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1st Dent al Battali on Camp Pendl et on 

Gui de to Offi cer Check-I n 

 
Pur pose: To decrease confusi on and i ncrease effi ci ency of i ncomi ng 1st DENBN CPEN Offi cer Check-i n 

 

Items to bri ng:       If possi bl e, al so bri ng: 

1. Ori gi nal orders      1. CAC (I. D. card) 

2. Copy of Oat h of Offi ce     2. Dental li cense 

2. Copy of di pl oma      3. Pri nt out of CO Bi o (if not sub mi tted)  

3. Bank i nf or mati on (routi ng/checki ng numbers)   4. Copy of most recent LES 

4. CPR card ( BLS renewal on base if needed)    5. NPI Nu mber 

5. Recei pts from move ( HHG recei pt/ wei ght papers,  

     fli ght recei pt/iti nerary, rental car recei pt, etc.) 

6. S MOG vehi cl e test resul ts (if needed)  

7. Medi cal recor ds 

 

  

Check-i n Schedul e 
Most of these items can be compl eted i n any order, but thi s order may work best.  

 

1. Meet sponsor at MCX ( map)  

 A. Do thi s first thi ng day 1 (ar ound 0800) of check i n so you have a unif or m to wear ASAP.  

B. Purchase MARPAT ( Marine Pattern) Desert Worki ng Uni f or m ( Woodl and patter n i s wor n 

after dayli ght savi ngs ti me ends. You may purchase the Woodl and pattern at another ti me). 

 1. Top   6. T-shi rts  

 2. Bottom  7. LT bars i nsi gni a (coll ar) 

 3. Bel t w/buckl e 8. Dental Cor ps i nsi gni a (coll ar) 

 4. Boots  9. Cover 

 5. Socks   10. Cover i nsi gni a (bl ack eagl e/anchor) 

C. Total cost: Around $240 

2. Get na me tapes sewn on unif or m: Top & bottom of MARPATs.  

A. Dor ot hy’ s Military Shop ( Oceansi de) can do thi s quickl y for you ( pi ck up 1800 sa me day). 

B. Make sure it will say “U. S. Navy” NOT “ Mari nes”.  

 B. Total cost: $15 

3. Check-i n at 22 Area 1st Dental Battali on Headquarters Ad mi n offi ce - HQ ( map)  

 a. Recei ve Offi cer Check I n/Out Sheet. 

4. Vi sit Group Navy ( map)  

A. Start process of getti ng “gai ned” if you di dn’t j ust graduat e from ODS (Thi s means getti ng i nto  

the system so the command can establi sh your empl oy ment recor d).  

 B. Tur n i n move-i n recei pts/iti nerary for rei mburse ment. 

 C. Gi ve banki ng i nf or mati on.  

 D. Si gn up f or Prudenti al Life I nsurance Coverage.  

 E. May opt out of MBGI deducti on.  
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5. Meet wi th the CO 

 A. Thi s meeti ng shoul d be set up pri or to your first day by your sponsor.  

 B. Di scuss Dental Cor ps phi l osophy, expectati ons, vi si on, personal backgr ound, etc.  

6. Meet wi th Executi ve Assistant to the CO 

 A. Show dental li cense f or Speci al Pay.  

 B. Di scuss FI TREP.  

 C. Show l ast copy of LES ( make sure current “pay” and “servi ce ti me” are correct). 

  1. It may di spl ay “4 years servi ce ti me” until gai ned. First AD paycheck shoul d say “0”. 

7. Compl ete the HQ checkl ist items as soon as you can. Not es bel ow:  

A. Di scuss getti ng CREDENTI ALED as soon as possi bl e. 

  1. You cannot see pati ents or stand duty until you are credenti al ed.  

  2. Can start the process befor e you have your NPI and dent al li cense.  

B. Vi sit hospi tal phar macy to get access to CHCS ( prescri pti on wri ti ng) after credenti al ed.  

  1. Phar macy will tell you to visit RAM t o get access sheet ( RAM offi ce- see di rections). 

C. Ad mi n ( Roo m 101) si gnatures may be obtai ned after the rest of the Checkli st is compl eted.  

 D. Roo m 106 – Educati on & Trai ni ng will si gn you up for BLS if you need to renew. The f ol der will 

      show what onli ne trai ning you compl eted i n the past. They will tell you whi ch onli ne trai ni ng 

      you still need to compl ete ( CAC requi red f or NKO Trai ni ng).  

 E. Room 107 – The security manager will si gn the thi rd page of the SAAR- N For m.  

  1. SAAR- N For m si gned by Supervi sor/Pr ogra m Di rector and faxed/br ought to AIS ( map)  

 F. DMHRS-i Check-i n Sheet turn i n. 

 G. Gi ve medi cal records to 1st DENBN Medi cal Li ai son @ 22 area medi cal ( map)  

  1. They will tell you what needs to be updat ed i n your medi cal fil e. 

  2. You’ll need 2 pai rs of eye gl asses if you have corrected vi si on.  

   A. Hospi tal’s Opt ometry Appoi nt ment Li ne: (760) 725-4357 

8. Vi sit the J RC ( map) once “gai ned” by Gr oup Navy, to: 

 A. Obtai n DoD CAC (I. D. card). 

B. Regi ster your car f or Camp Pendl et on.  

1. Show Dri ver’ s Li cense, car regi strati on, car i nsurance, S MOG resul ts (if needed) 

2. Pl ace decal on car. 

9. Once you have your CAC (I. D. card) and offi ci al emai l address, compl ete the f ollowi ng items:  

 A. Email HQ personnel for a li nk to obtai n gover nment travel card and DTS.  

 B. Navy Knowl edge Onli ne Trai ni ng.  

 

 

 

Di recti ons i n hospi tal  
1. Opt ometry: Take stai rs/el evat or to 2nd fl oor. Turn ri ght out of el evat or then l eft down the l ong  

hall way. Opt ometry is at the end of the hall way on the ri ght. 

2. RAM (f or CHCS access): Take el evat or to 2nd fl oor. Tur n l eft out of el evat or then ri ght down the l ong  

hall way. Fa mil y Medi cal Servi ces is half way down the hall way on the l eft. They will gui de you to  

RA M i n the back.  

3. Phar macy (for CHCS access): From vi sitor parki ng, ent er hospi tal and vi sit Pharmacy desk i n  

the l obby. They will direct you around back to si gn i n.  
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