marine Wing Support Squadron 372 (MWSS-372)
6. Third Low Altitude Air Defense Battalion (3d LAAD Bn)

1-2
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Marine Air Control Sguadron 1 (MACS-1)
Marine Air Traffic Control Squadron 38 Det “C* (MATCS-38)

Marine Corps Special Operations Battalion

Training Tenant Commands

[ (YR R T

{un

joo

Weapons & Field Training Battalion
School of Infantry - West

Infantry Training Battalion

Marine Combat Training Battalion

Mobilization Training Battalion

Asgault Aamphibian School Battalion
Field Medical Training Battalion

Trainee Management Element 33 (TME-33)

Navy Tenant Commands

|

fw

£

I~

oo

9.
10.

11.

Naval Hospital Camp Pendleton (NHCP)
Naval Medical Clinics:

13 Branch Area Medical Clinic

Del Mar Medical Clinic

Chappo Medical Clinic

Edson Range Medical Clinic
Margarita Medical Clinic

Las Flores Medical Clinic

Las Pulgas Medical Clinic

San Onofre Medical Clinic

Horno Medical Clinic

San Mateo Medical Clinic

1st Dental Battalion, Naval Dental Center
Naval Electronic Laboratory Center
Naval Air Audit Site
Assault Craft Unit 5 (ACU-5)

Commander, Naval Special Warfare Group One Urban Warfare

Fleet Hospital Operations Training Command
Naval Electronics Systems Engineer
Naval Warfare Center

Naval Technical Data and Engineering Service Command
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{(d) Other Tenant Commands

1. 4th Marine Logistics Group (Forward)
2. 4th Light Armored Reconnaissance Battalion
3. 4th Tank Battalion

4. Army Reserve, 316th Quarter Master Company

(e} Administrative Tenant Commands

1. Defense Security Service

2 Defense Reutilization & Marketing Office (DRMO)

3. Document Automation & Production Service

4. Field Supply Maintenance Analysis Office (FSMAOQ)

5. Marine Corps Administrative Analysis Team (MCAAT)

6. Marine Corps Non-appropriated Fund Audit (MCNAFAS)

7. Marine Corps Tactical Systems Support Activity (MCTSSA)
8. SNCO Academy

9. Transitional Recruiting Center West

lgf Wounded Warrior Battalion West {(WWBn W)

11. West Coast Food Service Management Team

12. Sierra Judicial Circuit Navy-Marine Trial Judiciary

13. Western Area Counsel Office (WACO)

14. Marine Corps Imégery Support Unit (MCISU)

15. Marine Corps Network Operations and Security Center West
16. Manpower Information Systems Support Office (MISSQ)

4. Command Relationships

a. The CO, MCB CamPen exercises elements of command over all
organizations, Navy and Marine Corps, located aboard MCB CamPen subject to
the following:

(1) Coordination only is exercised with operating force commands.
{2) Management control and operational control of the Naval Dental

Clinic is exercised by the Bureau of Medicine and Surgery for those functions
normal to this type of activity.

{3} Administrative and operational control of the Naval Hospital is

the responsibility of that Commander in conjunction with the Bureau of
Medicine and Surgery.
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(4) Field Medical Training Battalion-West is a formal Marine Corps
School located on MCB CamPen as a tenant activity. The parent command of
Field Medical Training Battalion-West is Training Command, Marine Corps Rase,
Quantico, Virginia (VA). Operational and administrative control of Field
Medical Training Battalion-West resides with the Commanding General, Training
Command, Quantico, VA, with necessary administrative support furnished by the
CO, MCB CamPen.

(5) Administrative and operational control of the Marine Corps
Tactical Systems Support Activity is the responsibility of the Commanding
General (CG), Marine Corps Systems Command, Quantico, Virginia with necessary
administrative support furnished by the CO, MCB CamPen.

(6) Administrative and operational control of Weapons and Field
Training Battalion is the responsibility of the CG, Marine Corps Recruit
Depot, San Diego, CA.

b. Coordination by the CO, MCB CamPen, includes the following functions:

(1) Food services

(2) Marine Corps Community Services (MCCS)

(3) Commissary Store

(4) Military police: 1Internal security, base Brig

(5) Signal communications

(6) Postal gervices

(7) External relations: Civil Defense and Disaster Control

(8) Pire prevention and protection: Fire fighting

(9) Public Affairs and Community Relations |

{10} Honors and salutes

(11) Discipline

(12) Councils and committees

(13) Environmental Security

{14) Red Cross

(15) Chaplain services

(16) Navy and Marine Corps Relief

(17) Legal Assistance

(18) Use, alterations, modification, maintenance, and police of
quarters, barracks, buildings, grounds, utilities and other facilities

(19) Medical and Dental services

(20) Motor Transport
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{21) Ordnance Management
{22) Ammunition Management
(23) Explosive Ordnance Disposal
(24) airfield operations
{25) Ranch management
(26) Passive defense
(27) Emergency defenée
5. Support
a. MCB CamPen is provided primary support by the CG, MCIWEST.
b. Marine Corps commands and activities at MCB CamPen not under the
immediate command of the CO, MCB CamPen are provided primary support from
their parent commands. However, elements of material and other support flow

from the CO, MCB CamPen as directed or agreed.

c. The Naval Hospital is provided primary support by the Bureau of
Medicine and Surgery.

6. Mission and Essential Tasks of the Command

a. Mission: To operate a training base that promotes the combat
readiness of the Operating Forces and the mission of other tenant commands by
providing training opportunities, facilities, services and support responsive
to the needs of Marines, Sailors and their families.

b. The CO, MCB CamPen directs, coordinates, and assumes overall
responsibility for the following Mission Essential Tasks (METs):

MET 1.7 - Support Maneuver through the Provision of Training Areas

Descxiption: To provide land, air space, and sea training areas necessary to
support mission essential tasks (METs) related to maneuver. Bases and
stations should provide training areas and facilities to support operations
that may include (but not limited to): ground operations, aviation
operations, special operations, MAGTF operations, amphibious operations and
environmental training. (MCRP 3-0Aa)

MET 3.3 - Support Fires Through the Provision of Ranges and Training
Facilities :

Description: To provide ranges, training facilities and/or impact areas
necessary to support fires-related METs to be performed by tenant commands
and other designated joint/allied forces. These ranges/facilities/impact
areas should support individual and collective tasks, including direct and
indirect ground fires, non-lethal fires, close quarters battle (CQOB), rotary-
wing (RW) and fixed-wing (FW) aircraft close air support {(CAS) and deep
fires, anti-air fires, and combined arm ranges. This also includes
requirement to evolve range complex to support new weapon systems and/or
tactics as they are introduced. (SSIC 03000 Operations and Readiness, MCO
3570.1B, DA PAM 385-63)
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MET 4.1 - Conduct Supply Operations

Description: The base supply support element’s primary concern is providing
the base, tenant units, and the MAGTF . commander with garrison/administrative
type supplies and service for training support and garrison operations.
Supplies consist of personal support eguipment, command support equipment,
limited Class I-Subsistence; limited Class II-Clothing and Individual
Equipment; Class III-Petroleum, Oils, Lubricants (POL); limited Class IV-
Construction Materials; Class V-Ammunition; Class VI-Personal Demand Items;
and limited Class IX-Repair Parts. Task includes planning, coordinating,
conducting, and monitoring the reception, storage, issue, and resupply of
materiel., This task includes receipt, storage, inventory control, resale,
and post-award contract management of such items as laundry support, copier
support and chemical toilet support.

MET 4.3 - Conduct Transportation QOperations

Description: Employ transportation services to distribute materiel,
services, and personnel to military units and others. To provide Garrison
Mobile Equipment (GME) on a temporary and long term basis to base, tenant and
the MAGTF commander. To provide transportation of things and personnel in
support of both training and deployments in the form of government owned or
leased assets to base, tenant and the MAGTF commander. To provide freight,

personal property and official travel support to the base, tenant and the
MAGTF commander.

MET 4.6 - Provide Services (Non-materiel and Support Activities)

Description: To provide services or those activities that are necessary for
the effective administration, management, and employment of military )
organizations. The sub-functions of services are essentially administrative
or non-materiel in nature and are implemented with uniform systems and
procedures. Services are either a function of command support or combat
service support. Services that are command support include activities that
are inherent in every command (e.g., personnel administration, billeting).
Services that are combat service support include services not normally
available in, or organic to, all elements of the Marine Air-Ground Task Force
(MAGTF) , and are provided by the Combat Service Support Element (CSSE) (e.g.,
mortuary affairs, exchange services).

MET 4.6.1.1.1 - Provide Garrison Messing

Description: To provide manpower and funding resources necessary to ensure
that quality meals are provided to the authorized patrons who subsist at
government expense in compliance with the Regional Garrison Food Service
Contract {(RGFSC) and best business practices. Provide state-of-the-art
facilities, equipment, operational supplies, and technical oversight
necessary to ensure contractor performance in all dining facilitles.

MET 4.6.3 - Provide Postal Services

Description: To provide a network to process mail and provide postal
services.

MET 4.6.2.5 ~ Provide Billeting

Desc;iption: To provide short and long term housing for military and
associated civilian support personnel. Includes Billeting/Berthing
Management and Services {cleaning, etc).
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MET 4.6.2.7 - Provide the Marine Corps Community Services (MCCS) & the
Morale, Welfare and Recreation Services (MWR)

Description: To provide personnel with recreational and fitness activities,

goods and services. These goods and services are provided by MCCS and MWR
Services.

MET 4.6.2.9 - Provide Marine & Family Services Program

Description: Marine and Family Services Programs emphasize prevention to
support operational reguirements and prepare service and family members to
better anticipate and understand the physical and emotional demands
assoclated with the Marine Corps way of life. Services include: Deployment
Support; Return and Reunion; Crisis Response Services; New Parent Support;
Children, Youth and Teen Programs; Retired Activities; Financial Fitness;
Suicide Awareness; Substance Abuse Education; Drug Testing; Relocation
Agsistance; Transition Assistance; Exceptional Family Member Program; and
Information and Referral Services. Additionally, Clinical Counseling
Services provide individual, marriage and family counseling, and domestic
violence support services {including victim intervention, rape and sexual
assault and related treatment).

MET 4.7.3 - Process and Equip Combat Replacements and Individual Augmentees -

Description: To process, equip and join to active duty, individual reserve
component (RC) Marines, RC Navy personnel, combat replacements and individual

augmentees. To process and equip active component Marines and civilians as
directed.

MET 4.8 - Man the Force

Description: To ensure the uninterrupted flow of Marines to the battlefield
so that the commander has the personnel required to accomplish his mission,
and provide allocation and assignment of personnel to meet unit reguirements.
This task involves the management of strength accounting data and readiness
assessments, and providing replacements. To recruit, mobilize, assemble,
organize, and prepare qualified personnel.

MET 4.8.16: Installation Personnel Administration Center (IPAC)

Description: Installation Personnel Administrative Centers (IPAC) support
commands and individual Marines by providing prompt and accurate personnel
administrative assistance. Command and customer support include: assistance
with obtaining information and reports from manpower information systems;
providing legal administrative support (Non-Judicial Punishment and Court-
Martial); identification and tracking of those Marines assigned to a limited-
duty status; Meal card issue and recovery; and, tracking and monitoring pay-
related issues. (MCO 5000.14D, NAVMC 2688)

MET 4.9 - Provide Base and Station Facilities and Related Infrastructure

Description: To provide, develop, and manage all real property necessary for
the effective administration, management, employment, and training of
military organizations. This includes engineering support; coordination of
all real estate agreements; construction management; encroachment control;
sustainment, restoration, and modernization of all Class I and I1 property to
include family and bachelor housing; and utility services. ’
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MET 4.9.1 - Provide Utility System Operations

Description: Utility System Operations produce and distribute electrical
energy, produce, treat and distribute potable water, collect and treat
wastewater, and other utility services essential to productivity, quality of
life, and working conditions of facility occupants, and the gquality of the
environment at Marine Corps installations. Energy and utilities management
ensures there is an adequate, readily available supply of energy, water, and
utilities. &also, it ensures that these operations are cost effective,
environmentally sound, and implements conservation programs to reduce energy
use in a way that does not impair the training, readiness, and combat
capability of strategic and tactical forces or the health and safety of
military and civilian personnel and the environment. Tasks include the
operation of non-automated plants, periodic inspection of automated plants
and distribution systems, maintaining and evaluating operational records and
performance reports, coordinating the scheduling of maintenance and overhaul
work, ensuring sufficient supplies of fuels and materials, managing energy
and utility conservation programs, furnishing quantity data for budgeting and
accounting, and planning for future utilities support requirements.

MET 4.9.2 - Supply Water

Descriptiomn: To provide potable and non-potable water supply and
distribution systems, and conduct maintenance and repair to standards which
will permit continued use for their designated purposes.

MET 4.9.8 - Performs Sustainment, Restoration, and Modernization of
Facilities :

Description: To provide and perform facilities sustainment, restoration,
modernization, planning, engineering and facility management activities for
all installation Class 1 and Class 2 real property assets.

MET 4.9.10 - Provide Family Housing

Description: To provide family housing services, including referrals,
assignments and coordination with public private venture.

MET 5.1.1 - Provide and Maintain Communications

Description: To send and receive data (to include verbal, electronic and
written). This activity includes providing, maintaining and distributing
data and information by any means. Information can include plans and orders,
intelligence, weather, friendly troop/unit status and location, and reports.
Includes receiving and transmitting plans and orders, enemy information,
terrain and weather information, and friendly troop information.

MET 5.1.,1.1.3 Provide Electronic Message Communications

Description: To provide communications network support for the MAGTF
including installation, operation and maintenance o¢f the Defense Message
System (DMS). The DMS consists of all hardware, software, procedures,
standards, facilities, and personnel used to exchange messages electronically
between organizations and individuals in the DoD. The DMS provides a secure,
timely, reliable writer-to-reader messaging service across strategic and
deployed environments and is a key component of the defense information
infrastructure.
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MET 6.1.1.10.1.1 - Provide Anti-Terrorism and Force Protection (AT/FP)

Description: To provide security measures to protect military personnel,
dependent and family members, civilian personnel, and government facilities
and equipnent.

MET 6.3.1.1 - Provide Emergency Response

Description: Using a centralized 911 emergency dispatch, installation
provides emergency “all hazards” response. All hazards include fire,
military police, emergency medical and hazardous materials (to include
chemical, biological, nuclear, radiological substances) response to emergent
crisis’s or incidents. For the purposes of off base mutual aid response,
military police assets will only be employed under the auspices of the
immediate or formal response clauses within the DoD family of directives
governing military support to civilian authority.

MET 6.5 - Mission Assurance

Description: The Marine Corps shall identify, protect, and ensure the
availability of those assets and infrastructures critical to the execution of
its mission. Mission assurance provides assessments which ensure mission
survivability to critical facilities by determining single point
vulnerabilities, mitigation technigques, and/or enhanced force protection
postures. It encompasses a group of activities that enable or support all of
the foregoing mission areas. Tasks include: assisting in identifying
operational and technical solutions, including conducting the research
development, training and education necessary to meet current and future
requirements; and, reviewing force protection plans or force protection
elements within CONOPS or OPLANS. Failure to achieve success in any of these
areas could jeopardize the combatant commands’ or Marine Corps’ ability to
attain mission success in any or all of its’ critical mission

. responsibilities.

MET 6.5.1 - Provide Critical Infrastructure Protection

Description: Critical Infrastructure Protection ({CIP) is the identification,
assessment, and security enhancement of physical and cyber assets and
associated infrastructures essential to the execution of the National
Military Strategy (NMS). CIP is a complementary program linking the mission
assurance aspects of the anti-terrorism, force protection, information
assurance, continuity of operations, and readiness programs. CIP ensures the
availability of critical infrastructure assets supporting execution of Marine
Corps missions and identifies mission critical assets and resources through
remediation and mitigation. The CIP construct consists of various elements:
analysis/assessment of critical assets and infrastructure vulnerabilities,
remediation, monitoring and reporting, indications and warning, mitigation,
response and reconstitution. The CIP program is designed to defend, prevent
loss, interruption or mitigate loss of USMC owned critical assets needed for
mission accomplishment.
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Section 2

Base Headquarters

1. Mission of the Staff. The mission of the staff is to assist the CO in
the execution of his command responsibilities.

2. Organization of the Staff. The MCB CamPen staff is organized per the
current Table of Organization (T/0). Nothing in these regulations, however,
is intended to change in any way the directions contained in the Marine Corps
Manual, or the pertinent portions of Navy Regulations. Figure 1-2 reflects
the MCB CamPen staff structure.

3. Authority of the Staff.

a. To the extent authorized, the staff supervises the execution of
orders and takes action as necessary to carry out the policies and decisions
of the CO.

b. 2Assistant Chiefs of Staff (AC/S) have no command authority, except
over members of their echelon.

c. AC/Ss of this command may, when operating within clearly established
policies and decisions, issue orders and directives to subordinate
commanders, and may sign correspondence to other commands in the name of the
CO, MCB CamPen "By direction" when so authorized.
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Chapter 2

Administrative Instructions

Section 1
Introduction

1. Administration

a. General
(1) Administration within this Headquarters will be governed by U.S.
Navy Regulations; Commandant of the Marine Corps supplementary instructions;

and other directives promulgated by this Headquarters.

{2) Normal working hours for this Headquarters are Monday through
" Friday, 0730-1630. :

b. Marine Officers’ Personnel Records {(Base Headquarters)

(1) Administrative records of Marine Corps officers assigned to this
Headquarters are maintained by the Installation Personnel Administration
Center (IPAC), Headquarters and Support Battalion, MCB CamPen.

{2) The assignment of officers will be accomplished as follows:
{a) Field grade officers by the CO, MCB CamPen. The AC/S,
Manpower will submit recommendations for assignment or reassignment to the

CO, MCB CamPen via the Chief of Staff {CQS).

{b) Company grade officers by the Military Personnel Officer as
per instructions provided by the AC/S, Manpower.

¢. Marine Enlisted Personnel Records (Base Headguarters)

{1) Administrative records of Marine Corps enlisted personnel
assigned to this Headgquarters are maintained by IPAC, Headquarters and
Support Battalion, MCB CamPen. Assignment of headguarters personnel to staff
sections is made by the Military Persomnel Officer. Heads of staff sections
will keep the Military Personnel Officer advised of their anticipated
personnel losses to ensure timely assignment of replacements.

{2) Enlisted personnel assigned to Headguarters and Support »
Battalion, other than those designated for a staff section, will be assigned
as directed by the battalion commander.

d. Leave. Leave for personnel on the staff of this headgquarters will be
authorized as follows:

{1) Leave for the COS will be granted by the base CO.

(2) Leave for AC/Ss and for officers and enlisted personnel on the
base CO’s personal staff will be granted by the COS.

{3) Leave for organizational commanders will be granted by the base
Co.
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(4) Leave for other officers of the staff will be granted by the AC/S
of their echelon.

(5) Leave for enlisted members of the staff will be granted by the
staff section head.

e. Liberty. ULiberty for enlisted personnel at this Headguarters will be
granted as prescribed by the department/section heads.

f. Absence From Place of Duty for Short Periods. AC/Ss of this
headquarters will notify the COS if they absent themselves from their
official place of duty for short periods of time.

2. Commanding Officer’s Conferences

a. These conferences brief the C0O, MCB CamPen on significant matters
that recently took place, will soon take place, or require the early
consideration of those present, and afford the CO, MCB CamPen the opportunity
to expedite direct instructions and affect immediate liaison with his staff
and unit commanders.

b. Officers designated to attend should be prepared to present items of
importance in their area of interest which may be of concern to the CO or to
the majority of the conferees present.

c. These conferences are held in the CO’s conference room in Building
‘1160. Time, date, and place will be announced by the Staff Secretary.

3. "0Official Visitors. Many Very Important People (VIPs) visit MCB CamPen.
Base Protocol is responsible to coordinate the details involved and to ensure
that adequate arrangements are made. The following duties are assigned for
these visits:

a. The Base Protocol Officer

(1) Designate a project officer, and coordinate all other department
activities.

(2) Prepare and submit a proposed itinerary to the C0S for approval
prior to publication. Coordinate the itinerary with units and activities
concerned.

(3) arrange transportation, billeting, and other logistics of visits.

{4) Coordinate reservations for VIP qguarters with the Director,
Bachelor Housing Department.

(5) Arrange military police escort, if required.
{6) Coordinate publicity with the Public Affairs Officer.
(7) Schedule the conference room for command briefings.

{8) Prepare informational folders and distribute to the visiting
party {(if required).

2-2
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b. AC/S, O&T
{1) Arrange honors, if appropriate.

{2) Publish a directive to include all coordinating details for
honors. :

{3) Coordinate with the AC/S, Facilities to ensure the 11 Area parade
ground is in suitable condition for honors.

c. Base Security Manager. Ascertain the security clearances of all
members of the official visiting party, and coordinate as appropriate.

d. Public Affairs Officer

{1) Provide publicity and other public affairs support as required.

{2) Cbnduct command brief for all visitors.

e. Director, Billeting/Bachelor Housing'Department

{1) Provide clean and comfortable quarters for VIPs as required by
the Protocol Office.

(2) Provide special services and amenities for VIPs as required by
the COS.

4. vVisit Reports and Courtesy Calls

a. All official and unofficial visitors from outside MCB CamPen to a
staff section, or to units and activities under the command of the CO, MCB
CamPen, will be promptly reported to the Staff Secretary via email. The
report shall include the name of the visitor{s), rank, NSPS rating, GS
rating, or business firm and position within the firm, parent organization,
time and the purpose of visit. It will then be determined by the Staff
Secretary if a call to the CO, MCRB CamPen or COS is necegsary.

b. As a matter of general policy, a closing conference will be arranged
for visitors who will be making a report of their wisit to higher
headquarters or agencies outside of MCB CamPen. ' The nature of this closing
conference may vary from a departure call with the C0OS to a board room

conference with all cognizant personnel present, and a verbatim transcript of
proceedings, if required.

c. Routine or regularly scheduled visits incidental to the conduct of
day-to-day business of the command need not be reported. The senior staff
officer having cognizance or knowledge of a visit is responsible to ensure
that the spirit of these instructions is carried out. The primary purpose is
to keep the Commander informed of events as they occur, and the forwarding of
information to outside activities before such .information is reduced to
writing. If a cleosing conference cannot be arranged, a written report will
be submitted to the COS on the substance of significant information exchanges
and/or agreements made. ’
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5. Staff Visits. AC/Ss are responsible for preparing and carrying out staff
visits to subordinate organizations. .

6. Trip Reports. AC/Ss and commanders will create and keep on file trip
reports outlining the results of any temporary additional duty (TAD) which
they or their principal subordinates perform outside of this Command. This
trip report will include, at a minimum, the purpose of the trip, any
significant aspects of duty performed and any recommendations considered
appropriate. If the AC/S determines that the COS or CO, MCB CamPen needs to
be briefed, the trip report can be forwarded at that time.
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Section 2
. Personnel Proceduresg
1. Installation Personnel Administration Center (IPAC). An IPAC is an

organization that supports the Commander, appointed staff, service members
and the spouses of service members with personnel administrative services.
Personnel administration includes, but is not limited to: pay and
entitlements, promotions, separations and retirement processing, new join
administrative processing and deployment, temporary duty, command directed
audits of entitlements, and service record maintenance.

2. Reporting Instructions. Incoming personnel under permanent change of
station orders to all commands at MCB CamPen will be directed to report to
the IPAC located in the 13 Area, building 13107, All students reporting to
the School of Infantry (SOI) will report into the Personnel Admin Center in
the 52 area, building 520420.

a. Officers and staff noncommissioned officers desiring BOQ/BEQ
accommodations will be directed to report to the Duty Manager, 13 Area
BOQ/BEQ, building 1341 for a room assignment.

b. Enlisted personnel (E-5 and below) reporting under PCS orders during
the weekend will be directed to report to the IPAC, building 13107 for
adninistrative action and arranging transportation to their unit.

3. Customer Service Centers. The Customer Service Center and Remote Centers
are responsible for any pay status changes, changes in family status, updates
to service record information, deployed entitlements and all audits required
by administrative references.

4. Check Qut

a. The IPAC Outbound Center is located in the 22 Area, building 22162..
The IPAC Outbound Center is responsible for all Permanent Change of Station,
Permanent Change of Assignment, End of Active Service, Retirement and
Resignation Orders for Marines leaving Camp Pendleton.

b. Individuals being discharged, retired) resigning, released to

inactive duty, or transferred from MCB CamPen are required to check out with
the following:

{1) Consolidated Issue Facility
{(2) PMO vVehicle Registration

(3) Joint Education Center

(4) MCCS Financial Mgmt Branch
(5) Base Library

{6) TRICARE

{(7) PMO Records v

{8) Community Housing Office
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(9) Navy & Marine Corps Relief Society
{10) Marine Family Services/Readiness Program
{11) BEQ Managef (Enlisted in Barracks Only)
(12) UNITS S-1 (All Cpl’'s & below) Pro: _  Con: _
(OIC/CO Signature required)
{13) IPAC ’ Bldg 22162
5. .Temporary Additional Duty (TAD). The Command’s poiicy is that TAD

determined to be essential to our mission and operations will be executed.
Participation in conferences, schools, seminars, and training courses within
financial limitations is considered necessary as a means of achieving and
maintaining a desirable degree of proficiency and to assist in furtherance of
careers, and is therefore generally considered to be essential.

6. Discharges

a. Hardship or Dependency Discharge. Hardship or dependency discharge
applications will be submitted per MCO P1900.16_. Commanders will forward
applications by endorsement to CO, MCB CamPen (Attn: Adjutant), who will make
final disposition recommendations to the CO, MCB CamPen. Should the CO, MCB
CamPen determine the circumstances of a particular case warrant referral to
an administrative separation board, the commander exercising special court-
martial jurisdiction over the Marine, will appoint a board per MCO P1900.16_.
These recommendations will be forwarded to the CO, MCB CamPen (Attn: AC/S,
sJn) for processing. The service record book will not be listed as an
enclosure to the application or endorsement.

b. Convenience of the Government Discharge. Recommendation for
Convenience of the Government, Defective Enlistment, Entry Level, and
Unsatisfactory Performance discharges will be forwarded to the CO, MCB CamPen
(Attn: Adjutant), except for individuals with over six years active and’
inactive duty who have requested an administrative separation board. These
recommendations will be forwarded to the CO, MCB CamPen (Attn: AC/S, SJA) for
processing. As appropriate, the Adjutant/SJA will make final disposition
recommendations to the- CO.

c. Discharge by Reason of Misconduct, Homosexuality, and Alcohol/Drug
Abuse. Recommendations for discharge by reason of misconduct, homosexuality,
drug and alcohol abuse will be forwarded to the CO, MCB CamPen {Attn: AC/S,
SJA), for final disposition. )

d. Enlisted administrative separations will be processed within the time
requirements specified in MCO P1900.16_.

7. Casualty Reporting. Instructions for casualty reporting are contained in
MCO P3040.4, and BO 3040.2_. :
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Section 3

Correspondence/Directives

1. Personal Correspondence. No person attached to this base will transact
or attempt to transact, through personal correspondence, any official
business relating to this command.

2. Office of Record. The base Adjutant’s Office is designated as the Office
of Record for Headquarters, MCB CamPen. The "Record/Official File Copy" of

all matters received or originated by this Headgquarters will be maintained as
follows: ' '

a. Unclassified. Directives Control Point, base Adjutant’s Office.
b. Classified. Classified Material Control Center (CMCC).

c. Exceptions. Assistant Chiefs of Staff are authorized to retain
copies of correspondence that directly relate to their assigned mission and
tasks. All other correspondence signed “*by direction” will be forwarded to
the Base Adjutant’s office for the official files.

3. General

a. All correspondence will be prepared per SECNAVINST 5216.5_, DON
Correspondence Manual and this Order.

b. Correspondence signed by the CO or COS will be prepared with courier
new (12 pitch) type.

4. Routing. A copy of correspondence for the signature of the CO, MCB
CamPen, COS, and/or "By direction" for the CO, MCB CamPen will be routed to
the appropriate staff sections concerned using the MCB CamPen routing sheet
{MCBCP-5216/3). The routing sheet will also be used for the informal routing
of correspondence among staff sections and between the base staff and COs.
Information on routing sheets accompanying correspondence to be signed by the
CO or COS will be typed, courier new, 12 pitch.

5. Routing Incoming Unclassified Correspondence

a. Routing of incoming correspondence will ensure expeditious delivery
to staff officers required to take action.

b. The base aAdjutant’s Office receives unclassified correspondence
addressed to the CO, MCB CamPen, and special staff officers for distribution
within the Headquarters.

6. Signatures on Official Correspondence and Directives. The COS is
authorized to sign all official correspondence concerning matters within his
cognizance, over his official title,

7. Authority to Sign “By direction”

a. AC/Ss are authorized to sign official correspondence "By direction”
of the CO, MCB CamPen and may sign correspondence to other commands in the
name of the CO, MCB CamPen "By direction®.
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b. AC/Ss may further delegate this authority to their assistants and
those officers in charge/senior SNCOs/senior civilians of base activities
within their echelon, as necessary, to distribute the workload eguitably.
Such delegation shall be written and specifically limit the authority so
granted.

8. Directives. Action will be taken by individual COs on directives
received from the Commandant of the Marine Corps, DON, or other higher
authority, which affect routine administrative matters conducted at
organizational and/or unit level. Amplifying instructions may be issued by
this Headguarters, however, action by individual COs, should not be withheld
pending receipt of such instructions.

9. Preparation of Directives

a. Base directivés will be prepared per MCO 5215.1, and the
supplementary instructions of this Order.

b. The Adjutant's office is designated as the "Directives Control Point*
{DCP) .

c. A final copy of the directive using courier new 12 pitch on MCB
letterhead will be submitted to the base Adjutant for review and submission
to the CO, MCB CamPen for signature. A MCB routing sheet (MCBCP- 5216/3)
will be used by the originating section for routing the rough draft or smooth
copy to other interested staff sections for information, coordination and
concurrence prior to submission/publication. The DCP will be the final
authority on all technical points concerning proper preparation of
directives. :

10. BASEGRAMS. BASEGRAMS that have specific deadline dates must be
delivered to the base Adjutant’s office NLT 10 days prior to the effective
deadline date.

11. Signature. ' Base Orders will be signed by the CO, MCB CamPen or COS
only. Base Bulletins may be signed "By direction®" by staff officers having
authority to sign correspondence "By direction" of the CO, MCB CamPen when
directives do not modify existing policy, approved plans or orders.

12. Directives Review

a. Per MCO 5215.1_, Marine Corps Directives Management Program, all
directives/publications will be reviewed annually on the anniversary of the
directive/publication for necessity, current applicability, judiciousness of
purpose, accuracy and good taste; and to assure consonance with existing law,
national and DoD and Navy Department policy. Directives that are nine years
0ld or older must be revised, canceled or incorporated in another directive.
The review of directives may occur more frequently if determined to be
necessary.

b. Base Bulletin 5215 will be published by the base Adjutant directing
an annual review. Battalion COs and AC/Ss will ensure, within 30 days of
receipt of the bulletin, a review of all directives takes place to determine
if orders and directives are current and authorized for distribution. Report
the requirement for removal/cancellation of any order from the master
directive files to the base Adjutant for action. A checklist of base
directives in effect is published annually or when deemed necessary by a base
Bulletin in the 5215 series.
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13. Base Guard Mail System

a. The base Adjutant’s Office is responsible for the operation of the
base guard mail system. Only official matters will be passed through the
guard mail system. Items of a personal nature (including personal mail) are
not authorized and will not be sent via guard mail, United States mail will
be used for guard mail addressed to commands located off base.

b. Area and organizational commanders are responsible for picking up and
delivering guard mail twice daily to the base guard mail room, building 1160.
Internal distribution is the responsibility of area and organizational
commanders.

c. Guard mail may be deposited at the base guard mail room, building
1160. United States mail, classified material, or matter addressed to
personnel residing in base housing areas will not be transmitted via guard
mail. Matter entered into the guard mail system must be addressed to include
the organization, activity, shop designation and building number. Names by
themselves and insufficient addresses may cause severe delays in the system.

d. Optional form 65-B is an envelope designed for guard mail and
repetitive use. Its use is encouraged unless the nature of the matter
regquires a sealed envelope.

e. Guard Mail Service within Base Headquarters. Guard mail will be
picked up from the base guard mail room once in the morning and the afternoon
of every working day. All other deliveries/pickups will be made as
regquested.

14. Express Mail

a. The use of U.S. Postal Service Express Mail for this command and

subordinate activities has been approved by the Commandant of the Marine
Corps.

b. The following procedures will be followed to implement this service:

(1) All express mail shipments must be approved by the CO (Base
Postal Officer). Approval of express mail use will be on a case-by-case
basis. : :

(2) Only those items that are mission essential and time critical
will be approved for shipment.

(3) Express mail shipments will not be approved on working days which
precede a weekend unless someone will be available to receive the shipment
during that weekend. In such cases, priority mail will be used.

c. The main post office Official Mail section in building 1674 will be

the mailing point for all express mail shipments originating from MCB CamPen
units.

d. Express mail shipments must be delivered to the main post office
Official Mail section by 1430 to achieve the 24-hour delivery.

e. Express mail shipments received after 1430 will be accepted at the
Oceanside main post office, 211 Brooks Street, until 1700.
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Section 4

Postal Facilities

1. General. MCB CamPen Consolidated Postal Services, as an extension of the
United States Postal Service and the Marine Corps Postal Service, conforms to
the current postal agreement between the DoD and the United States Postal
Service and supplementary instructions published by competent authority. The
current edition of BO P5110.1_ applies.

2. Postal Activities. MCB CamPen Consolidated Postal Service system
‘includes the following postal activities:

a. Base Mail Processing Center, Building 1674, 16 Area (Mainside)

b. First Marine Logistics Group

(1) Unit Post Office #1, Building 1482, 14 Area {(Mainside)
{2) Unit Post Office #2, Building 33307, Camp Margarita
(3) Unit Post Office #3, Building'43507, Camp Las Pulgas
(4) Unit Post Office #4, Building 53507, Camp Horno

(5) Unit Post Office #5, Building 413538, Camp Las Flores
{6) Unit Post Office #6, Building 62307, Camp San Mateo

¢. United States Postal Services (Oceanside Branch)

{1) U.S. Post Office #1, Building 100H, Naval Hospital
(2) U.S. Post Office #2, temporary Trailer next to PX, Camp Del Mar

(3) U.S. Post Office #5, Building 22160, 22 Area

(4) U.S. Post Office #6, Building 1140, MCX Complex (Mainside)
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Section 5

Support Services

1. Navy-Marine Corps Relief Society (NMCRS)

a. The Navy-Marine Corps Relief Society, a private, non-profit,
volunteer, service organization, provides financial, educational, and
visiting nurse assistance to active duty and retired Sailors and Marines and
their families. The financial assistance is given for essential immediate
needs such as rent, food, emergency transportation, funeral medical, dental,
and car repairs. Education is provided in the form of individual counseling
or classroom presentations on budgeting, use of a checking account, credit,
or other related financial matters. Of particular note is the “Budgeting for
Baby” class, which offers expectant parents information on costs associated
with a newborn. After attending the training, the service member or spouse
will receive a baby layette. The visiting nurses make home visits to new
mothers and infants, geriatric and post-operative patients, and those with
chronic medical conditions. They also provide health education and act as an
information source for other resources.

b. The Main Office, located in building 1121 is open 0800-1630 Monday
through Friday, except Thursday, when it closes at 1430.

c. The San Onofre office hours are 0800-1600 Monday through Friday, and
is located in building 520512.

d. Navy-Marine Corps Relief after hours emergency assistance which
cannot wait until the next business day can be obtained by contacting the

American Red Cross.

2. American Red Cross

a. The American Red Cross office, located at the Naval Hospital, is open
0800-1630 Monday through Friday. Red Cross duty personnel are available 24
hours a day through the MCB CamPen Chief Telephone Operator, and offer:

{1) Personal and family assistance in time of emergency.
{2) Communication verification of emergencies.

{3) Counseling in personal matters.

b. Red Cross activities and numbers are listed in the MCB CamPen
telephone directory.
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Chapter 3

Marine Corps Community Services

1. General

a. The AC/S, Marine Corps Community Services (MCCS) is responsible for
all matters concerning the operation.of the MCCS Retail Division, MCCS Food
and Hospitality Division, MCCS Marine & Family Services (M&FS) Division, MCCS
Semper Fit Division, MCCS Services Division, and related support Divisions.

b. MCCS is to provide military personnel and their family members with
articles and services necessary for their health, comfort, and convenience at
reasonable prices. Except for the operation of facilities or the furnishing
of services otherwise provided by regulations, MCCS will, by direct operation
or contract, provide all services.

c. Authorized Patrons

{1) Patrons as identified in Figure 3-1, Patron Category Key, are
authorized to use MCCS facilities and services. Figure 3-2 provides a Patron
Eligibility Guide that corresponds with Figure 3-1.

(2) Civilian employees and visitors not otherwise entitled to MCCS
- privileges may purchase nonalccholic refreshments, food, and Marine Corps
memorabilia at MCCS activities as follows:

{a) At snack bar and restaurant activities.

(b} PFood items for on-base consumption are authorized at MCCS
Retail Stores. Purchases are limited to snack and food type items. Bulk or
case lot purchases are not permitted at any activity under this authority.

d. Directives. The AC/S, MCCS is authorized to issue orders,
memorandums, and bulletins applicable to all MCCS operations and employees at
MCB CamPen. :

e. Private Qrganizations (POs). The AC/S, MCCS has bheen delegated
authority by the CO to have cognizance over all POs operating aboard MCB
CamPen. The procedures for the approval and operation of POs aboard the base
are established at Appendix A through D.

f. Civilian/Commercial Publications

(1) Per the current edition of DoD 1325.6, the distribution of
publications including pamphlets, newspapers, magazines, handbills, flyers,
or other printed or written materials is prohibited unless prior approval is
obtained from the CO.

(2) Firms desiring to sell or distribute newspapers, commercial
publications (e.g. *For Rent”, “*Auto Trader”, etc.), and magazines must
submit a written reguest to MCCS Management Operations, Analysis & Control
(MOAC) Division along with a copy of the publication for review.
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g. Control Over Activities of Civilian Vendors

(1) Door-to-door soliciting is prohibited.

{2) The selling of insurance falls under the cognizance of the Base
Insurance Officer and is outlined in the current edition of BO 1741.3.

. {3) Commercial correspondence and home study course sales fall under
the cognizance of the Base Education Officer. Check the MCCS website at
www.mccscp.com for the location of the base Education Office.

(4) Except for insurance and education representatives, individuals
or firms desiring to conduct business or provide a service for individuals
aboard MCB CamPen as private persons {as opposed to the Marine Corps as a
governmental agency), will address their request to the AC/S, MCCS, MCB
CamPen, California 92055-5020, setting forth the type of business which they
desire to conduct and the manner by which it is proposed to be conducted.
When the AC/S, MCCS determines the need for the service to be valid, the
vendor will be granted authority to provide the service in accordance with
the current edition of MCO P1700.27. The vendor will be given a letter
eitheér granting or denying permission to do business aboard MCB CamPen within
the limitations stated.

h. Advertising and Commercial Sponsorship. For the protection of the
CO, active duty military personnel, DoD employees, and vendors/commercial
activities that are advertising must follow the Commercial Sponsorship
Governing Regulations shown in Appendix E.

i. Mandatory Use of MCCS Contracted Services

(1) Background. The current edition of MCO P1700.27 provides
guidance for the use of MCCS contracted services by groups and units aboard
Marine Corps Installations. There is a single MCCS Nonappropriated Fund
Instrumentality (NAFI) at each installation. That MCCS NAFI is responsible
for providing all retail sales, services, food and hospitality, Semper Fit,
athletic related activities, -and family support programs required or desired
by the command. The MCCS NAFI accomplishes this responsibility by providing
either direct or contract operations. Revenue from services supports the
MCCS program. When other than a MCCS NAFI provider is used, not only does
the MCCS program not receive a commission, the base does not benefit from the
investment back into programs for the active duty and families, and the
customer has no recourse for poor performance.

(2) Policy. All units assigned to or operating at MCB CamPen must
use the MCCS NAFI approved contract, or direct services, unless authorized by
MCCS NAFI. This policy also applies to visiting units aboard MCB CamPen for
training or awaiting transportation. This policy does not prohibit any
member of the command or any member’s dependent from making arrangements for
any commercial firm to visit the installation in order to perform a specific
service the member may desire.

{(3) MCCS NAFI. MCCS NAFI contractors enjoy the ability to advertise
and solicit business aboard the base. Commercial firms not affiliated with
MCCS NAFI are not authorized to solicit business anywhere on base.
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j. Direct Competition. Other activities or POs authorized to operate
aboard base will not engage in any activity in direct competition with MCCS.

k. Fundraising

{1} The AC/S, MCCS has cognizance over all fundraising aboard MCB
CamPen with the exception of the Combined Federal Campaign and the

Navy/Marine Corps Relief Society as set forth in the current edition of
BO 5340.23.

(2) Unit fundraising car washes require the approval of the G4/S4 of
the area where the car wash will be held for specific site locations and

hours. The following guidance is provided for the conduct of fundraising car
washes:

(a) Fundraising is limited to car wash services only. Food and
drink sales are not authorized in the conduct of the requested event.

{b) Soliciting outbound traffic in the vicinity of the Commissary
is unauthorized.

{c) Signs may be posted so as to alert potential customers.

(d) Proper control of participating members must be exercised to
include attire. Shirts must be worn by participants at all times.

(e) Participating units must contact the AC/S, Environmental
Security, Storm Water Branch Head for guidance regarding pollution and
conservation regulations.

) 1. Informal Funds. Small informal funds as set forth in Appendix A are
authorized. Soda messes and the resale of other food items are prohibited.

m. Sale of Tobacco Products

(1) MCCS is the only entity authorized to sell tobacco products
aboard MCB CamPen.

(2) Only state tax-free cigarettes will be stocked and sold.

{3) The sale of smokeless tobacco and state tax-free cigarettes is
prohibited in the Marine Corps Exchange (MCX) retail outlet at the Naval
Hospital MCB CamPen (NHCP).

(4) Per the current edition of SECNAVINST 5100.13, smokeless tobacco
and state tax-free cigarettes will only be sold to individuals 18 years of
age or older. MCCS employees will verify age through photo identification
that includes the date of birth. Any patron buying smokeless tobacco or
state tax-free cigarettes, who appears to be 26 years of age or younger, will
‘be required to show proper identification.

{5) Signage will advise MCX patrons of the State of California law
with respect to purchase and possession of state tax-free cigarettes.
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{6) Patrons at Food and Hogpitality Clubs, snack bars, and catering
trucks will be sold only one state tax-free cigarette products at a time, per
customer. Proper identification is required at the time of purchase.

2. MCCS Retail Division. The Director, Retail Division is responsible for
managing and operating the MCX facilities and Service Stations aboard MCB
CamPen .

3. MCCS Services Division. The Director, Services Division is responsible
for providing products and services to MCCS patrons. The Services Division
also negotiates contracts for indirect services such as barber/beauty shops,
car rentals, photographic services, and the Paintball Park, as well as
exercising administrative control over indirect food operations {Subway,
Domino’s, etc.). &additionally, the Services Division manages and operates

* direct run operations such as vending, optical, and tailoring.

4., MCCS Food and Hospitality Divigion. The Director, Food and Hospitality
Division is responsible for providing direct run food, beverage,
entertainment, and temporary lodging to authorized patrons.

a. The consolidated South Mesa Club is a non dues paying'club.
b. The Enlisted Club is a non dues paying club.

c. Direct Operations. This section manages and operates all direct food
operations (snack bars).

d. Bringing In Outside Food and Beverage. Food or beverages intended
for consumption in a hospitality activity may not be brought into the
activity by patrons or groups. The only exception may be wedding or
specialty cakes that the activity cannot produce itself. Food from catered
events may not be removed from the event location.

5. MCCS Semper Fit Division. The Semper Fit Division is responsible for the
establishment, operatiqn, and support of the base recreation program. The
Director, Semper Fit Division is responsible for the following programs:

a. Athletics. Athletics}inéludes the varsity and intramural sports
programs. Implementation and augmenting rules and regulations for sports
programs are published as appropriate.

(1) Varsity Sports. Only one team in each sport will be designated
*MCB CamPen Marines”, representing the base in varsity athletic competition.

{2) Youth Sports. Youth Sports will offer a wide range of sports
programs for military and family members. The programs may include fall and
spring soccer, fall and spring flag football, fall basketball, spring
baseball, and cheerleading.

{3) Intramural Athletic Program. This is a comprehensive intramural

athletic program, known as the Pendleton Cup Competition, which will be
conducted semi-annually on a calendar year basis. The program provides
active duty personnel an opportunity to participate in competitive sports.
The program helps promote combat readiness, espirit de corps, leadership,
teamwork, and loyalty. The number of teams per battalion is not limited.
Maximum participation is encouraged. The top three finishers from each
division will be awarded monetary compensation in the form of Commanders’
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Family Readiness Funds. The Intramural Program/events will be widely
advertised throughout the base using multiple media distribution methods.

{(4) Race Series. A series of races called the Hard Corps Race Series
will be offered, to include many different forms of racing such as bike

races, triathlons, and endurance races.

b. Fitness/Wellness Programs

(1) Gym/Fitness Centers. Gymnasiums and fitness centers will be
operated throughout the base. )

(2) Fitness Programs. Fitness programs will be administered and
maintained to provide mission specific strength and conditioning programs as
well as dynamic fitness activities. Programs will be delivered by the
highest qualified and experienced personnel, for all service members and
their families, to ensure the highest standard of combat readiness.

(3) Health Promotions Program. A strong Semper Fit Health Promotion
Program will be offered to support the health and mission readiness of the
Marine, their families, and MCCS employees. Programs include but are not
limited to: annual health trainings, nutrition counseling, body composition
programs, stress management programs, cholegterol and blood pressure
screenings, and fitness screenings.

(4) Single Marine Program (SMP). The SMP will support the overall
quality of life (QOL) for single Marines, single parents, and geographical
bachelors. The SMP supports the command by identifying QOL concerns and by
providing recommendations for improvement. The SMP provides recreational and
community service opportunities to single Marines. The SMP operates and
maintains recreational facilities and programs for single Marines.

c. Golf Course. The Marine Memorial Golf Course will be maintained and
operated.

d. Swimming Pools. Two swimming pools, located in the 13 and 14 Areas,
will be operated. All base lifeguards will be trained and have verified
qualifications and certifications. Lifeguards will schedule aduit, youth,
and infant swimming classes and summer programs.

e. - Qutdoor Recreation. Outdoor recreation programs will be planned,
implemented, and supervised, to include:

(1) Beaches
{2) Lake O’Neill Recreation Area
(3) Marina
(4) Skeet and Trap/Pistol Range

{5) Stables/Rodeo Grounds. For Equine Herd Health Program
information, see chapter 6, section 7, paragraph 15.

f. Indoor Recreation. Indoor recreation programs will be planned,
implemented and supervised, to include:
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{1) Aﬁtomotive Skilis Center

(2) Arts and Crafts Hobby Shop

{3) Recreation Check-0Out

{4) Sports

(5) Theater/Movies

(6) Ticket/Tours & Travel
6. MCCS Human Resources Division. The Director, Human Resources Division is
responsible for providing advice, support, and guidance to MCCS and Unit

Commanders on NAF human resources issues, recruiltment and staffing, training,
employee relations, and Equal Employment Opportunity Services. ’

7. MCCS Management, Operations, Analysis Control Division. The Director,
MOAC Division is responsible for providing support for all MCCS Divisions in
the form of management analysis, contracting, and non resale procurement, to
include property control, handling insurance claims, inspections, and
investigations.

8. MCCS Logistics Division. The Director, Logistics Division is responsible
for providing logistical support for all MCCS Divigions in the form of
maintenance, repair, construction, the Long Range Capital Improvements
Program, the management of MCCS’ vehicle fleet, and safety.

9. MCCS Financial Management Division. The Director, Financial Management
Division is responsible for providing financial management of nonappropriated
fund (NAF) and APF support and information technology/electronic point of
sale/management information systems support for all MCCS Divisions in the
form of accounting, collections, information systems, and budget support.

10. MCCS Marketing Division. The Director, Marketing Division is
responsible for providing support for the operating divisions of MCCS in the
form of complete comprehensive marketing and public relations efforts. The
Marketing Division is responsible for all sponsorship agreements and Tours &
Catered Event activities.

11. MCCS Marine and Family Services Division (M&FS). The Director, M&FS
Division, is responsible for the operation of the Children, Youth and Teen
Programs (CYTP); Lifelong Learning (LL) Programs; Counseling Service (CS)
Programs; Consolidated Substance Abuse Counseling Center {CSACC) )
Programs; Readiness Community Support (RCS) Programs, and Marine Corps Family
Team Bullding (MCFTB).

a. CYTP Programs. The CYTP consists of the Child Development Centers,
the Fisher Children'’s Center, the School Age Care Programs, the Family Child
Care Programs, Resource and Referral Assistance, the Youth/Teen Centers
aboard the base, and the Exceptional Family Member Program. Base orders to
reference these services fall under the Standard Subject Identification Code
{SSIC) series 1710,

b. LL Programs. The LL programs consist of Joint Education Center
Services and the Libraries. Base orders to reference these services fall
under the SSIC series 1560.
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c. CS Programs. The CS programs consist of the Family Advocacy Program,
Victim Advocacy Services, Personal and Relationship Counseling Services,
Combat Stress Services, Prevention/Education Classes/Briefs, and New Parent

Support Program. Base orders to reference these services fall under the SSIC
series 1752.

d. CSACC Programs. The CSACC programs consist of Drug & Alcohol
Counseling Services for active duty service members, their family members,
and retirees. The program also provides drug and alcohol education to

commands and centralized urinalysis. Base orders to reference these services
fall under the SSIC series 5300.

e. RCS Programs. The RCS programs consist of Personal Financial Fitness
Services, Relocation Assistance Services, Retired Activities Services,
Community Centers, Transition Assistance Program, Career Resource Management
Center, Family Member Employment Assistance Services, and the Volunteer &
Skills Development Program. Base orders to reference these services fall
under the SSIC series 1720.

f. MCFTB Programs. The MCFTB programs consist of six distinct family
readiness programs, Readiness and Deployment Support Training; Family
Readiness Program Training; Lifestyle, Insights, Networking, Knowledge, and
. Skills Training; Life Skills Training and Education; Prevention and
Relationship Enhancement Program; and Chaplains’ Religious Enrichment
Development Operation and coordinate with the Commander’s .Family Readiness

Officers. Base orders to reference these services fall under the SSIC series
1740,

12. Check Handling at Military Activities

a. General. Certain military activities aboard MCB CamPen routinely
accept checks in payment for goods or services; additionally, a limited
number of MCCS Retail activities cash government and personal checks for the
convenience of patrons and members, The decision as to limits or conditions
under which checks will be accepted or cashed is made by the activity or Area
Commander. Regardless of the specific limits or controls imposed, certain
basics are common to all activities.

{1} The individual, or the sponsor if family member, who presents the
check for payment or cash is responsible for redemption of the check if the
check is not honored for payment by the financial institution upon which
drawn.

{2) Failure to promptly redeem a dishonored check exposes the
responsible individual to curtailment or revocation of credit/checking
privileges aboard the installation in accordance with separate directives.
Military members are liable for disciplinary action under Articles 123a or
134, Uniform Code of Military Justice. Family members may be subject to
civil and criminal penalties under existing statutes and may be referred to
the Western Area Counsel Office or the Special Assistant U.S. District
. Attorney.

b. Mandatory Identification/Verification

"{1) Checks will not be accepted for payment or cash without positive
identification. Positive identification is defined as a wvalid Armed Forces
identification card for active duty personnel, valid military family member
identification card, and valid civilian employee identification card.
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(2) The primary form of identification used will be the military
identification number of the sponsor (sponsor’s last four of social security
number) and will be written and verified on each check presented for payment
or cash. The check writer‘s full social security number will be entered into
the check verification system at the time of acceptance.

(3) No activity will accept a check for payment or cash until and
unless the identity of the person presenting the check has been checked
against the current list of individuals whose checking privileges have been
curtailed or revoked.

c. Notification of Dishonored Checks

{1) The activity holding a dishonored check will promptly notify the
individual who presented that check for payment or cash. Notification of
active duty military personnel assigned to organizations at MCB CamPen will
be via the immediate commander (in writing only).

(2) The COs responsibility is to notify the individual that the
reporting activity received a dishonored check, which has been returned, and
of their legal responsibilities. The CO is not required or expected to act
as an agent for the collection of funds.

d. Civil Penalties. California law provides that anyone who fails to

redeem a dishonored check is subject to civil suit for three times the amount
of each check but not less than $100 nor more than $500 plus the check and
the court costs.
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Patron Category Key
Active duty military personnel.

Members of the Reserve Components (Ready Reserve and National
Guard, Reservists in training or hospitalized) and Delayed
Entry Program personnel. Inactive reservists not otherwise
authorized may only use the exchange to purchase necessary
uniform clothing and equipment in such quantities required
immediately when they are called to active duty.

Retired military personnel. !

Foreign active duty military personnel when on duty with the
U.S. Armed Forces.

Honorably discharged veterans of U.S. Armed Forces with a
100 percent service connected disability.

Medal of Honor recipients.

Legal family members of active duty military personnel.
Legal family members of the Reserve Components.

Legal family members of retired military personnel,

Surviving spouses, their children, and dependent parents of
military personnel who died while on active duty.

Contract surgeons during the period of contract.

Family members of foreign military personnel assigned to the
U.S. Armed Forces.

Widows/widowers and family members of Medal of Honor
recipients.

An un-remarried former spouse of a current or former military
service-member who on the date of the final decree of divorce,
dissolution, or annulment had been married to the current or
former military service member for a period of 20 years,
during which period the current or former military service-
member performed at least 20 years of service that is
creditable in determining that current or former military
service-member’'s eligibility for retired, retainer, or
equivalent pay; and the family members of such former spouses.

Reserve Officers Training Corps (ROTC) members, under orders,
who are conducting summer training or orientation visits
aboard MCB CamPen.

Employees of the Red Cross and their family members who are
required to reside aboard MCB CamPen.

Figure 3-1.--Patron Category Key
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Category E Family members of honorably discharged veterans who have a
100 percent service connected disability.

Category F Civilian employees, in a temporary duty status, who are

: residing aboard MCB CamPen.

Category G Honorably discharged veterans when hospitalized aboard MCB
CamPen where facilities are located.

Category H Agents or representatives of other government departments,

outside DoD, where the base CO determines the desired
supplies/services cannot be conveniently obtained elsewhere,

Category I Civilian employees and visitors aboard MCB CamPen {upon
approval of the base CO or local Commander).

Category J Active duty personnel of the Armed Forces of a foreign nation
visiting MCB CamPen.

Category K Personnel of authorized welfare service organizations aboard
MCB CamPen.

Category L Members of the National Defense Executive Reserve.

Category M United States DoD (APF) employees, retired DoD civilians and

their family members.

Category N Marine Corps Community Services NAF employees, their immediate
i families, and eligible federal employees who are assigned to
MCCS division activities in the: MOAC Division; Semper Fit
Division; Marine & Family Services Division, Libraries,
Children, Youth & Teen Programs, and Community Centers; and
their immediate family members.

Figure 3-1.--Patron Category Key-Continued
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X = Eligible to use activity/facility (Usage of activities/facilities listed
below is based upon availability.)

ACTIVITY. : PATRON CATEGORIES
Semper Fit Division

AI/IB|C|D|E|F|G/H|I|J|K|L|M|N
a | Bowling Lanes XXX |X1x([X XX
b | Golf Course X[X|X|X|XI|X X | X
c | Golf Course Retail Shop X[X[X[X (XX X X | X
d | Marina X|X[|[X|X|X | X X X
e | Hobby Shop X1 X|X|X|X|X X | X
f | Auto Skills Center XIX{X|X | X |X|X X|X
g | Auto Skills Center Retail XIX|[Xx[|x|x!|Xx XX
Shop

h | Swimming Pool XIX | XIX|X}X X | X
i Scuba X |X[X[|X|X X X | X
3 Stables XXX |X|X|X XX
k | Ticket Outlets (ITT) X[ X|X | X | XX X | X
1 | Latitudes Travel XXX |X|X|X X I X
m | Recreational Checkout XXX |X|X[|X XX
n | Camping Sites X[X[|X|X|[X|X X|X
o RV Sites XX X|X[|X|X X | X
' p | Gymnasiums/Fitness Centers X[X[x[x1x]x XX
g | Youth Sports X[ X[ X|X|X (X X | X
r | Del*Mar Beach Cottages X|X|x[X[x]|X X | X
s | San Onofre Beach Cottages X|X|[X|X[X|X X | X
t | SMP Recreation Programs¥ X |

u | SMP Recreation Centers* X

v | Health Promotion Programs X|X|XX|X]|X X | X
w | Lake O'Neill X [X|XxIx|[xIx|X X | X
x | Skeet and Trap Range | X I X }T[ X[ X [X XX
* = Limited to active duty personnel only.

ACTIVITY PATRON CATEGORIES
Food & Hospitality Divisicn
A/B|C|IDIE|F|{G{H|XI |J|K|L|M|N

a | Enlisted Clubs {Double Deuce) [X [ X|X|X | X |[X |X X X|X|X|X|X
b | South Mesa Club X[X]X[X|X|X]X]|X X | X |X[|[X X
c¢ | A1l Ranks Lounge(Sharky'’s) X X[ X|X[X|X[X|X X X |X | X | X
d | Temporary Lodging Facilities X | X X | X X

e | Snack Bars X IX[XIX[X{X|X|[X|X|X|X|X|X|X
f Catering Trucks X [ X1 X | X | X[X|XIX|X[X[X|X|X]|X
G | Taco Bell X [ XXX XXX | X [|['X|X|X|X[X]|X
H | *We Proudly Brew Starbucks* X [X[X[X({X|X|X|X|XI X |X|X[|XI]X

Coffee Shop ?

Figure 3-2.--MCB CamPen MCCS Activity Patron Eligibility Guide.

3-11




BO 5000.2K
18 Feb 10

ACTIVITY PATRON CATEGORIES
Retail Division

H|[I] K|L M

Marine Corps Exchanges
Other Retail Outlets
Service Stations
Military Clothing Store

itk R~
Ll B iR B
eI S
I R

uinio|w
PR R
R X
RIM([H]|XIOQ
PN Xt
I e 12

ACTIVITY PATRON CATEGORIES
Services Division

- Beauty Shop

Barber Shop

Car Rental

Zone-DVD & Games Rental
Vending Machines

Pay Phone Center
Optical Shop

Tailor Shop

Laundries

Vet Services

Car Washes

Dental _

Car aAudio and Tint

Dry Cleaners

Wedding Photographer
Income Tax Services

0il Exchange

Paintball

Florist

Shuttle Service

Budget Truck Rental

UPS

Watch and Jewelry Repair
Game Stop

All Fast Food and Sit Down
Restaurants

ixlg|(<lelrlnrlaolois|g|mwrola|miolalo|oie

R B I BRI R R R F R b E R B E e B B El Rl el g
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Figure 3-2.--MCB CamPen MCCS Activity Patron Eligibility Guide-Continued
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ACTIVITY PATRON CATEGORIES
Marine & Family Services Division
A B C|ID|E|F|G H|I|J|K MM

a | Libraries X | X | XXX [X X | X
b | Youth Activities X X[ X
c | Childcare Facilities X XX
d | Community Centers X | X | X X | X X | X |X|X X|X
e | Marine Corps Family Team X |x [X X X X

Building
f | Joint Education Center/Life X X XIX|X XXX |X|X|X XX

Long Learning
g | Couneling Centers X* | X*
h | Chaplans Religious Enrichment {X |X [X X X X

Development
i | Readiness & Community Support |X |X [X|[X|X[X | X |X|X|X|X X|X

Counseling Services/Consolidated Substance Abuse Counseling Center

Eligibile patrons (see Figure 3-1) include the following:

A
A
B
B

-1: Active Duty military personnel

-2: Must be on Active Duty.
-1: Screening only

-2: Screening only, if spouse is Active Duty.

Figure 3-2.--MCB CamPen MCCS Activity Patron Eligibility Guide-Continued
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Chapter 4

Operations & Training

1. General. The AC/S, Operations and Training (AC/S, 0&T) provides training
support for the operating forces, formal schools, and tenant commands to
promote combat readiness, and installation command and control in order to
ensure crisis and/or conseqguence management. In addition, the AC/S, O&T:

a. Expands training opportunities and modernizes range capabilities to be
responsive to I Marine Expeditionary Force (I MEF) and tenant commands’
current and future training requirements.

b. Provides operating forces training support that integrates Live,
Virtual and Constructive (LVC) training systems in order to enhance Marine
Air-Ground Task Force readiness. )

c¢. Facilitates I MEF forcés’ ability to conduct distributed operations at
MCB CamPen and other joint venues in LVC environments simultaneously.

d. Provides safe and efficient use of alr, ground and sea training areas
and ranges.

e. Reverses the trend of physical and regulatory encroachment in order to
increase and maintain training capacity, and to support training requirements.

f. 1Increases All Hazards Protection (AHP) capabilities through
appropriate manning, processes, exercises, and technology integration.

g. Provides Explosive Ordnance Disposal (EQOD) support.

h. Facilitates MCB CamPen support for Force Deployment Planning and
Execution of Operating Forces, and for Mobilization in support of Reserves.

i. Conducts special events and ceremonies, and coordinates support for
use of MCB CamPen by non-Marine Corps organizations.

j. Provides visual information support.

k. 1Integrates activities and achieves greater efficiencies to reduce
unnecessary friction for war fighters.

1. Provides training opportunities to our Marines and Civilians to
improve overall effectiveness.

m. Collects, researches, records, preserves evidence of MCB CamPen’s
Marine Corps historical legacy, and provides related educational opportunities
for our service members, their families and our public.

2. Training. AC/S, 0&T is responsible for all matters relating to range and
training areas, training support, operations, installation command and
control, and base historical programs. AC/S, O&T is composed of six
Divisions.
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a. Training Resources Management Division {(TRMD). Develops, programs,
implements and manages a comprehensive range complex management plan,
providing modernized, capable, and sustained ranges and training areas.
Installation ranges and training areas will provide adequate, robust and
maintained training infrastructure and systems, supporting the Operating
Forces, formal schools, and tenant commands’ current and future requirements,
predeployment training, and programs of instruction. Installation range and
training area capabilities are inclusive of ground and air capabilities, and
are integrated with DoD maritime capabilities.

(1) Develops mid- and long-range planning, program management, and
execution of plans for ranges and training area capabilities aboard the
installation. :

(2) Assesses training resource requirements of the Operating Forces,
tenant commands, formal schools, and all USMC users, and applies resources to
defined and validated requirements. Provides planning and requirement
definition for Training Area Military Construction (TA MILCON); and Facilities
Sustainment, Restoration and Modernization {(FSRM); and Procurement Marine
Corps (PMC) training systems.

(3) Develops Range and Training Area Program Objective Memorandum,
Integrated and Unfunded Priority List, Ground Range Sustainment Program, and
Global War on Terrarism Supplemental Program requirements via installation and
functional range program offices (RTAM, TECOM) .

(4) Plans for, monitors, and provides technical and operational advice
on training—related projects from conception to completion.

(5) Provides range,; tralning area facility and training systems
maintenance, modernization, and sustainment.

(6) Provides training systems project coordination and management.

(7) Provides primary staff input, from a range capability perspective,
to thwart the effects of internal and external encroachment and its negative
effect on training aboard and in the vicinity of the installation.

(8) Provides staff leadership of the Range Working Group for the AC/S,
O&T.

(9) Supports other DoD, state and local law enforcement training
capabilities, as applicable,

b. Training Support Division (TSD). Provides full spectrum training
support for all units training aboard MCB CamPen to complete Predeployment
Training Plan, Blocks I through III, through the use of live and virtual
training systems to provide Marines with the most realistic training
environment while they prepare for combat.

(1) Facilitates contractor support requirements for the Operating
Forces‘® training programs, operations and field exercises, including scenario .
development, role players and Battle Field Effects (BFX).
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(2) Assists units in scenario development and provides additional
planning support by incorporating Reactive Information Propagation and
Planning for Lifelike Exercises (RIPPLE) software. RIPPLE creates role player
biographies, charts and family trees for organizing the details of roles,
creates intelligence reports, maps the causes and effects of threads and
injects, and integrates Microsoft products (PowerPoint & Excel) to help
provide a complete picture of training events.

(3) Provides gquality assurance for support provided by contractors.
Monitors contractor compliance with the Statements of Work which includes
adherence to base regulations regarding use of BFX; ensuring the correct

number of role players, effects, weapons, etc., was provided; and reports on
the performance of the role players.

(4) Reviews after action reviews from the supported units to determine
the effectiveness of the contractor support. Reports on the contractor
support and provides any recommended improvements to the Director, TSD and to
the Regional Contracting Office. ' ’

{(5) Provides oversight for all Contractor Operated and Maintained
Systems (COMS)/Remotely Engaged Target Systems (RETS) contracts for automated
live-fire ranges, training devices/facilities, and ground simulators.
Coordinates the deployment and life cycle management of these assets in order
to comply with higher Headgquarters planning documents.

(6) The Reference Desk serves as the *hub” of all TSD activity. The
Desk schedules all supported activities not scheduled by the Range Operations
Division, to include the base Training Center, the Combat Convoy Simulator,
etc. The Reference Desk also serves as the entry point for training support
services.

(7} Is responsible for the life-cycle management of all non-standard
ground training devices and systems aboard MCB CamPen. Responsible for
programming for acquisition, storage, issue and recovery, maintenance and
disposal of these systems and devices. Responsible for the day-to-day
operation and staffing of the Combat Convoy Simulator. Responsible for the
management oversight and advocacy of the MCB CamPen Learning Resource Center
Program. '

(8) Provides range operator personnel and limited maintenance
oversight on various electrically or electronically controlled live-firing
ranges. Provides support personnel to Military Operations in Urban Terrain
(MOUT) Complexes located in the Kilo Two and Oscar Training Areas. Provides
portable gas powered noise simulators and operators to ranges upon user
request.

(2) Responsible for the daily operation of the Training Center, to
include programming for the life cycle management of all audiovisual equipment
in the facility. Coordinates with scheduled users and ensures the audiovisual
equipment in the Training Center is set up according to the user’s
requirement.

{(10) Coordinates with the TECOM, PMTRASYS, I MEF Simulation Center,

MCB, Operating Forces, contractors, and other organizations to facilitate
instrumentation and connectivity for the LVC environment to support
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training aboard MCB CamPen. Provides direct engineering and integration
support to units as may be required to facilitate training. Conducts analysis
and develop requirements for Joint LVC integration of training systems.
Provides technical and engineering support for the development of future
training systems.

c. Range Operationg Division (ROD). Supports safe, three dimensional,
realistic training environments through efficient range and training facility
scheduling, timely de-confliction of live-fire training events, effective
special use alrspace management, and annual rifle and pistol re-qualification.

(1) Range Operations Division personnel, using the Range Facility
Management Support System (RFMSS), recelve, process, integrate, prioritize,
coordinate, de-conflict, and approve Range and Training Area Requests from
installation and tenant organizations; external military commands; and
federal, state, and local agencies. Approved training requests are published
in an installation range schedule. Additionally, RFMSS provides usage data
for operational budgeting, planning, and reporting.

(2) The Range Operations Division assists range and training area
users in applying the Operational Risk Management (ORM) process in planning,
operations, training, and non-operational activities to optimize capabilities
and readiness. The ORM process 1s a mandatory process, and is used throughout
all levels of the organization to support all aspects of range and training
area operations and activities, to include range certification. The Range
Operations Division incorporates identified hazards, assessments, and controls
into briefs, notices, and written plans. Additionally, the process is used to
conduct a thorough risk assessment for new or complex evolutions, defining
acceptable risk and possible contingencies for the evolution.

(3) Range Safety Specialists and Range Inspectors conduct random
inspections of range and training areas as an added component of range safety
by ensuring adherence to range safety regulations, area policing and :
identifying required maintenance. Evaluations of unit level ORM assessments
are conducted to mitigate the risks associlated with installation training
evolutions. Safety violations and other discrepancies are reported to Range
Control supervisory personnel for appropriate corrective action.

{4) The Range Control Officer is responsible to the base CO for the
certification and recertification of all installation ranges. The Ground
Range Certification and Recertification Program is an integral part of overall
ground range safety. This program ensures safety while enhancing combat
effectiveness and readiness through realistic, live-fire training, enabling
Marine units to train as they fight.:

(5) Range Control (call sign LONGRIFLE) is the hub of range control
operations and is directly responsible for the de-confliction of range and
training area activities, both air and ground. In addition, LONGRIFLE
coordinates the activation and deactivation of the Special Use Airspace (SUA)
with the controlling agency, clears scheduled units into appropriate ranges,
and authorizes personnel and aircraft movement within the range and training
areas. LONGRIFLE also coordinates training operations status, tracks all
incidents and initiates emergency procedures, clears and monitors range
‘activity, dispatches range inspectors, and alerts range control supervisory
personnel of all pertinent events.
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(6) Range Control provides management of the range and training area
SUA. Ailrspace is a critical component of Marine Corps training areas. As the
air traffic in the National Airspace System grows, pressure to transfer the
availability of airspace from military operations to civil and commercial use
will increase. Through effective airspace management, MCBs retain, expand,
and create training airspace vital for mission accomplishment.

(7} The Marksmanship Training Branch (MTB) supports the Marine Corps
Combat Marksmanship Program to provide annual re-qualification with the
service rifle and pistol. Combat marksmanship proficiency is a key element in
the foundation for military effectiveness in ground combat, unit -defense, or
security operations. All Marines will be trained to effectively employ the
personal weapons with which they are armed. The objective of marksmanship
training is to develop, sustain, and improve individual combat shooting
skills. Marksmanship Training Branch range personnel are responsible for the

conduct of live-fire training for Tables 1/1A and Table 2 for annual rifle’
training. '

d. Operations Division (OPS Div). Provides superior support in the
coordination, management and supervision of base operational requirements for
the MCB Command Center (MCBCC); Force Deployment Planning and Execution:
Mobilization of activated Reserves; AHP Program management; special events and
ceremonies; non-military units/organizations; base organizations; training
programs; operations and field exercises including Nuclear, Biological
Chemical and Formal Schools; and training exercises for selected units.
Additionally, CPS Div coordinates:

(1) Operations, special events and ceremonies

(2) All hazards protection (anti-terrorism, chemical, biological,
radiological and high yield explosives, critical infrastructure protection,
emergency management, disaster preparedness, continuity of operations)

(3) Force deployment and mobilization

(4) Information fusion

(5) Operational security

(6) MCB Command Center (Crisis Action Team, Command Duty Officer)

{(7) Explosive Ordnance Disposal

e. Combat Camera (COMCAM). COMCAM provides MCB CamPen and its tenant

activities with visual information products and services. COMCAM support
includes still photography, videography, reprographics and multimedia.

(1) Plans, programs and budgets for the operation and
maintenance of visual information resources for MCB CamPen and its tenant
-activities per MCO 3104.1.

(2) Maintains a 24-hour duty in support of emergency
and investigative documentation. When cleared by the Public aAffairs Office,
all imagery of crisis and humanitarian operations is forwarded to the Defense
Imagery Management Operations Center (DIMOC) in the most expeditious manner
possible.
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{3} Provides photographic and videographic imagery to the Marine Corps
Imagery Resource Centexr (MCIRC), as required.

(4) Maintains a local archive of imagery.

{5) COMCAM assets are used for official purposes only. COMCAM
products are the exclusive property of the Marine Corps until properly
released to the public by the Public Affairs Officer. When released, COMCAM
products become ‘public domain” and, as such, are subject to the rules and
regulations under U.S. Copyright Law Title 17 U.S. Code.

{6) Provides administrative photography, to include promotion photos,
official portraits, augmentation, naturalization and official passports for
units and tenant commands aboard MCB CamPen as well as commands within the
geographic region (identification photos not included). Provides historical
photographic documentation of significant events, ceremonies, training and
operations.

(7) Provides historical video documentation of significant events,
.ceremonies, training and operations. Creates video productions of: training,
operations, ceremonies, significant events, commercials and safety messages.

(8) Provides layout and design of graphic arts products, to include
visual training aids (charts, g¢graphs, maps and static displays) and also
official invitations, briefs, handouts, programs and brochures. Provides
limited reproduction of color and black and white originals.

(9) Provides interactive media authoring in the form of computer-based
training and web site development.

f. History and Museum Division. Collects, researches, records, and
preserves evidence of MCB CamPen’s Marine Corps historical legacy to provide
command support through historical educational opportunities for base service
members, their families, and the public.

(1) Museum programs provide both temporary and permanent exhibits
reflecting Marine Corps and MCB CamPen history. History and Museum Division:
creates and manages traveling exhibits to better familiarize the public about
Marine Corps and MCB CamPen history; and collects, researches, documents and
preserves artifacts and artworks reflecting Marine Corps and MCB CamPen
history. Collections include USMC vehicles, USMC uniforms and military
artifacts, unit histories, and MCB CamPen history collections. BAdditionally,
the Division liaisons with the MCB CamPen Historical Society, an authorized
base 501(C)3 organization, for its financial support of preservation and
educational projects. The Division provides outreach educational
opportunities through educational tours and exhibits. Additionally, they
recruit, train and support the Docent Program, ensuring an adequate volunteer
base to provide the tour programs at Museum and historic sites. Meaningful
opportunities for service members, their families and interested public are
provided to volunteers in support of the Museum Programs, including veterans,
Eagle Scout candidates, docents, and restoration and preservation workers.
Lastly, they train and support volunteer activities in preservation and
restoration of collections.

{2) Base Archives Programs collect, research, document, and preserve
archive materials such as historical photographs, maps, oral histories, film,
and documents. They also make archives available for researchers, use
archives in base exhibits, and provide students with archive internship
opportunities.
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(3) Commemorative Naming Program provides guidance for the
commemorative naming of streets, buildings, rooms, and areas.
The program collects and preserves commemorative naming documentation in the
base Archives.

(4) Museums and Exhibits Management preserves and maintainsg historic
and museum sites for appropriate educational museum programming use, to
include the MCB CamPen Mechanized Museum, the Commander‘s exhibit case, and
the Ranch House National Historic Site. It promotes and supports the MCB
CamPen Mechanized Museum, including the renovation of the original WWII museum
building, the restoration of historic USMC vehicle and weapon artifacts, and
the creation of teacher materials to support tours of the museum. Lastly, it
provides security of artifacts, to include optimum environmental care,
security against damage, and theft and vandalism in the Museum and in all
exhibits on or off museum site.
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Chapter 5

Office of The Staff Judge Advocate

Section 1

Mission, Organization, and Services Provided

1. Mission. The Staff Judge Advocate (SJA) is the chief legal advisor to the
CO, MCB CamPen, a general courts-martial convening authority per designation
by the Secretary of the Navy. All legal matters within the command will be
referred to the office of the 8JA. Legal matters involving contact with
counsel external to this command will be coordinated by and through the office
of the SJA. The SJA is the designated Standards of Conduct and Ethics
Counselor for the command, the designated initial denial authority for Freedom
of Information Act (FOIA) and Privacy Act (PA) requests, and the designated

appeals authority for Marine Corps Community Services (MCCS) contracting
officers’ decisions.

2. Organization. The office of the SJA consists of the SJA, Deputy SJA,
Legal Services Chief, Executive Assistant, and the following sections: Joint
Legal Assistance office, Military Magistrate, Military Justice, Special
Assistant U.S. Attorney, Civil Law, and Administrative Law. Figure 5-1 is the
organizational chart for the office of the SJA. In addition to this Chapter,
information can also be found at the MCB CamPen website, AC/S, SJA section.

3. (Consolidation. By a Memorandum of Agreement between the CO, MCB CamPen,

and the CG, 1st Marine Logistics Group (lst MLG) concerning the provision of

legal services at MCB CamPen, the CG, 1lst MLG, is responsible for processing

nmilitary justice cases and conducting administrative discharge boards arising
in those units served by this command via the services of the Legal Services

Support Section (LSSS).

4. Western Area Counsel’s Office. The Western Area Counsel Office (WACQO) was
established to provide installation law support on environmental and land use
law, civilian personnel management law, and acquisition and procurement law to
MCB CamPen and other MCIWEST bases. The SJA and Counsel, WACQO coordinate
their efforts to ensure commanders and staff officers receive timely and
quality legal advice and assistance. When appropriate, they provide
coordinated responses to requests for legal review, exchange coples of
attorney work product and written opinions to prevent duplication cf effort,
and ensure effective communication and legal support to thig command and its
personnel.

5. Marine Corps Installations West. The various sections in the office of
the SJA provide legal and administrative support, as required, to the SJA,
MCIWEST.

6. Administrative Law Section

a. The Administrative Law section is responsible to the SJA for advice on
military administrative separation matters and separations in lieu of trial by
court-martial. This includes misconduct based administrative separations and
certain separations in the best interest of the government. 1In addition to
advice, this section prepares endorsements for both the SJA and the separation
authority for administrative separationg and forwards administrative
separation packages to CMC (MMSB). The section is also responsible for

5-1
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assisting MCB commands in convening administrative discharge boards in
coordination with the LSSS, 1st MLG.

b. The Administrative Law section provides supply, budget/fiscal
planning, and logistics and personnel management services to the office of the
SJA. This section is responsible for administrative matters in the office of
the SJA, including word processing, supply, and fiscal matters.

7. Civil Law Section. The Civil Law section is responsible for command
advice on all administrative and civil law matters, and for ensuring
compliance with Federal and State laws and regulations. This includes advice
on civil liability, Freedom of Information Act (FOIA) and Privacy Act matters,
environmental law, labor law, standards of conduct and government ethics,
JAGMAN investigations, and claims for and against the United States. Civil
Law attorneys ensure that MCB staff and command sections are in compliance
with administrative and regulatory laws when providing responses to requests
for legal opinions, reviewing base orders, reviewing Memorandums of
Understanding and Memorandums of Agreement.

a. Standards of Conduct and Joint Ethics. The SJA is the designated
Ethics Counselor for MCB CamPen. Civil Law attorneys coordinate annual
training and ensure completion of confidential financial disclosure reports
filed by MCB personnel. The Civil Law section prepares legal opinions for
conflict of interest issues such as travel benefits, outside government
employment, political activities, and activities with non-federal entities,
fundraising, gifts, and use of government resources. In addition, both semi-
annual and annual ethics reports are provided by the Civil Law section to
appropriate authorities.

b. Confidential Firancial Disclosure Reports. The purpose of financial
disclosure report is to assist federal agencies in identifying potential
conflicts of interest between official duties of employees and their private
financial interests and affiliations. The Office of Government Ethics
establishes the rules and regulations for both public and confidential
financial disclosure systems for DoD personnel. Per MCO P5800.16A, the
following responsibilities for the submission and review of financial
disclosure reports are established.

1. All COs, 0OICs, and AC/Ss shall ensure that all military personnel
and civilian employees within their organizations, units, or sections are
familiar with the provisions and requirements of Chapter 11 of MCO P5800.16A.

2. The AC/S, SJA will provide yearly ethics training concerning
confidential financial disclosure reports and is responsible for the
collection and review of all required OGE 450 Confidential Financial
Disclosure Reports by MCB personnel.

¢. Claims/Requests for Information. The Civil Law section reviews all
claims made against the U.S. Government related to MCB CamPen as well as
requests to MCB CamPen commands and tenants for information under the Freedom
of Information Act, the Priwvacy Act, subpoenas, and other similar requeste for
information for litigation purposes. The Civil Law section and the 8JA, as
the Initial Denial Authority, coordinate release and denial of information
with the Adjutant's office, MCB CamPen.
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8. Military Justice Section. The Military Justice section provides
assistance to the SJA on military justice matters related to MCB cases. This
section also advises unit legal officers on military justice matters and
reviews SJA recommendations for completed court-martial cases, clemency
requests, UCMJ Article 138 complaints, and NJP appeals. The Military Justice
section is responsible for the coordination with the base Adjutant in
obtaining nominees for general court-martial members, and as requested for MCB
units’ special court-martial members. Although the C0O, MCB CamPen is a
general courts-martial convening authority, the Commander, Marine Forces
Pacific has withheld certain convening authority authorizations in the
following cases; when the accused is a commissioned officer, cases concerning
an alleged violation of the law of armed conflict under SECNAVINST 3300.1, and
cases concerning an alleged violation of UCMT Article 99, misbehavior before
the enemy. The CG, MCIWEST policy letter 1-06 provides further details
regarding the withholding of this convening authority.

9. Special Assistant U.S. Attorney. The Special Assistant U.S. Attorney
{(SAUSA) is a MCIWEST billet nominated by the SJAs of MCB and MCIWEST, and
appointed by the U.S. Attorney for the Southern District of California. The
SAUSA prosecutes or assists the U.S. Attorney in prosecuting civilians in the
U.S. District Court for crimes committed aboard MCB CamPen in accordance with
SECNAVINST 5822.1. The SAUSA works closely with the base Military Magistrate
in adjudicating shoplifting and a variety of other minor offenses except those
pertaining to active duty military personnel. The SAUSA provides liaison with
the U.S. Attorney, Department of Justice, and other civilian agencies on all
civilian criminal matters and is the special counsel and legal advisor to the
Provost Marshal and Naval Criminal Investigative Service. The SAUSA is in
direct support of both MCB and MCIWEST.

10. Joint Legal Assistance Office. The Joint Legal Assistance Office (JLAO)
provides legal advice and assistance to eligible individuals on personal legal
assistance matters. The JLAO also provides immigration and naturalization
services, maintains the Volunteer Income Tax Assistance (VITA) program, and
provides notary public services. Individuals seeking legal assistance may
schedule an appointment or be seen on a walk-in basis during scheduled hours.

a. Services Provided. Services include, but are not limited to: consumer
law, divorce, separation, annulment, wills, testamentary trusts, paternity
issues, child custody, involuntary child and spousal support, adoptions,
powers of attorney, limited real estate transactions, state and federal taxes,
disputes with the Internal Revenue Service, adoption, name changes,
guardianships, review of contracts, interim support of family members,  and
immigration. Legal Assistance attorneys are available to give classes on
legal assistance topics to units and other groups of interested persons.
Arrangements for such classes or instructors can be made at the JLAO or by
calling the JLAO. A class size of 75 or more is preferred, however smaller
class sizes can be accommodated as the need arises.

b. Preventative Law Program. The Preventative Law Program helps
commanders maintain morale and combat readiness in their commands by assisting
Marines in keeping their legal affairs in order. The program consists of
lectures given to units and groups as well as distribution of the Preventative
Law Handbook that is published periodically. The procedures for regquesting
these lectures are the same as those for requesting legal assistance classes.

c. Pre-Deployment Briefs. The JLAO provides pre-deployment briefs on
both Wills and Powers of Attorney for deploying units. These briefs can be




BO 5000.2K
18 Feb 10

provided to both large and small groups, at either the JLAO or at a location
that best supports the deploying unit.

d. Contingency or Wartime. During periods of large scale contingency or
wartime deployment, all legal services not directly affecting deploying
personnel may be suspended without notice. The SJA may make legal assistance
available to non-deploying personnel, retirees, and family members during
these periods as the mission permits. The decision to provide legal
assistance to non-deploying personnel or their family members will be made by
the Director, JLAQ, on a case-by-case basis.

e. Priority of Service. The JLAO provides legal advice and assistance to
active duty military personnel, retired military personnel, and military
dependents on civil legal matters. The office's primary responsibility is to
assist junior active duty personnel and their family members with legal
matters that could adversely affect performance of duty. Junior active duty
personnel are given priority as they are least positioned financially to
obtain the services of a civilian attorney. The office's secondary
responsibility is to relieve commands of the administrative burdens caused by
these problems. Priority will always be given to deploying personnel.

f. Volunteer Income Tax Assistance. The Volunteer Income Tax Assistance
(VITA) center provides quality tax assistance to active duty military
personnel, retired military personnel, and military dependents. Subject to
personnel availability, VITA is staffed on a year-round basis with judge
advocates, enlisted legal specialists, Fleet Assistance Personnel (FAP), and
volunteer civilian personnel. VITA helps individuals who are eligible for
legal services by providing free assistance in the preparation and filing of
various tax forms. A tax specialist will help the taxpayer prepare and file
federal and state tax returns following an in-depth interview in order to
determine income, exemrptions, deductions, credits, exclusions, expenses,
reimbursements, sale of real property, and any other factors that could affect
the return. VITA Marines are also available upon reguest to provide tax
preparation training to units aboard MCB CamPen. VITA is managed by the JLAQ
and operates according to operational requirements. The tax center’s primary
responsibility is to support junior active duty personnel and their families,
but support may also be given to senior active duty personnel and retirees and
other individuals qualifying for legal assistance services if the mission
allows.
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Section 2

Order and Notice to Vacate Base

1. 2Aauthority. The CO, MCB CamPen has the authority to exclude from the base
any person whose presence threatens or tends to threaten the peace and
security of the installation. It is also within the CO’s authority to remove
a person found to have committed a breach of laws or regulations aboard the
installation, and to order the person not to reenter the installation. Per
SECNAV MEMO to CMC of 7 October 2008, identified sex offenders are also to be
prohibited from access to MCB CamPen as permitted by law or not otherwise
authorized access by competent authority. The authority to issue an order and
notice to vacate base (Bar Order) i1s delegated to: the “Acting” base
Commander; the SJA; the C/S; the SAUSA if a civilian is convicted of an
offense or agrees to a deferred prosecution for an offense, in United States
District Court; and the Review Officer, Legal Services Support Section, 1lst
Marine Logistics Group in cases in which an active duty service member is
placed on voluntary or involuntary appellate leave. Any person with the
authority to issue a Bar Order may refer cases to the CG, MCIWEST (ATTN: AC/S
SJA} and request that a person be barred from all Marine Corps Installations
within MCI West.

2. Procedure. Whenever it appears appropriate to issue a Bar Order to a
civilian, a report shall be made to the CO (Attn: AC/S, SJA), MCB CamPen.

The report will include the identity of the violator, a permanent home
address, a copy of the Violation Notice (DD Form 1805} issued by a member of
the Provost Marshal's Office or other law enforcement agency (1f any) and any
other documentation which would justify debarment. If a Bar Order may be
appropriate and a civilian offender is entitled to an Armed Forces
Identification Card, is employed aboard MCB, or possesses a valid business
pass, the civilian will be notified of the right to request a hearing before
the base Military Magistrate. The notification will advise the civilian of
the reason why he or she may be permanently barred, that he or she may present
evidence at the hearing, and that failure to request a hearing within seven
days of receipt of the notification will constitute a waiver of the right to a
hearing. If requested, the Military Magistrate will conduct the hearing and
recommend to the CO (ATTN: SJA), MCB CamPen whether a Bar Order is
appropriate. After a review of the report and the Military Magistrate’s
recommendation, a decision whether to issue a Bar Order will be made.

3. Temporary Bar Orders. The C/S, Staff Secretary, SJA, Deputy SJA, Base
Adjutant, Deputy Adjutant, Military Justice Officer, and the SAUSA are
delegated the authority to issue a Temporary Bar Order which will remain
effective for 10 days from date of receipt. The C/S may delegate the
authority to issue Temporary Bar Orders to any other commissioned officer as
needed. The Command Duty Officer is also delegated the authority to issue a
Temporary Bar Order after normal working hours, on holidays, and on weekends.
Temporary Bar Orders shall be forwarded to the CO {(Attn: AC/S, SJA), MCB
CamPen for consideration of a permanent Bar Order. Requests for
reconsideration of temporary Bar Orders may be addressed to the CO (ATTN:
SJA}, MCB CamPen. ‘

4. DAppeals. Persons permanently barred may appeal such a debarment. Such an
appeal must be in writing, addressed to the CO (ATTN: Base Inspector General,
Box 555025, MCB CamPen, CA 92055) and postmarked within 20 calendar days of

the date of the order.




BO 5000.2K
18 Feb 10

Section 3

Military Magistrate

1. General. The office of the Military Magistrate operates under the
supervisgion and direction of the office of the AC/S, SJA. The office of the
Military Magistrate is responsible for four primary functional areas,
specifically:

a. To serve as the Traffic Hearing Officer in the adjudication of traffic
violations that occur aboard MCB CamPen.

b. 'To serve as a Hearing Officer in the adjudication of incidents of
misconduct that occur aboard MCB CamPen involving incidents of family member
misconduct within the PPV housing, incidents involving theft of monies and
merchandise from the MCCS facilities, incidents of juvenile misconduct, PPV
housing termination hearings, and pet revocation hearings.

¢c. To serve as the primary Initial Review Officer (IRQ) in order to
review the probable cause determination and necessity for continued pre-trial
confinement for personnel held in a pre-trial confinement status within the
MCB CamPen brig.

d. To serve as the primary liaison between the personnel who are
stationed, work, and reside aboard MCB CamPen and the authorized civilian
agencies who are permitted to conduct service of process aboard MCB CamPen.

e. To serve as the primary liaison between the commands aboard MCB CamPen
and the civilian law enforcement agencies concerning Military Protective

Orders.

2. Misconduct Hearings

a. Information. The Military Magistrate shall convene misconduct
hearings, PPV termination hearings, or pet revocations based upon official
investigative complaints and reports or upon the request from a CO or an AC/S.
Upon the conclusion of the hearing and based upon the facts, evidence, and
testimony as provided, the Military Magistrate shall take action as follows:

(1) For matters involving PPV housing, the Military Magistrate shall
provide a disposition recommendation to the Director, Central Housing for
final decision.

{(2) For all other matters, the Military Magistrate shall have the
final decision authority.

b. Rights. Respondents appearing at a hearing before the Military
Magistrate have the following rights:

(1) To receive written notification of the requirement to appear
before the Military Magistrate in regard to the alleged incident of
misconduct;

{(2) To appear in person before the Military Magistrate;

{3) To request, confront, and cross-examine adverse witnesses;
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(4) To préseﬁt evidence on their behalf;

{5) To receive written notification of the final adjudication of the
alleged incident of misconduct. :

(6) To appeal the decision of the Military Magistrate to the Command
Inspector General.

c. Recommendation. Following the testimony of all parties, tbe‘Military
Magistrate may recommend the following administrative sanctions:

(1) A Letter of Wérning;

(2) Referral to an appropriate counseling program;

(3) Restitution to indemnify ény loss suffered by a party or parties;

{4) Strict curfew on weekdays and weekends (juveniles);

(5) Community service;

(6) The suspension of the sponsor's and/or family member's MCCS
privileges, to include commissary, exchange, theater, special services

activities, and on-base driving privileges;

{7) Termination of entitlement to PPV Housing to the Director, Central
Housing;

(8) Issuance of a Temporary or Permanent Bar Order; and,

(9) Referral to the Special Assistant U.S. Attorney for prosecution in
Federal Court. '

(10) The base Magistrate may reconsider a prior recommendation for
good cause shown at his discretion.

d. Appeal Procedures. 1Individuals may appeal the decision of the
Military Magistrate or the Director , Central Housing to the Command Inspector
General. The grounds for appeal must be either that the sanction was unjust
or that the sanction awarded was disproportionate for the offense. Appeals
must be submitted in writing within five working days from the date of the
hearing and must be directed to the Command Inspector General, MCB CamPen via
the Military Magistrate.

3. 1Initial Review Officer. The Military Magistrate shall serve as the
primary Initial Review QOfficer in order to review the probable cause
determination and necessity for continued pre-trial confinement for personnel
held in a pre-trial confinement status within the MCB CamPen brig. In
addition, the Military Magistrate is responsible for the identification,
training, assignment, and supervision of all personnel who serve as an IRO.
Personnel assigned to serve as IROs shall be field grade officers assigned
from within MCB commands and tenant commands aboard MCB CamPen. The current
edition of the Manual for Courts-martial, Rule 305 provides the procedural due
process reguirements that will be followed.

4. (Civil Processing. The Civil Processing section operates under the

supervision of the Military Magistrate and in coordination with the Special
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Assistant U.S. Attorney. It coordinates civil process matters relating to
civilian warrants of arrest, surrender of military personnel to civil
authorities, service of civil process, and related matters for all MCB CamPen
commands. The Civil Processing section is the primary liaison between MCB
CamPen and local law enforcement agencies. The Civil Processing section
oversees and ensures all administrative regquirements, to include scheduling
and coordinating hearings for the Military Magistrate, are accomplished in
accordance with the current orders and directives.

a. Felony Arrest Warrants. The Civil Processing section shall notify a
military member’'s command or a civilian supervisor when military members or
civilian employees are named in a felony arrest warrant. Information will
also be provided as to the nature of the charges and any other pertinent
information. In addition, the Civil Processing section shall be responsible
for effecting the coordination between the individual and the appropriate
civilian law enforcement agency for delivery of the arrest warrant per
paragraph 0602 of the JAGMAN, when all administrative requirements are met.
Military members shall be directed to report to the office of the Military
Magistrate, in proper civilian attire and under the escort of a staff
noncommissioned officer or officer, in preparation for the delivery of the
felony arrest warrant. COs are ultimately responsible for ensuring the timely
presence and proper attire of the service member.

b. Subpoenas and Civil Process. The Civil Processing Section shall
coordinate the service and delivery of all subpoenas and civil process served
aboard MCB CamPen. Attempts to serve individuals at their unit or other
locations are not authorized and should be redirected immediately to the Civil
Processing section. Service of civil process may be executed only by officers
of the court such as the San Diego County Sheriff or by a licensed or
credentialed, process server. Military members, to include, COs, officers in
charge, or civilian supervisors will not effect service of documents under any
circumstances. Organizations receiving a subpoena for the delivery of
documents/official records shall contact the Civil Processing section for
guidance. All instances of gervice of summons by mail regarding civil actions
in Federal Court which reguest return of an “Acknowledgement of Service Form”
shall be brought to the attention of the Civil Processing section.

¢. Delivery of Family Members to Civil Authorities. Delivery of family
members located aboard MCB CamPen to civilian law enforcement officials shall
be effected by the Provost Marshal’s Office with coordination instructions
from the Civil Processing Section and Special Assistant U.S. Attorney.

d. Repossession of Property. In order to protect the legal rights of
both the debtor and creditor and maintain peace and security aboard MCB
CamPen, involuntary repossessions of personal property located aboard the base
will be coordinated through the Civil Processing section. The Civil
Processing section shall be responsible for notifying the military member of
the *request for repossession;” in addition, the Civil Processing section will
recommend that the military member contact the JLAO for guidance prior to
taking any action in regard to the ‘“request for repossession,.”

(1) Involuntary Repossessions. Involuntary repossessions will be
executed only when the creditor presents proper identification, the title,
contract, statement of default, and a court order. COs shall immediately
contact the PMO to detain and escort off-base any creditor or repossession
agent who fails to have written authorization from the Civil Processing
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section in his possession. When in doubt, COs should contact the Provost
Marshal's Office and Civil Processing section to determine if the individual
has obtained permission to come aboard the base for the specific repossession
action. The military member will be informed that he or she should speak with
an attorney from the JLAO who can review the associated documentation and
counsel the individual prior to the execution of the repossession.

(2} Voluntary Repossessions. Neither the Military Magistrate nor any
other person on MCR CamPen will assist a creditor in obtaining information or
property from a service member without a proper court order. Upon a reguest
from a creditor for assistance, the creditor will be informed that he or she
must obtain a court order before any information or assistance can be
provided.

e. Military Protective Orders

(1) Background. Pursuant to the Fiscal Year 2009 National Defense
Authorization Act and BASEGRAM 17-09 dated 14 April 2009, the CO, MCB CamPen
is mandated to notify the appropriate civilian law enforcement agency upon the
issuance of a Military Protective Order (MPO)} that includes or involves one or
both affected parties who reside off-base within the jurisdiction.of the
civilian law enforcement agency. The Act further requires that the CO, MCB
CamPen notify the appropriate civilian law enforcement agency of any changes
or cancellations to MPOs issued to any military member stationed aboard MCB
CamPen, but who resides off-base.

(2) Requirements. A copy of all MPOs issued by any unit or command
aboard MCB CamPen, in accordance with the above guidance, must be provided to
the Civil Processing section within 24 hours of the issuance, change, or
cancellation of the order. This action may be accomplished by the most
expeditious means, to include fax transmittal (760)725-5920.

5. Traffic Court. This section of the Base Regulations is derived and
governed by MCO 5110.1, which establishes the policy, responsibilities, and
procedures for motor vehicle traffic supervision on military installations in
the continental United States. Information not specifically addressed within
this Order can be found within the governing reference.

a. Information. Driving a government vehicle or privately owned vehicle
(POV) aboard MCB CamPen is a privilege, not a right. Persons who accept the
privilege will:

(1) Comply with laws and regulations governing motor vehicle
operations aboard MCB CamPen;

(2) Comply with installation vehicle registration requirements
outlined in MCO 5110.1; and

(3) while operating a motor vehicle, produce on. demand to law
enforcement personnel the following documents:

{a) proof of vehicle ownership or state registration;

(b) proof of automobile insurance; and
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(¢) a valid state driver's license or OF346 (U.S. Government Motor
Vehicle Operator's Identification Card), and an Armed Forces Identification
Card, or other appropriate identification for non-bDoD civilians.

b. Implied consent. Persons who accept base driving privileges
implicitly give their consent to evidentiary tests for alcohol or drug content
of their blood, breath, or urine when lawfully stopped or apprehended while
driving, or in physical control of, a motor vehicle aboard the base while
under the apparent influence of alcohol or drugs.

c. California Penal Code. By virtue of the Assimilative Crimes Act, 18
U.S.C. Section 13, the provisions of the California Vehicle Code (C.V.C.),
California Penal Code (C.P.C.) and other applicable state laws are made a part
of Federal law applicable to MCB CamPen.

d. Applicability. This Order applies to all military members and
civilian personnel who are permitted aboard MCB CamPen and Naval Weapons
Station Fallbrook at any time and for any reason. Violations of any provision
of this order or applicable state laws and regulations may provide a basis for
both administrative action and criminal prosecution. Administrative action
includes assessment of points, suspension, or revocation of an operator's base
driving privileges for both privately owned vehicles and commercial government
vehicles. Administrative action does not preclude criminal action taken by
the U.S. Government in Federal court to prosecute military members or
civilians, nor does it preclude action by a military member's command to
prefer charges under the UCMJ. Likewise, civil service personnel may be
administratively disciplined under the respective laws and regulatlons
governing their specific Labor Agreement.

e. The Military Magistrate’s Role

{1) Conduct Base Traffic Court and adjudicate traffic related offenses .
per this order;

(2) Appoint and supervise Assistant Traffic Court Hearing Officers
needed to ensure timely adjudication of cases;

(3) Coordinate with the Provost Marshal to help effect and maintain a
timely and accurate record of traffic court results;

(4) Screen all Traffic Court appeals for completeness prior to
forwarding to the Command Inspector General; and

(5) Coordinate with the Provost Marshal as necessary in the
adjudication of traffic related offenses.

f. 1Issuance and Processing of Traffic Citations

(1) General. Military Police will cite/issue alleged violators with
Armed Forces Traffic Ticket (DD Form 1408) or a Violation Notice (DD Form
1805) depending upon the status of the alleged violator. 1In addition, persons
subject to the UCMJ may be charged under the UCMJ in appropriate cases. On-
base administrative action does not preclude concurrent prosecution in U.S.
District Court should the offense warrant such action. The term *Military
Police” refers to both military and civilian personnel serving in the PMO.
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(2) Armed Forces Traffic Ticket (DD Form 1408)

(a) The Military Police shall generally issue the DD Form 1408 to
active duty military personnel, family members, retired members, DoD civilian
personnel and other personnel with command driving privileges.

{b) Upon the issuance of a DD Form 1408, the Military Police
Officer shall indicate the place, time, and date the matter will be heard by
the Military Magistrate on-the DD Form 1408. 1In addition, the alleged
viclator shall be advised that failure to appear or to reguest a continuance
will constitute a waiver of the right to appear before the base Magistrate,
and that the base Magistrate may resolve the matter in the alleged violator's
absence.

{3) United States District Court Violation Notice (DD Form 1805)

{a) The Military Police shall generally issue the DD Form 1805 to
*non-Dol connected” civilian personnel;, i.e., venders, contractors, visitors
aboard the base, etc.

{b} Upon the issuance of a DD Form 1805, the Military Police
officer shall explain the process involved in having this matter adjudicated
by the United States District Court.

g. Adjudication Procedures

{1) The base Commander delegates the authority to take administrative
action in traffic violation matters to the Military Magistrate. The Military
Magistrate may appoint and supervise Traffic Hearing QOfficers as needed to
ensure timely due process of traffic violation cases.

{(2) The AC/S, SJA will exercise staff cognizance over the Military
Magistrate. The SJA will provide legal advice to the Military Magistrate, as
needed.

{3) The AC/S, Security and Emergency Services (Provost Marshal) is
responsible for timely referral of cases to the Military Magistrate and
submission of any documents such as letters of suspension or revocation for
the Military Magistrate's signature.

h. Administrative Due Process

(1) A person issued a citation which may result in point assesswment,
suspension, or revocation of driving privileges, has the right to appear
before the Military Magistrate for a hearing on the matter. Failure to appear
‘at the time designated shall constitute a waiver of the right to a hearing and
the Military Magistrate may resolve the matter on the basis of the available
evidence. The citation issued by the Military Police officer, with a notice
of the violation and of the time and place to appear, shall constitute proper
notice. Where an offense may result in immediate preliminary suspension of
base driving privileges, a court date shall be assigned in an expeditious and
timely manner.

{2) In those cases which do not require a mandatory appearance before
the Military Magistrate, the individual may waive their right to appear in
person and enter a plea of guilty, by either reporting to the PMO (Record
Section), building 1523 [(760) 725-0819] or by reporting to the Military
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Magistrate, building 22160 during normal working hours. Failure to appear,
in those cases which do not reguire a mandatory appearance before the
Military Magistrate, will result in an immediate “finding of guilty” and the
appropriate points will be assessed.

(3) Indiwviduals shall have the following rights during the hearing

process:
{a) To make a statement or remain silent;
) (b) To enter a plea ¢of "not guilty*, "nolo contendere”, "guilty",
or "guilty with an explanation". A plea of nolo contendere (no contest) is

considered the equivalent of a plea of guilty;
(c) To present all reasonably avallable witnesses or documents;

{d) To confront any adverse witnesses, 1f reasonably available,
to include the Military Police officer who lssued the citation;

{e) To representation by civilian counsel at the individual's
expense, assuming it will not create a delay in the hearing;

{f) To request a private hearing upon a showing of good cause;
and,

(g) To appeal the decision of the Military Magistrate before the
Command Inspector General.

i. On-Base DUI Offenses

(1) Active duty military personnel cited for an on-base DUI driving
offense will be immediately issued a DD Form 1408 and a preliminary letter of
suspension and the suspension shall remain in effect pending the final
adjudication by the Military Magistrate. Final adjudication shall be
completed not later than 30 days from the date of the issuance of the
preliminary letter of suspengion. DUI cases involving blood and urine lab
testing may require an extension due to the time required to process the
chemical test.

(2) Family members, retired members, DoD civilian personnel,
non-boD connected personnel and others with command driving privileges cited
for an on-base DUI driving cffense shall be immediately issued a DD Form 1805
and shall be regquired to appear before the United States District Court
(San Diego) for adjudication of the offense. For cases involving
service~connected civilians, who the Assistant U.S. Attorney declines to
prosecute, the Base Magistrate may elect to pursue prosecutorial
jurisdictien.

j. Off-Bagse DUIT Offenses. Active duty military personnel, family
members, DoD civilian personnel and others with command driving privileges
cited for an off-base DUI may be issued a preliminary letter of susgpension
via their chain of command by the PMO records section upon notification of
the incident by the appropriate civilian law enforcement agency. In
addition, the DUI offense shall require a mandatory appearance before the
Military Magistrate in order to determine if the preliminary letter of
suspension shall remain in effect until the final adjudication by the
civilian court system.
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k. Use of Illegal Drugs

(1) When a Marine or Sailor is arrested for driving under the
influence of drugs, the provisions of the current edition of MCQ 5110.1 apply.
Sanctions include automatic suspension of driving privileges for one year. No
further action from the command is necessary other than escorting the Marine
or Sailor off base and monitoring that the offender complies with the terms of
revocation. :

(2) When a commander possesses credible evidence of use, possession,
or distribution of illegal drugs or other misconduct which poses a threat to
safety, good order and discipline, the commander may request that the CO, MCB
CamPen (Attn: Military Magistrate) suspend MCB driving privileges for a
period of up to one year. Nothing in this Order precludes a unit commander
from temporarily suspending driving privileges and ordering a Marine or Sailor
not to drive pending processing of this request.

1. Traffic Sanctions System

(1) The base traffic court sentencing matrix establishes the Traffic
Suspension/Revocation of Driving Privileges/Point Assessment System, which
shall serve as a uniform administrative device to impartially adjudicate
traffic violations which occur aboard MCB CamPen. See the base traffic court
sentencing matrix (Figure 5-2).

(2) In addition to assessment of points, an individual may be subject
to the foilowing remedial measures:

(a) Required attendance and completion of Remedial Driver Course.

(b} Required attendance and completion of the Motorcycle Safety
Training Course.

(c} Referral to an appropriate level Alcohol and Drug ,Program or
equivalent civilian program (required for all active duty military personnel
where alcohol or drugs were a contributing factor in a traffic incident.)

(3) Military members or civilians licensed to operate commercial
government vehicles who have their state driving privileges suspended or
revoked for any reason, are prohibited from operating commercial government
vehicles for that same period. ’

(4) Military members or civilians licensed to operate commercial
government vehicles who have their on-base driving privileges suspended or
revoked for any reason, are prohibited from operating commercial government
vehicles for that same period, unless specifically authorized by his/her CO.

m. Appeal Procedures

(1) Individuals awarded points on their base driving record may appeal
the decision of the Military Magistrate. The grounds for appeal must be
either that the sanction was unjust, or that the sanction awarded was
disproportionate for the offense. '

(2) Appeals must be submitted in writing within 5 working days from
the date of the hearing and directed to the Command Inspector General, MCB
CamPen via the Military Magistrate.
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(3) Point assessments, suspensions, and revocations shall remain in
effect pending resolution of the appeal.

n. Request for Limited Driving

(1) Individuals whose driving privileges have been suspended or
revoked may request to the base Magistrate consideration for “Limited Driving
Privileges” based upon the following criteria:

Suspension Period Eligible to Request

12 months 90 days after initial suspension date
6 Months 60 days after initial suspension date
3 months 30 days after initial suspension date

{(2) The minimum timelines as outlined above by be waived by the
Military Magistrate.

{3) All requests shall be submitted in writing using the format in
Figure 5-3.

5-15
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Section 4

Logistical Support To Non-Federal Entities

1. General. MCB CamPen receives requests from both military and nonfederal
entities and individuals to support a myriad of activities from recreation to
training. It is the CO, MCB CamPen’s responsibility to regulate access to MCB
and to ensure support provided to non-Federal entities by the base is provided
in a consistent manner and does not interfere with readiness and the overall
installation mission.

2. Non-Federal Entity. A non-Federal entity is generally a self-sustaining,
non-Federal person or organization, established, operated, and controlled by
any individual (s) acting outside the scope of any official capacity as
officers, employees, or agents of the Federal Government. Non-Federal
entities may include elements of state, interstate, Indian tribal and local
government, as well as private organizations. A non-Federal entity may
operate on DoD installations if approved by the installation commander or
higher authority under applicable regulations. :

3. MCB Campen‘s Policy. It is MCB CamPen policy that support for non-Federal
entities shall be in accordance with the Joint Ethics Regulation and
applicable service regulations, and to avoid preferential treatment support.
Therefore logistical support should be as uniform as possible recognizing that
non-Federal entity support of service members and their families can be
important to their welfare and may enhance the overall installation mission.

4, Support Determination. When determining whether support will be provided
to a non-Federal entity the following items will be considered:

a. The support does not interfere with the performance of official duties
and would in no way detract from readiness;

b. Community relations with the immediate communities surrounding MCB
CamPen, or other legitimate public affairs or military training interest are
served by the support;

c. It is appropriate to associate the Marine Corps and MCB CamPen, with
the event;

d. The event is of interest and benefit to the local civilian community
and MCB CamPen;

e, MCB CamPen is able and willing to provide the same support to
comparable events that meet the criteria of this section and are sponsored by
other similar nonfederal entities;

f. The use is not restricted by other statutes (see reference (a) which
limits support that is not based on customary community relations or public

affairs activities) or regulations; and,

g. Admission fee

(1) No admission fee, beyond what will cover the reasonable costs of
sponsoring the event, is charged for the event; or

5-16
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{2) No admission fee, beyond what will cover the reasonable costs of

sponsoring the event, is charged for that portion of the event supported by
MCB CamPen; or -

(3) MCB CamPen support to the event is incidental to the entire event
in accordance with public affairs guidance.

5. Assistant Chiefs of Staff Support

a. AC/8, Operations and Training

(1) Serve as the central point of contact for all non-Federal entities
desiring logistical support on board MCB CamPen, except for recreation or
fundraising regquests.

(2) Serve as the approving authdrity for all non-Federal entity
support requests for training involving the use of training facilities,
ranges, training areas, and airspace aboard MCB CamPen.

(3) Submit all other requests to the COS through the AC/S, SJA for
review and approval. Include with all requests; requesting organization, type
of support, availability of support, impact of support on military operations,
recommendation on supportability. )

b. AC/S, Marine Corps Community Services (MCCS)

(1) Serve as the central point of contact for all non-Federal entities
desiring MCB CamPen support for all recreational and fundraising purposes
under the cognizance of MCCS and/or using MCCS regulated facilities.

(2) Serve as approving authority for all non-Federal entity
fundraising and recreational support requests involving MCCS regulated
facilities.

(3) Submit all other requests to the COS through the AC/S, sJa for
review and approval. Include with all requests; requesting organization, type
of support, availability of support, impact of support on military operatioms,
recommendation on supportability.

c. Director, Public Affairs Office

(1) Serve as the central point of contact for all non-Federal entities
desiring MCB CamPen, support for all activities external to MCB CamPen, i.e.,
color guards, static displays, speakers, band.

{(2) Submit all other requests to the COS through the AC/S, SJA for
review and approval. Include with all reguests; reqguesting organization, type
of support, availability of support, impact of support on military operations,
recommendation on supportability.

d. AC/S, Facilities

(1) Serve as the approving authority for real estate licenses granted
for the use of MCB CamPen.
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(2) Provide billeting, on a space available basis, for non-Federal
entities training aboard MCB CamPen, upon request and approval from the AC/S,
Q&T .

e. AC/S, Logistics

{1) Develop MOAs/MOUs with all nonfederal entities granted wdivers of
usage_fees.

(2) Provide logistical support, within capabilities, upon request from
the AC/S, O&T; AC/S, MCCS; or the Director, PAO.

f. AC/S, Environmental Security. Serve as the coordinating agency for
the use of MCB CamPen, by nonfederal entities in conjunction with the Natural
Resources Management Plan, i.e., grazing of fields, hunting, fishing, etc.

g. AC/S Comptroller

(1) Advise cognizant base staff sections which forms will facilitate
the collection of expected reimbursements for goods and services provided and
usage fees. i

(2) Implement procedures whereby payment of reimbursable fees are
confirmed and reported to the cognizant base staff sections.

h, Marine Corps Base and Tenant Commanding Officers

(1) Direct all requests by non-Federal entities for use of MCB CamPen,
training facilitles, ranges, training areas and airspace to the AC/S, O&T.

(2) Direct all requests by non-Federal entities for logistical support
for recreational events or fundraising events involving MCCS facilities to the
AC/S, MCCS. :

(3) Direct all requests by non-Federal entities for logistical support
for activities located outside of MCB CamPen, to Director, PAC.

i. Area Commanders

(1) Direct all requests by non-Federal entities for use of MCB CamPen,
training facilities, ranges, training areas and airspace to the AC/S, O&T.

(2) Direct all requests by non-Federal entities for logistical support
for recreational events or fundraising events involving MCCS facilities to the
AC/S, MCCS.

(3) Direct all requests by non-Federal entities for logistical support
for activities located outside of MCB CamPen, to Director, Public Affairs
Office.

6. AC/S, SJA. The AC/S, SJA, is the Command Ethics Counselor and is
responsible for providing ethical advice to the CO, MCB CamPen, his staff, and
subordinate commands and directorates. Forward any guestions regarding MCB
CamPen logistical support to non-Federal entities to the SJA. The SJA's
ethical advice generally precludes disciplinary or administrative action for
violation of ethical rules against a federal employee who follows the SJA’s
advice. '

£
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UNITED STATES MARINE CORPS
{Unit Letterhead)
(SAMPLE)
(Date)
From: Major I.M. Lockerbox XXX XX XXXX/MOS/USMC
To: Commanding Officer, Marine Corps Base {Attn: Military Magistrate)
Via: (1) Commanding Officer, (Company)
{2) Commanding Officer, (Battalion)

Subj: REQUEST FOR LIMITED DRIVING PRIVILEGES
Ref: {a) MCO 5110.1C; Motor Vehicle Traffic Supervision Violations

Encl: (1) List Reguired Documents

1. Per the reference, my driving privileges to operate a motor vehicle aboard
MCB MCB CamPen and all other military installations under the jurisdiction of
the Armed Forces of the United States of America were (suspended/revcked on
(date)) for (time pericd) due to (specific traffic violation(s)).

2. It is requested that I be authorized Limited Driving Privileges due to the
following reason: (Rationale must be clear and demonstrate either extreme
perscnal hardship or an extreme impact upon your ability to accomplish your
asgigned military duties.)

I.M. LOCKERBOX
Military Magistrate Disposition:

Approve/Disapprove
Date:

Signature

Figure 5-2.--Request for Limited Driving Privileges
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UNITED STATES MARINE CORPS
(LETTERHEAD)
ssIC
Code
Date

From: Commanding QCfficer, (BATTALION/SQUADRON)
To: Commanding Qfficer, MCB MCB CamPen
(Attn: Military Magistrate)
Subj: REQUEST REVOCATION QOF BASE DRIVING PRIVILEGES
Ref: {a) MCO 5110.1D
Encl: (1) Notification Letter to Member and Endorsement
1. Per the reference, request that the base driving privileges of

(MARINE/SAILOR) be revoked for (number of months) for the use, possession, or
distribution of illegal drugs.

2. {Statement by the Commanding Officer as to why the revocation of driving
privileges is warranted in this situation. Include all relevant information,
i.e., page 11l's, pro/cons, and previous violations of the UCMIT).

‘'3, I believe that in this situation the continued operation of a motor
vehicle by {(MARINE/SAILOR) poses a threat to the safety, good order and
discipline aboard Marine Corps Base, MCB CamPen.

I. M. MARINE

Figure 5-3.--Request for Revocation of Base Driving Privileges
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UNITED STATES MARINE CORPS
({LETTERHEAD)
SSIC
Code
Date

From: Commanding Officer, (BATTALION/SQUADRON)
To: {MARINE/SAILOR)

Subj: NOTIFICATION OF INTENT TO REVOKE DRIVING PRIVILEGES

Ref: {a) MCO 5110.1D

1. Per the reference, you are notified of the command‘s request that the

Commanding Officer, MCB MCB CamPen revoke your Base driving privileges for
{number of months) based on your recent use, possession, or distribution of
illegal drugs as evidenced by your (Court-martial/office hours/PMO report/
positive urinalysis) on {date}.

2. You may request a hearing before the Military Magistrate prior to a final
decision being rendered in your case. At the hearing, you may examine the

evidence against you and present any evidence or other matters you desire to
be considered.

3. You have five working days from the date of this letter to complete the
endorsement and advise the command if you desire a hearing in this matter.
While this request is being processed, you are ordered not to drive your
vehicle or any other aboard MCB MCB CamPen.

I. M. MARINE

Date
FIRST ENDORSEMENT
From: (MARINE/SAILOR)
To: Commanding Officer (BATTALION/SQUADRON)
1. Returned.
2. I acknowledge receipt of this correépondence. I do/do not desire to have

a hearing.

(MARINE/SAILOR)

Figure 5-4.--Notification of Intent to Revoke Driving Privileges
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BASE TRAFFIC COURT SENTENCING MATRIX

The Base Traffic Court Sentencing Matrix establishes the Traffic Suspension/Revocation of Driving Privileges/Point
Assessment System, which shall serve as a uniform administrative device to impartially adjudicate traffic violations
which occur aboard MCB MCB CamPen. The cutrent edition of MCO 5110.1_ establishes the policy, regulations,
and procedures for motor vehicle traffic supervision and related matters on military installations in the continental
United States (CONUS) and overseas. '

Prior to the final adjudication by the Base Magistrate, the violator has the following rights:

To appear in person before the Base Magistrate

To be represented at the Hearing by a civilian attorney (at no expense to the United States government)
To present witnesses on their behalf

To review all citations, reports, and other documents relative to their case

To present evidence in support of their case

To request the presence of the law enforcement personnel who issued the citation

To appeal the decision of the Base Magistrate

Figure 5-5.--Base Traffic Court Sentencing Matrix
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Revocation of driving privileges for up to two years is discretionary on the part of the Magistrate for the following:
See paragraph 2-2b(3) of reference (a) and CVC 14601-14601.1.

APPEARANCE IS OFFENSE MCO 5110.1C BASE MAGISTRATE
MANDATORY Driving on Base While on | Mandatory Revacation Mandatory Revocation for 2
Suspension/ Revocation for 2 years years
MCO 5110
MANDATORY Permitting a Person-Other | N/A Discretionary Revocation
than a Bona-fide for up to 2 years* (24
Dependent to Operate a’ months)
Revoked/ Suspended
Person’s Motor Vehicle
on Base
MANDATQORY Failure to Appear in Base | N/A Penalty/Points
Traffic Court as ordered. automatically assessed
based on offense.
Class B Violations

APPEARANCE IS OFFENSE MCQ 5110.1C BASE MAGISTRATE

MANDATORY DUT - Alcohol - 21 & Mandatory 1-year Mandatory 1-year
older (BAC .08% & up, | revocation/CSACC/ revocation/CSACC/
Civil & Base) Remedial Driving Remedial Driving
See CVC 23152

MANDATORY DUI - Refusal (ie., Mandatory l-year Mandatory |-year
refuse or fail to revocation/CSACC/ revocation/CSACC/
complete a chemical Remedial Driving Remedial Driving
test, Civil & Base) See
CVC 13353

MANDATORY DUI - Drugs Mandatory 1-year Mandatory 1-year
See CVC 23152 revocation/CSACC/ revocation/CSACC/

Remedial Driving Remedial Driving

MANDATORY Underage Drinking/ N/A Discretionary up to 1-year
Driving — Alcohol - revocation/CSACC/
under 21 (BAC .01% & Remedial Driving
up)

See CVC 23136 -

MANDATORY Any Felony Using a Mandatory 1-year Mandatory 1-year
Motor Vehicle (e.g., revocation/CSACC/ revocation/CSACC/
possession of marijuana, | Remedial Driving Remedial Driving
drugs, concealed
weapon in commission
of felony) See CVC
13352

MANDATORY Hit & Run (ie., fleeing | Mandatory 1-year Mandatory 1-year

the scene of an accident
involving death or
personal injury) See
CVC 20001

revocation/Remedial Driving

revocation/Remedial Driving

Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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[ MANDATORY Perjury or Making False Mandatory |-year Mandatory 1-year
Affidavit or Statement (under | revocation revocation

oath) to Responsible Officials

Regarding

Operation/Ownership of

Vehicle

See 18 USC 1001, 10 USC
, 907, CVC 12809(d)

MANDATORY Habitual Violation of Traffic | N/A Discretionary revocation
Laws or Regulations (e.g., for up to 1-year/Remedial
accumulation of 12 points in Driving
12 months, or 18 points in 24
months)

MANDATORY One or More substantiated N/A Discretionary revocation
incidents of Use, Possession for up to 1-year
or Distribution of Illegal
Drags.

MANDATORY Request by Commander to N/A Discretionary revocation
suspend/revoke an for up to 1-year
individual’s privilege to
operate a motor vehicle
aboard MCB CamPen for
reasons either related to the
operation of a motor vehicle
or for reasons related to
misconduct or good order and
discipline.

Class C Violations
APPEARANCE IS OFFENSE MCO 5110.1C BASE MAGISTRATE
MANDATORY Accumulation of five (5) or | N/A Discretionary Revocation
more Non-Moving for a period not to exceed |
Violations withina 12 year
month period
MANDATORY ~Accumulation of three (3) | N/A Discretionary Revocation
or more Violations of the for a period not to exceed 1
Same Type (e.g., speeding, year
failure to register, no
insurance) within a six
month period
Class D Violations
APPEARANCE IS OFFENSE MCO 5110.1C BASE MAGISTRATE
MANDATORY Incompetent to drive a N/A : Suspension for the period of
motor vehicle due to impairment, for a maximum
known mental or physical of 6 months, renewable
impairment See CVC upon review at end of
12805, 12809(e) suspension period*
-—Base Traffic Court Sentencing Matrix-Continued

Figure 5-5.
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MANDATORY Unlawful or Fraudulent use Discretionary Suspension for
of Driver’s License or a period of up to 6 months
Permitting such use. See
CVC 12809(c) .
MANDATORY Convicted of Racing on the Discretionary Suspension for
Highway, or on a Road on a period of up to 6
the Base See CVC 23109 months/Remedial Driving
MANDATORY False Application for use of | N/A Discretionary Suspension for
or Unauthorized Alteration 1 month
for State License Plates,
Base decals or passes
MANDATORY Speeding 21 — 30 mph over | 6 Points 6 Points Discretionary
limit Suspension for up to 3
See CVC 22350 months/ Remedial Driving
MANDATORY Speeding 31 & up mph over | 6 Points 6 Points Discretionary
limit Suspension for up to 6
See CVC 22350 months/ Remedial Driving |
MANDATORY Driving at a Speed of 70 6 Points 6 Points Discretionary
mph or greater on the Base Suspension for up to 6
months/ Remedial Driving
MANDATORY Possession/Storage of Open | N/A 3 Points Discretionary
Alcoholic Beverage Suspension for up to 3
container in Passenger months/ Remedial Driving
compartment See CVC
. 23200-23226
MANDATORY Minors (under 21 years old) | N/A Discretionary Revocation for
driving a motor vehicle and up to 1 year
knowingly carrying
alcoholic beverages therein
OR minors as
passengers knowingly
possessing alcoholic
beverages
See CVC 23224(a)b)
MANDATORY Parking in disabled person N/A 2 Points Discretionary
space without displaying Suspension for 2 months
appropriate license plate or
placard
See CVC 22507.8
MANDATORY Carrying a concealed N/A Discretionary Revocation for
weapon or possession of an a period up fo 1 year
unregistered/illegal weapon ‘
MANDATORY Failure to wear required 3 points 3 points Discretionary

personal protective
equipment or clothing while
driving or riding on
motorcycle.

-Suspension for 1
i month/Remedial

Driving/Motorcycle Safety

Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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MANDATORY Driving a motorcycle on | Suspension for 1 month/ 3 points
base without meeting Remedial Discretionary Suspension
minimum safety Driving/Motorcycle Safety for | month/ Remedial
standards and/or Driving/Motorcycle Safety
satisfactorily completing
the appropriate course

MANDATORY Making a false statement | N/A Discretionary Suspension up
to MP in performance of to 6 months
duties :

MANDATORY Receiving a second 1 N/A Discretionary Revocation
year revocation of for 2 years instead of 1
driving privileges within
a 5 year period

Class E Violation
APPEARANCE IS’ OFFENSE MCO 5110.1C BASE MAGISTRATE
MANDATORY Failure to meet minimum | N/A Temporary suspension until
safety requirements compliant*
(mandatory vehicle
equipment)
See BO P5000.2
MANDATORY Failure to maintain current | N/A Temporary suspension until
state registration compliant
See BO P5000.2
MANDATORY Failure to maintain N/A Temporary suspension until
insurance coverage (per compliant
state minimums) See
P5000.2, MCO 5110.1C,
par 3-2, CVC 16430
MANDATORY Failure of the Registered N/A Temporary suspension until
Owner or bona-fide compliant
dependent to maintain
current/ valid driver’s
license
See BO P5000.2
Class F Violations
APPEARANCE IS OFFENSE MCO 5110.1C BASE MAGISTRATE
MANDATORY Reckless Driving 6 points 6 points with discretion to
(wanton/willful disregard suspend for up to 6 months
for safety of persons or
property)
See CVC 23103, 23104
MANDATORY Owner knowingly & 6 points 6 points Discretionary
willfully permitting another Revocation for a period not
to operate their motor to exceed | year
vehicle when impaired
(DUI, Drugs, etc.)
Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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MANDATORY Hit & Run (property damage 6 points 6 points with discretion to
only) suspend forupto 6 .
See CVC 20002 months
MANDATORY Speeding 16-20 mph over limit | 5 points 5 points
See CVC 22350 :
OPTIONAL Speeding 11-15 mph over limit | 4 points 4 points
See CVC 22350 :
OPTIONAL Speeding 1-10 mph over limit | 3 points 3 points
See CVC 22350
OPTIONAL Speed too fast for conditions 2 points 3 points
See CVC 22350
OPTIONAL Speed too slow for traffic 2 points 3 points:
conditions (impeding traffic)
unless required for safe
operation
See CVC 2240
OPTIONAL Following too close See CVC | 4 points 4 points
22400
OPTIONAL Failure to yield right-of-way to | 4 points 4 points
emergency vehicle
See CVC 21806
OPTIONAL Passing a stopped school bus | 4 points 4 points Discretionary
displaying flashing red lights Suspension for up to 6
(in act of discharging or months/ Remedial Driving
admitting passengers) See
CVC 22454
OPTIONAL Failure to obey traffic signs, 4 points 4 points
signals or instructions of
wraffic officer or road guard -
See CVC 2800 and 2815
OPTIONAL Improper passing 4 points 4 points
See CVC 21750
OFTIONAL Failure to yield right-of-way 4 points 4 points
(no sign involved)
See CVC 21800
OPTIONAL improper turning movements § 3 points 3 points
(no sign involved
' See CVC 22100
OPTIONAL Improper overtaking 3 points 3 points
See CVC 21750-21759
OPTIONAL Wearing of 3 points 3 points but N/A for (Blue
headphones/earphones while tooth)
driving motor vehicle (2 or
more wheels)
MANDATORY Use of non-hands free cellular | N/A 3 points

phone while driving motor
vehicle (2 or more wheels).
See MCO 5100.19E Ch3

Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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OPTIONAL

Failure to operate vehicle
with headlights turned on
during periods of
precipitation or other
reduced visibility
conditions See MCO
5100.19E Ch3/CVC
24400

N/A

3 points*

OFTIONAL

Driver involved in
accident if deemed
responsible (used only as
additive to points
assessed for specific
offenses)

I point

{ point

OPTIONAL

Careless driving (to
include intentionally
spinning wheels,
excessive acceleration,
driving too fast for
conditions)

N/A

4 points

OPTIONAL

Crossing double or solid
lines
See CVC 21460

N/A

3 points

OPTIONAL

Failure to signal or giving
improper signal
See CVC 22107-22111

N/A

3 points

OPTIONAL

Inattention to driving

N/A

3 points

OPTIONAL

Throwing litter from a
vehicle
See CVC 23112

N/A

3 Points, (if lighted
substance),Suspension for up
to 12 months

OPTIONAL

Knowingly operate a
defective or unsafe
vehicle

See CVC 24002 and BO
P5000.2

2 points

2 points

OPTIONAL

Other moving violations
involving driver behavior
only

3 points

3 points

OPTIONAL

Carrying an excessive or
unlawful number of
passengers or carrying
passengers in a prohibited
place (e.g., trunk, truck
bed)

N/A

3 points and Discretionary
Suspension for 1 month

MANDATORY

Failure to restrain a child
under 6 years/ 60 Ibs in
proper restraint system
See CVC 27360, MCO
5100.19E Ch3, which list

“mandatory suspension

eriods

2 points (child 4/45 Ibs)

| 2 points and Discretionary

Suspension for 1 month and
Remedial Driving

Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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MANDATORY Failure to use seatbelts 2 points (Operator shall 2 points and Discretionary
See MCO 5100.19E Ch3, | be assessed points for Suspension for | month and
which lists mandatory passengers without Remedial Driving '
suspension periods CVC | seatbelts). (Operator shall be assessed
27315 points for passengers

without seatbelts). Max 6
. points total
AS DIRECTED BY THE Violations not otherwise | N/A Discretionary: ¥
BASE MAGISTRATE listed Suspension for maximum of

(Sanctions involving a
period of suspension require
appearance before the Base
Magistrate)

6 months OR Assessment of
appropriate points (as
adjudged by Base
Magistrate

Sanctions may be doubled for violations in housing, school, recreation, and construction areas at the Base

magistrate’s discretion

Figure 5-5.--Base Traffic Court Sentencing Matrix-Continued
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Chapter 6

Provosgst Marshal

1. Definitions. The terms *“*Commanding Officer” and “Provost Marshal” as used
in this chapter mean “*Commanding Officer, Marine Corps Base, Camp Pendleton
(CO, MCB CamPen)” and *Provost Marshal, (MCB CamPen)"” respectively.

2. Authority and Jurisdiction

a. General. The Provost Marshal has authority and jurisdiction as the
CO'’'s representative over all personnel within the limits of MCB CamPen in
matters of law enforcement. Military and civilian police are authorized, when
required in performance of their duties, to enter any building or area within
the geographical limits of MCB CamPen except as limited by special security
areas. The Provost Marshal shall provide police services for all Marine Corps
Base, operating force and tenant organizations to include criminal
investigations, traffic collision investigations, physical security surveys,
and assistance or advice on crime prevention. All military or civilian police
personnel performing law enforcement duties within MCB CamPen will be under
the operational control of the Provost Marshal, except personnel assigned to
the Naval Criminal Investigative Service (NCIS).

b. Orders and Directives. The Provost Marshal will issue orders and
directives governing the conduct and operational procedures of the personnel
under his control as may be required to accomplish the mission of the PMO.

c. Security. Internal security of MCB CamPen and matters related to

espionage, sabotage, and subversion are under the cognizance of the Provost
Marshal.

d. Authority Over Civilians Not Subject to the UCMJ. Persons not in the
military service and not subject to the Uniform Code of Military Justice who
commit offenses within the limits of the military installation are subject to
trial in the United States District Court for the district in which the
station or activity is located. Offenses committed by civilians, not subject
to the Uniform Code of Military Justice, in violation of either Federal or
State law within the boundaries of MCB CamPen, will be reported to the Provost
Marshal for action and investigation as appropriate. Normally, this action
consists of investigating the complaint and detaining the offender.

(1) A civilian not subject to the Uniform Code of Military Justice who
commits an offense within the boundaries of MCB CamPen may be detained by a
commissioned officer, staff noncommissioned officer, a military or civilian
police officer, a sentry assigned guard duties, service member or private
person, in the following circumstances only:

(a) For violations of any State or Federal Criminal Statute,
punishable by a fine or imprisonment, when committed in the person’s presence.

(b) For the commission of a felony where the crime in fact has
been committed and the detaining party has reasonable cause for believing the
person detained has committed the crime.
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(2) Persons not in the military service and not subject to the Uniform
Code of Military Justice who willfuylly commit an act within the boundaries of
MCB CamPen that violates the security of this base shall be guilty of a
misdemeanor in violation of Section 31 of the Internal Security Act of 1950
and upon conviction shall be liable to a fine not to exceed $5,000 or
imprisonment for not more than one year, or both. All such violations shall
be reported to the PMO immediately and the offerider detained until a MCB
CamPen police officer arrives.

(3) Civilians detained for continued minor violations of current
directives are considered to be “persona non grata” aboard MCB CamPen. Such
individuals will be issued an *Order and Notice to Vacate Base” by the CO, MCB
CamPen, to leave the confines of MCB CamPen, and not attempt to reenter
without the CO, MCB CamPen’s written permission. The Order and Notice to
Vacate Base is issued by the Special Assistant to the United States Attorney
under the cognizance of the Office of the SJA.

(4) When it is necessary to remove civilians from the base, the
Provost Marshal will ensure they are placed outside the jurisdiction of MCB

CamPen in a safe condition or held in custody until this can be accomplished.

3. Offenses, Apprehensions, and Incidents

a. Reporting Responsibilities. All crimes committed within MCB CamPen,
except those exclusively military in nature such as unauthorized absence,
disobedience of orders, etc., will be reported to the Provost Marshal,
immediately. These include, but are not limited to: murder, any homicide,
rape, aggravated assault, robbery, burglary, buying, receiving or selling
stolen property, violations of Federal weapons statutes, prostitution,
pandering or procuring, indecent exposure, neglect, manufacture of burglar’s
tools, trespassing, gambling in any form with the exception of bingo under
controlled conditions, and all attempts to commit any of the foregoing.
Designated reported offenses or crimes will be referred by the PMO to the
Naval Criminal Investigative Service.

(1) Persons discovering actual or suspected illegal entry into the
installation, buildings, or storage areas will report the occurrence to the
Provost Marshal immediately.

(2) Emergencies such as fires, demonstrations, accidents, bomb threats
or explosions, and natural disasters which may involve loss of life, serious
injures (including all gunshot wounds), or severe property damage are under
the direct cognizance of and will be reported to the Provost Marshal by the
most expeditious means available. ’

(3) Any unusual off-shore/coast occurrence in this vicinity will be
reported immediately to the Provost Marshal who will promptly notify the AC/S,
O&T, or after working hours, the base Command Duty Officer. If necessary, the
base Command Duty Officer may contact the following:

(a) Operations Officer, Eleventh Coast Guard District, San Diego

(b) Duty Officer, Commander, Naval Base, San Diego

(4) Examples of unusual occurrences are:
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{a) Submarine sightings
(b) Flare sightings

(c) Floating mine sightings, including unidentified ordnance that
has washed onto the beach areas

(d) Vessels in distress
{e) Aircraft crashing at sea

b. Release of Apprehended Pergons. Persons apprehended or held in
custody by the Provost Marshal will be reported and released to their parent
organizations following processing. Organization representatives are required
to pick up apprehended persons at the PMO (Bldg 1523) for transportation back
to their unit. After normal working hours and on weekend/holidays,
apprehended persons will be released to the respective area officer of the day
or representative. Transfer of custody will normally take place at the PMO,
and will be recorded on a Custody Receipt. A copy will be given to the
organization/area representative at the time to .release.

C. Incident Complaint Reports. The Provost Marshal will provide a copy
of all completed Incident Complaint Reports to the responsible
Battalion/Squadron Commander or above, or to an authorized command
representative upon reqguest.

4. Investigations

a. Responsibilities. The Provost Marshal shall be responsible for

initiating investigations, or will refer appropriate incidents to NCIS, in the
following situations:

{1) Serious offenses.

(2) Motor vehicle collisions occurring on MCB CamPen, -including those
involving potential claims for or against the United States.

{(3) At the request of local law enforcement agencles, MCB CamPen
Police will respond to and assist in the investigation of motor vehicle
collisions, which take place off-base and involve government vehicles.

(4) Unusual incidents of a criminal or disciplinary nature, including
those which may not be identified in this paragraph.<

b. Investigative Liaison. The Provost Marshal shall represent the CO
when establishing liaison with other law enforcement agencies in the local
area within jurisdictional limits.

‘c. Civil Arrests. When investigations reveal that military personnel
have been arrested and are in the custody of civil authorities, the Provost
Marshal will notify the cognizant organizational commander.

5. Searches and Seizures

a. Authority to Search, The Provost Marshal and his/her authorized
representarives may execute authorities to search (and to seize) as issued by
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the CO, MCB CamPen, COs and OICs in accordance with the current edition of BO
5821.1K, SOP for Legal Matters, the Manual for Courts-Martial, and the current
edition of the Legal Administration Manual.

(1) In those circumstances in which probable cause is required,
authority to conduct a search must be obtained from the CO, MCB CamPen, COs,
or the OIC of the area to be searched, or from an officer upon which command
of such area has been delegated. In the absence of the Area Commander of the
area to be searched, the person seeking search authorization should contact
the duty officer or a judge advocate for guidance.

(2) COs or 0ICs may authorize searches of property under their command
and in an area under their control provided the requisite probable cause
exists.

' b. Searches of Specified Areas. Searches of government vehicles,
including vehicles owned by nonappropriated fund activities, may be conducted
at any time, regardless of location.

c. Authorization to enter spaces and grounds of the Naval Hospital is
vested in the CO, Naval Hospital.

d. Authorization to enter the U.S. Army Reserve Center and Assault Craft

‘Unit 5 is vested with the CO, MCB CamPen and requires no prior arrangement.

6. Instructions

a. General. COs can conduct searches under certain circumstances. Prioxr
to conducting a search, it is recommended that the CO consult the Manual for
Courts-Martial, the Military Rules of Evidence or an SJA. If there is
suspicion that a criminal offense occurred, contact the MCB CamPen Police
Department or NCIS.

b. Vehicle Inspections. Inspection of vehicles and persons shall be

conducted at various entrance and exit points of MCB CamPen and other selected
places aboard the MCB CamPen. The Provost Marshal will assign trained
personnel (e.g., military or civilian police, canine narcotic or explosive
detection teams) to conduct and/or assist in conducting inspections. The
times, places, and methods are decided by the CO, MCB CamPen.
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Section 1

Internal Security

1. Dependents

a. Children. Children 10 years old or younger will be accompanied by an
adult or responsible child over the age of 10 when outside of a housing area.

b. Curfew. Curfew hours are: 2200 to 0600 Sunday through Thursday and
2300 to 0600 Friday and Saturday. It is a violation for any minor under 18 to
be or remain in or upon the streets, or other public places in the base
housing areas during these hours unless accompanied by a parent, guardian, or

other person having legal care and custody of the minor with the following
exceptions:

{1) On an emergency errand.

(2) while at or traveling to and from night classes, library study,
dances, or other school sponsored activities.

{3) while at or traveling to or from any church or religious function.

(4) While at or traveling to or from a theater or similar recreation
or entertainment.

(5) Performing a necessary errand or engaged in necessary business.

(6) Unavoidably detained away from their base quarters until after
curfew,

(7) While at or traveling to or from MCCS sponsored events/activities.

c¢. Curfew Violation. Minors who are found in violation of curfew by MCB
CamPen Police will be delivered to the residence of their parent(s) or
appropriate sponsor. If the family or sponsor lives off base, the family or
sponsor will be contacted to pick up the dependent at the PMO or designated
access control point (ACP). . Parents and sponsors will be held responsible for
violation of this Order by their dependents or sponsored guests.

d. Misconduct aboard School Buses. If there is misconduct aboard a
school bus, and the school bus driver is unable to contain the situation, the
below listed action will be taken:

(1) The driver will .contact the District Dispatcher, if possible, and
infoerm the dispatcher of the situation.

{2) The driver will proceed by the safest, most direct route to the
base PMO, Building 1523, where the offending passenger(s) will be released to
the MCB CamPen Police. However, if a school bus is located north of Las
Pulgas, the driver (if the situation warrants) may request MCB CamPen Police
assistance or proceed to the gate at San Onofre in lieu of returning to
Building 1523. The offending passenger({s) will then be released to a PMO
representative at the San Onofre gate or at the location where MCB CamPen
Police assistance is reguested.
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(3) The driver will make a written report of the incident and will
deliver it to the District Dispatcher (with a copy delivered to the Provost
Marshal) by the start of the next work day.

{4) PMO will contact the offending passenger’s parent{s) or
guardian(s). Until contact is made, the cffending passenger will be
temporarily detained at PMO.

(5) Upon completion of the case and upon reguest, PMO will provide a
copy of the completed Incident Complaint Report to the school district and the
CO of the sponsor of the juvenile involved.

2. Access Control Points (ACP)

a. Authorized Points. All personnel will enter and leave MCB CamPen via
the following ACPs consistent with Access Control “entrant” categories (see
section 2, Access Control).

(1) San Luis Rey Gate - DoD Affiliates, Business/Vendors, Visitors

(2) Main Gate - DoD Affiliates, Business/Vendors (RapidGate only),

Visitors
{3) Del Mar Gate - DoD Affiliates, Business/Vendors (RapidGate only)
(4) Las Pulgas Gate - DoD Affiliates, Business/Vendors, Visitors
(5) San Onofre Gate - DoD Affiliates, Business/Vendors, Visitors
(6) Cristianitos Gate - DoD Affiliates, Business/Vendors (RapidGate
only)

{(7) Naval Weapons Station Fallbrook Gate - DoD Affiliates,
Business/Vendors (RapidGate only)

b. Locked Perimeter Gates. The Provost Marshal is responsible for keys
to locked perimeter gates and may issue keys to tenant activities and, in some
instances, off-base agencies who need access to easements or leased property,
emergency access for major incident or wildland fire, and access for law
enforcement purposes. In elther instance (tenant or off-base agency), the
access requirement must be validated by the AC/S Security and Emergency
Services (SES). 1In an effort to promote security, personnel issued keys are
encouraged to report unusual circumstances to the Provost Marshal.

3. Naval Weapons Station Fallbrook (NWSFB). The Director, NWS Seal Beach,
Detachment Fallbrook has responsibility for control of the NWSFB gate and
authorizes passage between the two .reservations for the following: DoD
Affiliates, Business/Vendors (RapidGate only). Unusual access requirements
must be coordinated in advance through the AC/S, SES. )

4. Pphysical Security

a. Responsibility and Authority-

{1) The Provost Marshal has authority to conduct periodic physical
security inspections and/or security drills. These activities may involve
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command armories, weapons/ammunition depositorieg, disbursing offices, Marine
Corps Community Services facilities, and other buildings or sites. These
-inspections and drills may be announced or unannounced.

{2) Security of Arms, Ammunition and Explosives (AA&E) and other
military equipment is an Area Commander respongibility.

b. Physical Security Surveys. Commands or other organizational
activities who request physical security surveys may do so by contacting the
Provost Marshal.
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Section 2

Access Control Policy

1. General. This access control policy is intended to vet and credential
anyone living or working aboard, or visiting MCB CamPen while complying with
relevant Marine Corps, Department of Defense, and other U.S. Government
policies. This MCB CamPen policy forms a portion of overall ATFP posture and
is intended to complement other existing safety and security policies. The
goal of MCB CamPen’s access control policy is to effectively and efficiently
vet all entrants to the installation in a manner that does not hamper or
significantly impede those legitimately eligible to enter. Egually important
ig the early detection and prevention of unauthorized access. This section
delineates who is eligible to come aboard MCB CamPen and the associated
vetting and credentialing criteria and procedure.

2. References Used

a. Homeland Security Presidential Directive/HSPD-12, Policy for a Common
Identification Standard for Federal Employees and Contractors.

b. Department of Defense Directive/DoDD 2000.12, DoD Antiterrorism
Program.

c. Department of Defense/DoD 0-2000.12H, DoD Antiterrorism Handbook
(FOUO) .

d. Department of Defense Instruction/DoD 2000.16, DoD Antiterrorism
Standards.

e. MCO P5512.11_, Identification Cards for Members of the Uniformed
Services, their Eligible Family, and Other Eligible Personnel.

f. MCO P5530.14_, Marine Corps Physical Security Program.

3. Access Eligibility

a. Eligible entrants are divided into three main categories and three
MCCS sub-categories: DoD affiliates, business/vendor, visitor and MCCS
volunteers, shoppers, and frequent patrons. Each entrant must display an
acceptable form of credentialing to enter the base through an Access Control
Point. Acceptable credentials range from Common Access Cards, Uniformed
Services Identification Cards, MCB CamPen Business Pass, and RapidGate Pass.
In addition, visitors who have been sponsored for base access may use a valid
driver’s license or identification card issued by a state or outlying
possession of the U.S.

b. The required credentials depend on the category of the person desiring
entry. For example, a retired military member with a Uniformed Services
Identification Card who is coming aboard MCB CamPen to conduct business is
regquired to apply for a MCB CamPen Business Pass or RapidGate Pass.
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c. Eligibility for access does not automatically mean an individual will
be granted access. Aan otherwise eligible individual may’be denied access at
any time for a number of reasons. Examples include: Force Protection
Condition (FPCON), base debarment, suspended driving privileges or a
reasonable suspicion that a commission of crime or violation of a base
regulation has occurred.

d. Anyone within the premises of the base must be able to present a valid
form of credentialing upon request by competent authority. Competent
authority includes anyone senior in military grade, military or DoD civilian
police, military personnel in a command duty officer capacity, and DoD
civilian access control personnel.

e. No one without appropriate authority will have in their possession any
pass, permit, DoD vehicle decal, USID, CAC, MCB CamPen Business Pass,
RapidGate Pass, or leave papers belonging to another individual.

f. Entrant Categories

(1) DoD Affiliate

(a) Definition. A DoD affiliate is an individual in possession of
or eligible to possess a Cormmon Access Card or variation of the Uniformed '
Services Identification Card. A DoD affiliate warrants a DoD vehicle decal.

{b) Examples

1. Active duty military

2. Activated reservist
3. Military dependent
"4, Military retiree

5. DoD civilian employee

6. DoD contractor requiring physical and logical access to a
government computer system

7. Permanent Marine Corps Community Services or Non-
appropriated Facility Instrumentality employee. NOTE: MCCS/NAFI employees
will be subject to a criminal background check per paragraph 6 of this
section.

{c) Access Control Point Access. With valid CAC or USID, and DoD
vehicle decal, all MCB CamPen ACPs and Naval Weapons Station Fallbrook.

{(d) Sponsorship. Most DoD affiliates can sponsor an individual or
individuals from the business/vendor or visitor categories. A DoD contractor
reguiring physical and logical access to a governmént computer system cannot.
See paragraph 3. f. (2) (business/vendor) or 3. f. (3) (visitor)

(e) For obtaining a CAC or USID card, refer to paragraph 4 below.
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(f) DoD affiliates who work aboard, reside or are affiliated with
MCB CamPen must register those personally owned vehicles they desire to drive
aboard base. See Section 3, paragraph 1, Vehicle Registration and Decal
Issuance. :

{2) Business/Vendor

(a) Definition. The Business/Vendor category includes any
individual hired or contracted by a DoD affiliate to provide a service or do
work aboard the base. This category is applicable to commercial vendors,
businesses, contractors, State/County/City municipalities/services or
contractors whose services:

1. Have been specifically requested and sponsored by a DoD
affiliate, whether that affiliate is a Government entity (e.g., base
Logisticsg) or a private individual (e.g., family member hiring a house
cleaner) .

2. Are required by virtue of an easement, lease or license.

(b) Examples

1. Contracted services

Sub-contracted services to a prime contractor

2.

3. Individuals or companies conducting business

4. School affiliates (students/faculty/bus drivers)
5. Utility companies with an easement or lease

6. Regular delivery service

7. Exceptional family member providers

8. Vendor who must make multiple stops to service more than
one DoD affiliate (e.g., pizza delivery, house cleaner, etc,)

|

Insurance salesman
10. Authorized private organizations (per BO 5760.1_)
(c) ACP Access
1. wWith RapidGate Pass - all ACPs to include NWS Fallbrook

2. With MCB CamPen Business Pass - San Luils Rey, Las Pulgas,

San Onofre ACPs

(d) Sponsorship. Contractor companies in the business/vendor
category who already possess a MCB CamPen Business Pass or RapidGate Pass can
sponsor sub-contracted services. NOTE: the individuals within the sub-
contracted service must apply for and acquire their own individual MCB CamPen
Business Pass or RapidGate Pass.
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(e) Individuals in the business/vendors category who do not
possess a MCB CamPen Business Pass or a RapidGate Pass will abide by the
visitor requirements until they possess one of the business passes. See
paragraph 3.f.(3). :

(f) Business/Vendors are not normally eligible to possess a CAC.
There is one exception, the contractor who must be issued a CAC because they

require physical and logical access to a government computer system.

(g} Retired military personnel may not use their USID to gain
access for the purposes of executing their business/vendor obligations.

{h) Business/Vendor access will be terminated for the following:
1. Committing an offense listed in paragraph 6.

2. Establishing a pattern of misconduct aboard base (e.g.,
one particularly egregious traffic violation or multiple minor violations)

3. At the request of their DoD affiliate sponsor
4. Transpdrting un-credentialed personnel aboard the base
with the intent to avoid access control protocol {(e.g., short-term day labor
to assist during a particular phase of a large-scoped contract)
{i) The sale of insurance aboard the base is regulated by the

provisions of the latest edition of BO 1741.3_. The current Base Bulletin

1741 lists insurance salespersons that are authorized to sell insurance aboard
the base.

(j) On base solicitations of any type are prohibited. See the
current edition of SECNAVINST 1740.2_.

(3) visitors
(a) Definition. The visitor category includes any individual who
is not a properly credentialed DoD affiliate or Business/Vendor with a wvalid
reason for accessing the base. (Note: Credentialed means in possession of a
valid CAC, USID, Business Pass or RapidGate Pass.)
(b} Examples
1. Friends/extended family members

2. Clubs, groups, or individuals participating in a base

event

3. 1Individuals showing up for a job interview

4. Irregular delivery of supplies/materials

5. A DoD affiliate without a vehicle decalvand/or CAC and/or
USID
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6. Commercial carriers
7. Commercial ammunition carriers
8. Volunteers
(c) ACP (gate) Access
1. Commercial carriers with valid bill of lading — Las Pulgas

and NWS Fallbrook ACPs

2. Commercial ammunition carriers with valid bill of lading -
Las Pulgas and NWS Fallbrook ACPs

3. All other visitors - SLR, Main, Las Pulgas and San Onofre
ACPs .

(d) Commercial carriers, ammunition or otherwise, must possess a
valid bill of lading for delivery aboard MCB CamPen or Naval Weapons Station
Fallbrook. '

(e) Sponsorship. Only the following can sponsor visitors: active
duty military stationed on MCB CamPen and their dependents; active duty
military not stationed on MCB CamPen, Military Retirees, authorized
Reservists, and dependents, while using authorized base privileges. Sponsors
can register their visitor for up to 20 days. The sponsor must present a
valid CAC or USID and be able to provide the following information about the
vigitor for registration: Name, date of birth, driver’s license number or
State ID number and/or Immigration and Naturalization Service (INS) card
number. Sponsors are encouraged to register their visitors in advance or at
any time prior to the fourth attempt. They can do so by going to PMO (bldg
1523) during normal working hours, or any of the following ACPs: San Luis
Rey, Main, Las Pulgas and San Onofre.

(f) Un-credentialed commercial businesses/vendors {(per paragraph
3. £. (2)) will be considered visitors and allowed three opportunities to
access the base to obtain a Business Pass or RapidGate Pass within a 45-day
period (see paragraph 5 (below) for Business Pass or RapidGate application).,
On the fourth attempt to enter the base within the 45-day period, access will
be denied until such time as the vendor applies for and obtains one of the
business passes.

(g) All other visitors (e.g., friends, extended family) will be
afforded three opportunities to access the base within a 45-day period without
having to be a registered guest. On the fourth attempt within a 45-day
period, access will be denied unless their sponsors (the DoD Affiliate they
are visiting) present themselves in person to validate their access.

(h) Visitors who have been registered by a DoD affiliate may not,
in turn, sponsor other individuals.

(4) MCCS Volunteers, Shoppers, and Frequent Patrons

(a) MCCS Volunteers. The organization in which the requesting

volunteer works (volunteers) completes a sponsor letter and submits it to the
Volunteer Office wi;h an original signature. Once the Volunteer Qffice has
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received the sponsor letter, a verification letter is drafted, outlining the
rules and regulations of the base Volunteer Pass. The requesting volunteer
then takes copies of both the sponsor letter and the verification letter to
PMO (Access Control) and fills out a background check form and any additional
forms regquired by PMO. Once the background check is complete (3 to 5 business
days), the requesting volunteer can then go to PMO and obtain his/her base
Volunteer Pass. Volunteer Passes are valid for up to 180 days. The point of
contact for volunteers and information regarding volunteer passes is the MCCS
Marine & Family Services volunteer coordinator.

(b) MCCS Shopper Program. MCCS Headquarters will sponsor these
shoppers for a base Business Pass for up to 180 days. MCCS Headguarters will
submit a sponsorship roster of these individuals on a regular basis to PMO
(Access Control). The roster will include the following personal information:
Name - first, last, MI; date of birth; type of ID, issued by, and credential
number. Access will be controlled electronically via a driver’s license scan
at the gate. Contact the MCCS Headquarters Office for information regarding
the MCCS shopper program.

(c) Frequent MCCS Patrons. This is a category of non-DoD
affiliated visitor that exists only for MCCS. These are patrons of the golf
course, paintball park, and skeet range that are expected to patronize these
establishments more than 3 times in a 45-day period. A sponsorship roster of
these individuals will be submitted by these MCCS facilities to PMO (Access
Control) on a regular basis and will include the following personal
information: Name - first, last, MI; date of birth; type of ID, issued by,
and credential number. Access will be controlled electronically via driver’s
license scan at the gate. :

4, Common Access Card (CAC)Uniformed Services Identification (USID)
Issuance/Renewal

a. General. CACs and/or USIDs are issued to DoD affiliates refer to

paragraph 3.f (1).

b. CAC/AFID Issuing Facilities. Facility hours are generally 0730-1530,
M-F.

(1) Joint Reception Center (JRC), Bldg 130132 (Mainside Area)
(2) Main Gate Pass & ID, Bldg 20250 (Méin Gate Area)
{3) Northern Pass & ID, Bldg 51093 (San Onofre Seaside Piaza)
¢. CAC/USID Requirements. Applicantsvmust comply with the following 'in
order to receive or renew the respective identification (ID). If it appears

they cannot meet one or more of the requisite criteria, contact the Access
Control Office (760) 725-0818. )

(1) Display two forms of personal identification: Primary proof of
identification {Column 1) and secondary proof of identification (column 2).
Primary documents include valid State or Federal government issued picture ID.
One primary document must be captured. After a primary proof of identity is
chosen, a second document must be presented that comes from either the primary
or secondary group, so long as it‘s different from the one initially captured.

6-13
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PRIMARY Proof of ID (COLUMN 1)

SECONDARY Proof of ID (COLUMN 2)

U.S. Military card/ID

Certificate of U.S. Citizenship
{INS Form N-560 or N-561)

Military dependant'’'s ID

Certificate or Naturalization
(INS Form N~550 or N-570)

Driver‘s License or ID Card issued by a

state or outlying possession of the U.S.

provided it contains a photograph

Foreign Passport

ID Card issued by federal, state, or
local government agencies or entities
provided it contains a photograph

Unexpired Reentry Permits (INS Form I1-

327)

U.S. Passport

Unexpired Refugee Travel Document
(INS Form I-571)

U.8. Coast Guard or Merchant Mariner
Card

School ID with a photograph

Permanent Resident Card or Alien
Registration Receipt Card with
photograph (INS Form I-151 or I-551)

Voter‘s Registration Card

Unexpired Temporary Resident Card
(INS Form I-688) .

Native American Tribal Document

Unexpired Employment Authorization Card
(INS Form I-688A)

Driver’s License issued by a Canadian
government authority

Unexpired Emplovment Authorization
Document issued by the INS which
contains photograph (INS Form I-688B)

U.S. social security card issued by
the Social Security
Administration

Certification of Birth Abroad issued
by the Department of State
(Form FS-545 or Form DS-1360)

Original or certified copy of a birth
certificate issued by a state, county,
municipal, authority or outlying
possession of the U.S. bearing an
official seal

ID Card for use of Resident Citizen in
the U.S.
(INS Form I-179)

Unexpired employment authorization
document issued by the INS

For persons under the age of 18 who
are unable to present a document
listed above:

School record or report card

Clinic, doctor or hospital record

Day-care or nursery school record

(2) Dependents under the age of 18 also reqguire two forms of personal

identification in accordance with the preceding paragraph.

However, in this

instance, one of the primary proofs of identity may be a parent.
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{3) Issuance of a Uniformed Services Identification and Privilege Card
(DD Form 1173) to a military dependent requires the military sponsor to be
present. In the event the sponsor is unavailable (due to deployment, etc.), a
power of attorney must be presented.

5. Business Pass or RapidGate Pass Issuance

a. General. Business or RapidGate Passes are issued to individuals in
the Business/Vendor category. See paragraph 3. £. (2).

b. ACP Access. See paragraph (3) £. (2).

c. Applicants for a RapidGate Pass or Business Pass will be subject to a
criminal background check per paragraph 6.

d. Business Passes or RapidGate Pass Issuing Facilities. Facility hours
are 0730-1530, M-F.

e. .Business Pass Issuance

(1) Business passes are a locally produced access pass designed to
accommodate short to intermediate length business/vendor activities aboard
MCB CamPen [see paragraph 3. f£. (2) for the definition of Business/Vendor].

It can be issued for up to 90 days. It is renewable for one additional 90-day
period (total of two 90-day periods or 6 months) whereupon the Business/Vendor
must either apply for RAPIDGate, the long term length access token, or be
denied access. The Business Pass is free to the customer. Business Pass
application includes a criminal background check (see paragraph 6).

(2) Application

(a) The Business/Vendor lead or supefvisor for the work or service
to be performed must acquire a DoD affiliate letter of sponsorship.

(b) Sponsorship letter must include the following:

1. Business/Vendor'’s company or agency name, address, and
phone number

2. Effective contract dates

3. Contract number or a brief description of work/service
scope

4. Location of work or service on base.

5 Work or service schedule

6 Company point of contact (POC) phone number and address

7. Sponsor point of contact phone number and address

8. A list of employees requiring a Business Pass. Note this
can be a separate company ‘letter as long as it’s included as an enclosure to
the sponsorship letter

6-15
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{c}) Business Pass Application Procedures

1. Business/Vendor lead or supervisor for the work or service
to be performed delivers sponsorship letter to the business issuing facility
(see paragraph 5. e. 1.).

2. The individual or individuals named in the sponsorship
letter that are performing the work or service should accompany the
Business/Vendor lead or supervisor as all must complete a Business Pass
application. :

3. On completion of application, each individual will be
issued a five working day temporary pass to use for access while the Business
Pass is being processed. Note: Business Pass processing takes 3-4 working
days.

4. Upon completion of a successful background check, the
individual will report to the Access Control Office to be issued his/her
Business Pass.

5. In the event the criminal background check flags the
criteria in paragraph 6, the application will be denied. Note: an individual

whose application was denied may appeal per paragraph 6.

f. RapidGate Pass Issuance

{1) RapidGate passes are contracted access cards designed to
accommodate intermediate to long term business/vendor activities aboard MCB
CamPen (see paragraph 3. f. {(2) for the definition of Business/Vendor). It
can be issued for not less than 90 days and no more than 12 months, It can be
renewed indefinitely. There is a fee associated with this pass that is borne
by the business/vendor. The RapidGate pass and business pass have the same
background check requirements.

(2) Application

(a) Business/Vendor lead or supervisor for the work or service to
be performed contacts RapidGate at 1-877-RAPIDGATE

{b) RapidGate requests

1. Business/Vendor company will contact RapidGate and enroll
the company, and appoint a POC for the company.

2. The Buginess/Vendor identifies the DoD affiliate sponsor
that the work or service is being provided for in order to verify sponsorship.

3. RapidGate subsequently contacts the buginess/vendor POC
and provides them with a password to access a RapidGate kiosk (Note: kiosks
are located in the Access Control office}.

‘ 4. With the password, the Business/Vendor POC and all
employees requiring access go to a RapidGate kiosk and individually enroll.
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5. Once enrolled, the employee goes back to the Access
Control office counter to receive a temporary RapidGate pass. The pass is

valid for 15 days and used for access until the RapidGate passes are
available,

6. RapidGate will perform a criminal background check on the
employees requiring access.

7. RapidGate contacts the business/vendor POC once the
RapidGate passes are available.

8. The Business/Vendor POC and all employees requiring access
go to the Access Control office to pick up their RapidGate passes. Note: all
will be asked to display proof of identification per paragraph 4. c. (1).

6. Background Check Criteria for the Business/Vendor Category and MCCS/NAFI
Employees

a. Applicants for a RapidGate pass or business pass and MCCS/NAFI
employees will be subject to a criminal background check. Applications will
be denied if the respective applicant:

(1) Is listed on the national terrorist watch list.
(2) Is not a U.S. citizen and is,illegally present in the U.S. or

whose U.S. citizenship, immigration status, or social security number cannot
be verified.

(3) Is subject to an outstanding criminal warrant of any type

(4) Provides fraudulent information on the application

(5) Has a felony conviction within the last 10 years

{(6) Is a registered sex offender regardless of the date of the offense

(7) Has obtained a felony conviction for the following types of
criminal offenses:

(a) Offenses of a sexual nature
(b} Offenses of violence

(¢) Offenses related to gang activity, supremacist, or extremist
behavior; i.e., hate crimes

{d) Crimes resulting from the possession, use, manufacture,
introduction, or distribution or any illegal drug listed in the Comprehensive
Drug Abuse Prevention & Control Act of 1970, schedules I through V.

(e) Offenses in which a weapon (e.g., firearm, knife or other
bladed instrument, club, brass knuckles) was used either as a means of
violence, or a threat of violence.

(f) Military active duty was terminated by virtue of a
dishornorable or bad conduct discharge.
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(g) Was issued a debarment order and is currently banned from
military installations.

(h) Has exhibited characteristics, traits or other indications
that cause concern for the health, safety or welfare of personnel and/or
residents aboard the base; or that cause concern for the physical security or
environment of the base.

b. Personnel denied a business or RapidGate pass by virtue of criminal
history may appeal in person to the Provost Marshal’s office (Access Control
Branch, bldg 410501T - next to the Pulgas Gate).
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Section 3

’

Base Vehicle Policies

1. Vehicle Registration and Decals

a. Authorized Personnel. The following personnel are authorized and are
required to register their vehicles aboard base and receive a DoD decal:

(1) personnel of the Armed Forces on active duty stationed at MCB
CamPen are required to register their vehicle within five working days after
purchasing a vehicle. Personnel transferred from other duty stations must
still register their vehicles even if they already have a current decal from
another installation.

(2) Retired military personnel who are entitled to retired pay,
retainer pay, or pensions-as a result of service in the Armed Forces {or their
unmarried widows or widowers) who reside within 60 miles of MCB CamPen must
register their vehicles or must comply with visitor access control procedures
as set forth in Section 2 of this Chapter.

(3) Dependents of Armed Forces personnel on active duty stationed at
MCB CamPen whose sponsor does not have a valid driver’s license.

(4) Dependents of Active Duty personnel stationed elsewhere who reside
within 60 miles of MCB CamPen.

(5) Designated personnel of Reserve units permanently assigned to MCB
CamPen. The COs of such units may submit a roster teo the PMO, verifying those
service members who, by billet assignment, are required to make frequent trips
aboard MCB CamPen and who are authorized to receive DoD decals. All other
Reserve personnel may register their vehicles.

(6) DoD-affiliated civilians employed at MCB CamPen are regquired to
register their vehicles.

(7) Visitors and business/vendor category entrants are not entitled to
decals.

b. Vehicle Registration Facilities

(1) Joint Reception Center Pass & ID, Bldg 130132 (Mainside Area):

0730-1530: Mon, Tues, Thurs, Fri
0800-1530: wWed

(2} Main Gate Pass & ID, Bldg 20250 (Main Gate Area):

0730-1530; Mon, Tues, Thurs, Fri
0800-1530: Wed
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(3) Northern Pass & ID, Bldg 51093 San Onofre Plaza:
0730-1500: Mon, Tues, Thurs, Fri
0800-1500: Wed
Note: Operating hours may vary due to operational commitments. Please

contact the respective Pass & ID office for current hours of operation.

c. Vehicle Decals. Vehicle decals consist of a DD Form 2220, an
-installation tab, expiration tabs {month/year), and special purpose/caveat
tabs. '

(1) DD Form 2220, DD Form 2220 consigts of a border and alphanumeric
serial number printed in international blue on a while background.

(2) Installation Tabs. The installation tab is placed underneath and
contiguous to DD Form 2220. It is color-coded to show the status of the
- vehicle owner.

(a) A blﬁe tab is issued to active duty, reserve and retired
officers, or their authorized dependents.

{b) A red tab is issued to active duty, reserve and retired
enlisted personnel, or their authorized dependents.

{c) A green tab is issued to U.S. Government civilians employees,
including Non-appropriated Fund Instrumentality employees.

(d) A white tab is issued to long term contract/contractor
personnel, and other designated civilian personnel as authorized by the
Provost Marshal.

(3) Expiration Tabs. Expiration tabs identify the month and year that
the vehicle’s base registration expires. The month tab abuts the left side
{facing) of the DD Form 2220. The year tab abuts the right side (facing) of
the DD Form 2220.

(4) Special Purpose/Caveat Tabs. Special purpose and caveat tabs are
issued as appropriated to indicate such things as officers in the grade of 0-6
or above, handicapped individuals, restricted driving privileges, etc. These
tabs are placed above and contiguous to the DD Form 2220.

(5) Placement of Decals. DD Forms 2220 and all associated tabs will
be affixed, per the California Vehicle Code (CVC), within the 5-inch square
comprising the lower left corner of the windshield.

d. 1Initial Entry Procedures. Newly reporting personnel will report to
the vehicle registration facility within five working days of arriving to
register their vehicle. Those persons having proper documentation, as listed
in subsequent paragraph, will be issued a permanent decal. All others will be
issued a 60-day temporary vehicle pass. Temporary vehicle passes will be
valid for a period of 60 calendar days provided the operator has a valid
driver’s license and proof of liability insurance as outlined in paragraph (f)
of this Section. Temporary vehicle passes are only issued from the vehicle
registration facilities listed in paragraph (b} of this section. &after
obtaining proper documentation, the operator should return to a vehicle
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registration facility to receive a decal. The Provost Marshal, or designate,
may grant extensions on a case by case basis.

e. Reguirements for Obtaining Base Decals. Personnel attempting to
register their vehicles aboard the base must meet the following reguirements
before a permanent base decal is issued:

(1) Present a valid operator’s permit or license of state, district,
territory or possession of the United States.

{2) Present a valid vehicle registration and permanent license plate
issued to the registered owner.

(3) Produce valid identification (military/dependents ID card,
civilian employee ID card, or designated business passes).

(4) Vehicle must comply with California smog requirements IAW BO
5090.1_

(5) Sign a statement of understanding and consent to search of the
vehicle by authorized military or civilian police personnel. This statement
will include:

(a) Giving a blood, breath or urine test whenever there is
reasonable cause to believe that the individual operated a vehicle while under
the influence of drugs or alcohol.

(b) That the vehicle meets or exceeds the California liability
insurance minimums.

{c) The vehicle may be towed for illegal parking, interfering with
military operations, creating a safety hazard, disability by incident, or
abandonment .

{d) Possession of a radar detecting device in a vehicle is
illegal.

f. Proof of Liabiljty Insurance. All personnel must show proof of
current insurance in order to obtain a decal, temporary pass, or visitor’'s
pass. Valid proof of insurance will be kept in the vehicle at all times.
Personnel will affirm by their initials on the Private Vehicle Record that
they have valid insurance consistent with the following:

(1) Personal injury to, or death of, any one person - $15,000.

{2) Personal injury to, or death of, two or more persons in any one
accident - $30,000.

(3) Property damage - $5,000.

(4) Provide bodily injury and property damage liability for all
drivers authorized by the named insured to operate the vehicle. Military
endorsements excluding persons other than the named insured whether in the
military or not are not acceptable.
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(S) The coverage must not contain limitations or restrictions
including territorial limitations. This makes so-called “on-base” insurance
not acceptable.

g. Effective Periods of Issuance. Decals will be issued for the
following periods:

(1) Civilian employees will be issued vehicle decals with an
expiration date three years from date of issue.

{2) Active duty military personnel, their dependents, and all retired
military personnel or their widows/widowers will be issued decals that expire
three years from date of issue, or at the end of their active service date,
whichever is sooner for active duty personnel.

(3) All other authorized civilian personnel; e.g., long-term
contractors, will be issued vehicle decal with an expiration date of no longer

than one year from the date of issue.

2. Placement and Removal of Decals

a. Mandatory Reporting Periods. When one of the following situations
exists, the owner or dependent must report to the JRC:

(1) All personnel who have been issued a base decal will report to a
Vehicle Registration Facility for removal of the decal when the owner is
released from active duty, separated from the service, or terminates civilian
employment with the installation.

(2) Personnel transferred outside the MCB CamPen area whose dependents
will remain in the area will report to a Vehicle Registration Facility before
departing to register the vehicle in the authorized dependent ‘s name.

{3) If a base decal becomes illegible, the owner will report to a
Vehicle Registration Facility to have it replaced.

(4) Lost or stolen decals must be reported immediately to the PMO.

{5) Placement of decal will be in accordance with this Order.
b. Transfer of Ownership. When transfer of vehicle ownership occurs, the
following procedures apply:

{1) If the vehicle is sold or otherwise disposed of, the owner will
remove the decal and report the transfer to a vehicle registration facility.

(2) If the vehicle is sold to another person meeting the requirements
set forth in this Order, both the seller and the buyer shall report to a
vehicle registration facility for transfer of the registration. Removal of
the decal in such casegs is not required.
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c. Requirements for Maintaining Registration. The following continuing
requirements apply to the operation of vehicles registered on the base:

(1) All vehicles must continue to meet the minimum safety requirements
as outlined in paragraph 4.b. '

{2) Registration must be current and maintained in the vehicle at all
times in accordance with this Order and the California Vehicle Code.

{3) Proof of valid automobile insurance, also known as financial
responsibility, meeting the minimum liability coverage must be maintained in
the vehicle at all times. Failure to provide proof of financial
responsibility will result in impoundment of the subject vehicle and the loss
of driving privileges for one year.

{4) The registered owner (or a dependent) must have a valid driver's
license.

{5) The registered owner (or a dependent) must be authorized to drive
on base.

(6) Operation of a vehicle on this base in violation of the preceding
requirements is prohibited. Base registration may be canceled, and the
vehicle impounded, upon a finding by the Base Magistrate that a vehicle has
been operated on base in violation of these requirements. However, the
registration will not be canceled and the decal will not be removed from the
vehicle if the deficiency has been corrected by the time the case is acted on
by the Base Magistrate. Persons cited for a violation of this section have a
right to a hearing before the Base Magistrate.

d. Unlawful Transfer/Display. It is prohibited to transfer, otherwise
dispose of, or wrongfully display a base decal on another vehicle that is not
the vehicle to which the decal is registered.

3. Temporary Vehicle Pass

a. Issuance and Renewal. Temporary passes may be issued to eligible
personnel who will be aboard for less than 30 days {except for certain
civilian contractor categories) or to those who will be assigned for a longer
period but have not yet obtained the necessary documentation to complete base

registration regquirements. Temporary passes may be renewed, circumstances
warranting.

b. Display. Temporary passes must be displayed inside on the lower left-
hand corner of the windshield and always be visible.

4. Vehicle Safety Reguirements

a. Privately Owned Vehicles. All privately owned vehicles must be
mechanically sound to be registered aboard MCB CamPen.

b. Minimum Safety Requirements. Minimum acceptable safety reguirements
for automobiles, trucks, and campers are:
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(1) Windshield wipers must work

(2) Headlights must have working upper and lower beams, and be
properly aimed

(3) Parking lights and backup lights must work

{4) All tail lights must work and show a red light visible for 500
feet to the rear, except that tail lamps on vehicles manufactured after 1
January 1969 will be visible for 1,000 feet

(5) License plate light must be visible for 50 feet
{6) Stop light must operate with the foot brake

(7) Turn signals, front and rear (if car is so equipped) in working
condition and plainly visible in normal sunlight

(8) Speedometer must work
(9) Horn must be audible for a distance of 200 feet

(10} Rear view mirrors must show vision to rear for 200 feet.
Vehicles shall be equipped with not less than two such mirrors, including one
on the left hand side.

{11) Foot pedals will be équipped with appropriate rubberized pads and
not worn through to the metal or so worn, as to create a safety hazard.

"{12) Floor mat or rug condition must not be a safety hazard when
operating foot pedals.

{13) Muffler must reduce motor noise to a reasonable degree and be
free of breaks; exhaust system will not be equipped with a “bypass” or other
modifications that increase motor noise.

{14) windshield, rear and side glasses must be free of discoloration,
non-factory tinting, or cracks that could obstruct vision or create a safety
hazard. Windshield stickers will be restricted to a seven inch square in the
lower right hand corner of the windshield, Clear, colorless, and transparent
material may be installed, affixed, or applied to the front side windows,
located to the immediate left and right side of the front seat if the
following conditions are met:

(a) The material has a minimum visible light transmittance of 88
percent.

{b) The window glazing with the material applied meets all
requirements of federal motor Vehicle Safety Standard No. 205 (49 C.F.R.
571.205), including the specified minimum light transmittance of 70 percent
and the abrasion resistance of AS-14 glazing, as specified in that federal
standard.

{c) The material is designed and manufactured to enhance the
ability of the existing window glags to block the sun’s harmful A rays.
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(d) The driver has in his or her possession, or within the
vehicle, a certificate signed by the installing company certifying that the
windows with the material installed meet the requirements of this subdivision
and identifies the installing company and the material‘s manufacturer by full
name and street address, or, if the material was installed by the vehicle
owner, a certificate signed by the material’s manufacturer certifying that the
windows with the material installed according to the manufacturer’s
instructions meets the requirements of this subdivision and identifies the
material‘s manufacturer by full name and street address.

(e) If the material described in this subdivision tears: or bubbles
or is otherwise worn to prohibit clear vision, it shall be removed or
replaced.

(15) Tires must have a minimum of 1/16 inch of tread on the entire
circumference across that surface of the tire that contacts the roadway and
will be free of breaks and protuberance. Racing slicks are prohibited.

(16) Hoods and doors must be as manufactured and must close securely
without using straps, wires, or other foreign devices.

(17) Parking brakes must be capable of holding a vehicle on a five
percent grade.

(18) Suspension system alterations which do not conform to the
following requirements of this order and the California Vehicle Code will be
rejected as unsafe.

(a) Minimum Height. If a vehicle has been altered so that any
portion of the vehicle has less clearance from the surface of a level roadway
than the lowermost portion of any rim of any wheel in contact with the
roadway, that vehicle will be determined to be unsafe to operate.

(b) Maximum Frame Weight. The maximum frame height of a wvehicle
will be determined by the Gross Vehicle Weight Rating (GVWR) using the
following chart:

Vehicle Type Frame Height
Passenger vehicles, except motor homes 23 inches

All other vehicles, including motor homes, as follows:

Up to 4,500 pounds GVWR 27 inches
4,501 to 7,500 pounds i 30 inches
7,500 to 10,000 pounds 31 inches

Frame height will be measured from the frame midway between the front axle and
the second axle on the vehicle while the vehicle is sitting on a level surface
and unloaded. A body lift kit not to exceed four inches is permitted. Under
no conditions will any type of egquipment, apparatus, or modifications be
permitted which places the vehicle on a “rake.” Vehicles with wide or reverse
rims that allow the tire to extend beyond .the original width of the fender
must have some type of fender extension and/or mud flaps. Vehicles may not
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exceed the 102-inch width specified in section 35101 of the California Vehicle
Code.

(19) Steering mechanism mechanical condition must be sufficient for
the operator to control the vehicle’s movement and maneuver it safely.
Steering wheels measuring less than 10” in diameter are prohibited.

{20) Bumpers, front and rear, will be stock or egquivalent in rigidity.
Pickup trucks which are sold as stock without bumpers are considered to meet
the requirements of the paragraph, however, dune buggies and other
recreational or off-road vehicles do not.

{21) Seat belts and child restraint devices will be installed and used
in all privately owned vehicles, other than motorcycles, for the driver and
all passengers, as listed in California Vehicle Code sections 27315 and 27360,
Privately owned trucks may not be used to transport passengers in the bed
unless restraining devices or a shell, conforming to California Vehicle Code
section 23116, are installed and used.

(22) Anti-pollution control devices will be correctly installed and
operating properly on those vehicles originally equipped with such devices, as
set forth in section 27156 of the California Vehicle Code.

¢. Unauthorized Ornaments/Markings. Vehicles on MCB CamPen are not
allowed to display decals, paintings, or written matter having a tendency to
produce a breach of peace or other disturbances that interfere with the
orderly functioning of the base.

5. Prohibited Vehicles

a. Mini-bikes/Go-Carts. Vehicles referred to commercially as mini-bikes
and go-carts are not allowed to operate aboard MCB CamPen.

b. Motor Trikes/Dune Buggies. Motorcycle “trikes” and homemade “dune
buggies,” because of their deviation from standard manufacturing
specification, are not allowed to operate aboard MCB CamPen. Commercially
produced three-wheeled motorcycles are not affected by this paragraph and may
be registered if they meet the other reguirements.

6. Recreational Vehicles and Trailers

a. General. Vehicles and trailers will be stored only in authorized
storage areas controlled by AC/S, Marine Corps Community Services (MCCS).

b. Authorized Storage Areas. Active duty military personnel assigned to
MCB CamPen may store their vehicles at any established storage site. Retired
personnel may store their vehicles on an “as available” basis.

¢. Unauthorized Parkiné Areas. Privately owned tractor-trailers, boats,

motor homes, trailers and other towed items will not be parked on housing
lawns, in any manner hazardous to traffic, blocking driveways or parking
spaces of other residents, or in a way that creates other associated problems.
The Provost Marshal makes the final decision in this matter.
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7. Reporting Changes to Vehicle Régistration

a. Registration File. Motor vehicle registration files will be
maintained on all privately-owned motor vehicles registered with the PMO.

These files will be maintained at the vehicle registration office, Bldg 130132
(JRC) .

b. Reporting Occasions. To maintain up-to-date registration files, the
registered owner should report the following changes as indicated below to the
nearest vehicle registration facility: ) :

{1) Report in person when any of the following occur:
(a) Rank or pay grade change necessitates a decal replacement
(b) Current base decal is lost, stolen, or damaged (mutilated)
{c) Ownership of the vehicle is transferred

(2) Rebort by telephone when any of the following occur:

{(a) Driver's license is transferred/changed from one state to
another

(b) Vehicle license is transferred/changed from one state to
another

(c}) Vehicle owner transfers between units at MCB CamPen or, in the
case of dependents and retirees, the local address changes

8. Trip Tickets. Operators of all government (military) vehicles entering or
leaving MCB CamPen must have in their possession a valid trip ticket marked to

authorize off-base use and showing both origin and destination of trip.

9. Las Pulgas Suspension and Revocation (S&R) Parking Lots

a. A designated parking area is available only at the Las Pulgas gate to
drivers who have had their on-base driving privileges suspended or revoked.
The area is not to be used as normal parking area for other vehicles or for
any type of storage, vehicle or otherwise.

b. Persons using this parking area will be required to register their
vehicles at a vehicle registration facility. Such persons will be issued a
Special Purpose Tab to be displayed abut the decal.

c. In the case where the registered owner has lost his or her driving
privileges, the Special Purpose Tab decal will be issued for the length of

that suspension/revocation.

d. Vehicles that are pafked in this lot without being registered will be
towed at the owner’s expense.

10. POV Resale Lot

a. Authorization for use of the Resale Lot will be the responsibility of
the police records section, located at Bldg 1523.

6-27




BO 5000.2K
18 Feb 10

b. All personnel requesting the use of the resale lot shall have their
vehicles properly registered aboard MCB CamPen (i.e., appropriate base decal
or temporary pass). The definition of a vehicle authorized to be placed in
the resale lot include:

(1) Cars.

(2) Trucks.

(3) Recreational Vehicles (RV’s).
(4). Boats.

(5) Motorcycles.

(6) Trailers.

(7) And all other vehicles which are required to be registered in
California or another state.

c. A resale lot placard shall be affixed to the driver’s side window or
front windshield so it is wvisible from outside the wvehicle. Vehicles can be
registered for the resale lot for up to 60 days and then removed or re-
registered on a space available basis.

d. Vehicles that have expired resale lot placards or no resale lot
placards are subject to impoundment at the owner'’'s expense.

e. Any vehicle identified as a safety hazard or environmental hazard
{e.g., fluid leak), is subject to immediate impoundment at the owner’s
expense.

f. Personnel will notify police records when they have sold their vehicle
or are otherwise finished with their assigned space.
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Section 4

Police Records

1. Registration, Accountability and Control of Weapons

a. General

(1) Definitions. PFor the purposes of this Section, the following
definitions apply:

(a) Short-barreled shotgun. A firearm designed or redesigned to
fire a fixed shotgun shell that has a barrel or barrels of less than 18 inches
in length or an overall length of less than 26 inches; any weapon made from a
shotgun which meets the barrel length or overall length criteria; any device
which may be restored to fire a fixed shotgun shell and which meets the barrel
length or overall length criteria; or any part or combination of parts
designed and intended tc convert a device into a short-barreled shotgun or
which would permit an individual to readily assemble a short-barreled shotgun
(Penal Code § 12020(c) (1)).

{(b) Short-barreled rifle. A rifle having a barrel length of less
than 16 inches or an overall length of less than 26 inches; any weapon made
from a rifle which meets the barrel length or overall length criteria; any
device which may be restored to fire a fixed cartridge and which meets the
barrel length or overall length criteria; or any part or combination of parts
designed and intended to convert a device into a short-barreled rifle or which
would permit an individual to readily assemble a short-barreled rifle (Penal
Code § 12020(c) (2).

(c) Camouflaging firearm container. A container designed to
enclose a firearm, making it unrecognizable, and is capable of being fired by
external controls while enclosed in the container. The term excludes
camouflage gear used in hunting (Penal Code § 12020(c) (92).

(d) Cane gun. A firearm mounted or enclosed in a stick, staff,
rod, crutch, or similar device designed to be, or capable of being used as an
aid in walking, if such firearm may be fired while mounted or enclosed therein
(Penal Code § 12020(c) (5).

(e) Wallet gun. A firearm mounted or enclosed in a case
resembling a wallet, designed to be, or capable of being carried in a pocket
or purse, if such firearm may be fired while mounted or enclosed in such case
{Penal Code § 12020(c) (4).

(f) Undetectable firearm. A weapon {after grips, stocks and
magazines are removed) which is less detectable than the security test devices
which are used to calibrate and set walkthrough metal detectors; or a weapon
which has a major component made of barium sulfate or other compounds which do
not generate an image accurately depicting the component on the x-ray machines
commonly used at airports (Penal Code § 12020(c) (22).

(g) Flechette dart. A dart one inch in length that is capable of
being fired from a firearm and has tail fins that take up approximately five-
sixteenths of an inch of the body (Penal Code § 12020(c) (6).
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{(h) Zip gun. A weapon or device made or altered to expel a
projectile by the force of an explosion or other form of combustion which was
not imported by a person licensed pursuant to federal law, not designed as a
firearm by a manufacturer licensed pursuant to federal law and on which no
federal tax was paid nor exemption from federal tax granted. (Penal Code §
12020 {c) {10} .

(i) Unconventional pistol. A firearm that does not have a rifled
bore and has a barrel or barrels less than 18 inches in length and an overall
length of less than 26 inches. (Penal Code § 12020(cj {12).

{j) Multi-burst trigger activator. A device designed or

" redesigned to be attached to a semiautomatic firearm which allows the firearm
to discharge two or more shots in a burst by activating the device, or a
manual or power-driven trigger activating device constructed so that when
attached to a semiautomatic firearm it increases the rate of fire of that
firearm. (Penal Code § 12020(c) {23)).

{k} The term bullet containing or carryving an explosive agent does
not include tracer ammunition manufactured for use in shotguns. (Penal Code §
12020 (b) (6} .)

(1) Dirk or dagger. A knife or other instrument with or without a
hand guard that is capable of ready use as a stabbing weapon that may inflict
great bodily injury. A non-locking folding knife, a folding knife not
prohibited by section 653k, or a pocketknife, is considered a dirk or dagger
only if the blade of the knife is exposed and locked into position. (Penal
Code § 12020(c) (24).)

(m) Nunchaku. An instrument consisting of two or more sticks,
clubs, bars or rods to be used as handles, connected by a rope, cord, wire, or
chain. (Penal Code§ 12020 (c) (3).)

(n) Metal knuckle. A device or instrument made wholly or
partially of metal to be worn in or on the hand while striking a blow to
increase the force of the impact. (Penal Code § 12020(c) (7).)

(o) Hard plastic knuckles. A device or instrument made wholly or

partially of plastic that is not a metal knuckle as defined in paragraph (7)
of subdivision (c) of Section 12020, that is worn for purposes of offense or
defense in or on the hand, and that either protects the wearer's hand while
striking a blow or increases the force of impact from the blow or injury to
the individual receiving the blow. The plastic contained in the device may
help support the hand or fist; provide a shield to protect it, or consist of
projections or studs that would contact the individual receiving a blow.
(Penal Code § 12020.1.)

(p) Ballistic knife. A device that propels a knifelike blade as a
projectile by means of a coil spring, elastic material, or compressed gas.
(Penal Code § 12020 (c) (8).) '

(g) Shuriken. An instrument without handles consisting of metal
having three or more radiating points with one or more sharp edges, used as a
weapon for throwing. (Penal Code § 12020({c) {11).)
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(r) Belt buckle knife. A knife which is an integral part of a
belt buckle and has a blade of at least 2-1/2 inches in length. (Penal Code §
12020(e¢) (13).)

(s) Lipstick case knife. A knife enclosed within and made an
integral part of a lipstick case. (Penal Code § 12020(c)(14).)

(t) Cane sword. A cane, stick, staff, rod, pole, or similar
device having a concealed blade that may be used as a sword. (Penal Code §
12020(c) (15).)

(u) Shobi-zue. A staff, crutch, rod, or pole concealing a knife
or blade which may be exposed by a flip of the wrist or mechanical action.
{Penal Code § 12020(c) (16).)

(v) Leaded cane. A staff( crutch, stock, rod, pole or similar
device unnaturally weighted with lead. (Penal Code § 12020 (c) (17).)

(w) Air gauge knife. A device that appears to be an air gauge,
but has a concealed pointed metallic shaft designed to be a stabbing .
instrument when exposed by mechanical action or gravity, and locks into place
when extended. (Penal Code § 12020(c) (18).)

(x) Writing pen knife. A device that appears to be a writing pen,
but has a concealed pointed metallic shaft designed to be a stabbing
instrument when exposed by mechanical action or gravity, and locks into place
when extended. (Penal Code § 12020(c) (19).)

(y) Metal military practice hand grenade or metal replica hand
grenade. A device that is readily usable as a grenade or may be easily
modified for ready use as a grenade, and does not include any plastic toy hand
grenade or any metal military practice hand grenade that is a relic, curio,
memorabilia, or display item that has been filled with a permanent inert
substance or has otherwise been permanently altered in a manner that prevents
ready modification for use as a grenade. (Penal Code §§ 12020(a}),
12020 (b) (15) .}

(z) Large capacity magazine. Any ammunition feeding device with
the capacity to accept more than 10 rounds, but shall not be construed to
include a feeding device that has been permanently altered so that it cannot
accormodate more than 10 rounds, a tubular magazine that is contained in a
lever-action firearm, or a .22 caliber tube ammunition feeding device. (Penal
Code § 12020(c) (25).)

(aa) Silencer. A device designed, used, or intended for use in
silencing, diminishing or muffling the report of a firearm including any
combination of parts designed or redesigned and intended for use in
fabricating or assembling a silencer, or any part intended only for use in
assembling or fabricating a silencer.

(bb) Machinegun. Any weapon that shoots or is designed to shoot
more than one shot automatically (without manual reloading) by a single
function of the trigger. The term also includes any frame or receiver of a
machinegun and any part or combination of parts designed and intended for use

in converting an otherwise legal weapon into a machinegun. (Penal Code §
12200.)
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(2) Regulations

(a) U.S. Navy Regulations, Article 1159, prohibits the possession
of any dangerous weapon, instrument, device or highly explosive article or
compound on board any installation or vehicle under naval jurigsdiction, except
when necessary for the proper performance of duty or when authorized by proper
authority.

(b) 18 USC 930 provides that:

1. Except as provided in subsection (d), whoever knowirgly
possesses or causes to be present a firearm or other dangerous weapon in a
Federal facility {other than a Federal court facility), or attempts to do so,
shall be fined under this title or imprisoned not more than 1 year, or both.

2. Whoever, with intent that a firearm or other dangerous
weapon be used in the commission of a crime, knowingly possesses or causes to
be present such firearm or dangerous weapon in a Federal facility, or attempts
to do so, shall be fined under this title or imprisoned not more than 5 years,
or both.

3. A person who kills any person in the course of a wviolation
of subsection (a) or (b), or in the course of an attack on a Federal facility
involving the use of a firearm or other dangerous weapon, or attempts or
conspires to do such an act, shall be punished as provided in 18 USC 1111,
1112, 1113, and 1117. i

4. Subsection (a) shall not apply to:

a. The lawful performance of official duties by an
officer, agent, or employee of the United States, a State, or a political
subdivision thereof, who is authorized by law to engage in or supervise the
prevention, detection, investigation, or prosecution of any violation of law:

b. The possession of a firearm or other dangerous weapon

by a Federal official or a member of the Armed Forces if such possession is
authorized by law; or

c. The lawful carrying of firearms or other dangerous
weapons in a Federal facility incident to hunting or other lawful purposes.

(3) Prohibited Weapons

(a) No person {except for the accomplishment of official duties
and then only as authorized by competent authority) may own, possess, lend,
manufacture, import, sell, or offer to sell any large capacity magazine,
silencer, machinegun, short-barreled shotgun or short-barreled rifle, any
firearm that is not immediately recognizable as a firearm, any camouflaging
firearm container, any cane or wallet gun, any undetectable firearm, any
ammunition that contains or consists of a flechette dart, any bullet that
contains or carries an explosive agent, any zip gun, any unconventional
pistol, any multi-burst trigger activator, any nunchaku, any metal knuckles,
any belt buckle knife, any leaded cane, any lipstick case knife, any cane
sword, any shobi-zue, any air gauge knife, any ballistic knife, any shuriken,
any writing pen knife, and any metal military practice hand grenade or metal
replica hand grenade. It is unlawful for any person to carry a concealed dirk
or dagger, or any destructive device.
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{(b) Clubs as used in this Section are described as a wooden,

metal, or plastic object that has been altered or designed for use as a
weapon.

(c) Martial arts weapons (e.g., nunchaku, tonfa, bo, etc.) may be
possessed and registered on base if the owner is certified to teach or is a
bona fide student of that art of self-defense and is doing so through the
AC/S, Marine Corps Community Services or a nationally or internationally
accredited dojo (i.e., school) off of the military installation.

(d) No person {except for the accomplishment of official duties
and then only as authorized by competent authority) may manufacture, import
onto, offer for sale, give, lend, or possess any explosive materials.

(e) Pogssession of smokeless powder, black powder, primers,
percussion caps and other material for reloading ammunition cartridges will be
in accordance with base housing regulations and then only in the guantity
necessary for recreational use.

(f) Smokeless powder, black powder, primers, percussion caps and
other material for reloading ammunition cartridges will not be.kept or stored

in vehicles, barracks, BOQs, BEQs, Temporary IL.odging Facility, or office
spaces.

(4) Weapons Requiring Prior California Department of Justice
Registration. The following weapons may be registered aboard the base, ONLY
if they are currently registered with the California Department of Justice.

{a) Assault Weapons. The California Roberti-Roos Assault Weapons
Control Act of 1989 (California Penal Code 12275-12278), defines assault
weapons and states that as of 1 January 2000, no assault weapon may be bought,
sold, brought into the state, or registered to anyone within the State of
California other than a licensed gun dealer. The point of contact for any
guestions on assault weapons 1s the California Department of Justice Bureau of
Firearms, or the police records section.

(b) .50 Caliber BMG. The .50 Caliber BMG Regulation Act of 2004
(California Penal Code 12278) defines a .50 Caliber BMG Rifle and states that
those firearms have such a high capacity for long distance and highly
destructive firepower that they pose an unacceptable risk to the death and
serious injury of human beings, destruction or serious damage of vital public
and private buildings, civilian, police and military vehicles, power
generation and transmission facilities, petrochemical production and storage
facilities, and transportation infrastructure.

"(5) Importing Assault Weapons or .50 Caliber BMG Weapons Prohibited
Per California Penal Code 12280:

{a) Any person who, within this state, manufactures or causes to
be manufactured, distributes, transports, or imports into the state, keeps for
sale, or offers or exposes for sale, or who gives or lends any assault weapon
or any .50 BMG rifle, except as provided by this chapter, is guilty of a
felony, and upon conviction shall be punished by imprisonment in the state
prison for four, six, or eight years.
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1l. In addition and consecutive to the punishment imposed
under paragraph (1), any person who transfers, lends, sells, or gives any
assault weapon or any .50 BMG rifle to a minor in violation of paragraph (1)
shall receive an enhancement of one year.

2. ExXcept in the case of a first violation involving not more
than two firearms as provided in subdivisions (b) and (c), for purposes of
this section, if more than one assault weapon or .50 BMG rifle is involved in
any violation of this section, there shall be a distinct and separate offense
for each.

(b) Any person who, within this state, possesses any assault
weapon, except as provided in this chapter, is punishable by imprisonment in a
county jail for a period not exceeding one year, or by imprisonment in the
state prison. : :

(6) Firearms. As used in this directive, the term firearm shall apply
to and include any device designed to be used as a weapon from which is
expelled a potentially lethal projectile by the force of any explosion or
other form of combustion, through force of air pressure or (02 pressure, or by
spring action. Weapons that must be registered are:

(a) Pistols/Revolvers

{(b) Rifles

{c) Shotguns

(d) BB/Pellet Guns

{e) Paint Guns

(£) Historical typé weapons

(g) Crossbows

{(h) Bows {conventional or compound)

(i) Spear Guns

(j} Assault Weapons and .50 Caliber BMG rifles following
registration with the California Department of Justice.

(7) Knives. All knives (to include swords and axes) primarily
designed for offensive or defensive use, including folding knives with blades
over 6 inches long, will be registered. This does not include kitchen knives
or ceremonial swords with unsharpened edges/points, or folding knives with
blades under 6 inches long.

b. Registration Requirements for Personal Weapons

(1) California Reqguirements. Any person who moves into California and

who brings any pistol, revolver, or other firearm capable of being concealed
upon the person is considered to be a "Personal Handgun Importer” and is
reguired to do one of the following within 60 days:






